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Where to Turn When You Need Help

RESOURCE CONTACT INFO WHEN TO USE

Voter Registration
6:30AM until final vote cast

(610) 8914659
Select optionl

Questionon voter
registration, affirmationg
Provisional ballotsyoter
verification or party
registrations

Voting Machine

Warehouse
5:30AM until approx10:30PM

(610) 8748780
(484) 2293385

Questionson voting
machines, equipmenor
precinctrelated issues.

Voter Services

Bureau of Elections
6:00AM until approx10:00PM

(610) 8914673 0r
(610)891-VOTE (8683)

Questionson ballots and
processesAsk for a
solicitor, if necessary, fo
legal clarification

Poll Worker Hotline
5:30AM to 10:30PM

(484) 4603750

Urgent questions on
paperwork staffing, Poll
Padsandpoll worker
needs

Delcopollworkers
@co.delaware.pa.us

Nonurgent questions,
comments/observations

Poll Worker

Coordinator
5:30AM t010:30PM

Call or Text
(484) 6099038

Report staffing vacancie
and request assistance

District Attorney
6:00AM to 10:00PM

(610) 8914184

Call if suspected crime
of voter fraud or voter
intimidation, etc. is
being committed

z

TIP:Put these numbers in your cell phonenderd 9 f SOG4 2§ 2 5| &
they areat your fingertips!
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| ntroduction

Dear Election Board Members,

On behalf of our 400,00plus voters and th&oard of Elections, thank you for your commitment to
helping Delaware County citizens exercise the right to vote!

This Election Day Guide is your manual. We strongly encourage reading the guide AND attending an
in-person training. Igperson training incldes handson work with the Poll Pad. We also will provide
tips in class on how to streamline chedks to minimize lines.

NOTE: Judges of Election (JOESs) will receive training pay ONLY if they: (1) pass the test, (2) serve
successfully AND, (3) have attld an inperson training for this electioror- one of the inperson

trainings ahead of the April 2024, Nov. 2023, or May 2023 elections. If you are a JOE and you do not
know the last time you attended iperson training, call the Poll Worker Hotline.

The Election Day Guide, and theperson training, will help you:

9 Set up your polling place properly and use the Poll Pads to check in voters,

1 Use the Touch Writer to print Provisional Ballots,

T 9y T2NOS (KS NHzZ Sa T2 NI LI fcdmpaighTiNIBKSS NE2 yiS2s ¢1 S 91R
1 Properly close the polls and finish your paperwork.

NEW this election: We limited changes to items that are designed to make your job easier.

1 To make way for bigger turnout, we are supplymgre threefold tabletop voting stations
Return these tabletop voting stations in the cage. These are NOT disposable items.

1 Return yourredesgnedSpoiled/Remitted Ballot Ehvelopein the cage; along with the
NumberedList of Voters Bhder, Aqua Machine Warehouse enveloged the box of unused
ballots.

1 We highlightedareas on theProvisional Ballot Ehvelopes where the voter, the JOE and the
Minority Inspector must signBe sure t@womplete all sections of that envelop&he
Provisional Voting Return Envelope has also been redesigned.

1 In-person training will include tips on streamlining chaak.

Al precinctswill have ametalcolorO2 RS R & Y Sy @éigeZgiag §offl, gemA Iy
purple, or pink)on a standalong with colorcoded laminated signg tesewill be in the cage.
These are intendedo help you direct the voter from the Poll Pad table to the correct
precinct table.

What is the SAME this election? Most everything el$at includes our commitment to smooth
drop-offs and issuing paychecks as quickly as possible.

We look forward to working with you, and we welcome your feedback.

Regards,

JimAllen
Elections Director
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Shared Duties and Responsibilities

A Participate in igperson or online trainingand passthe poll worker testo understand
how to use our equipment and process a voter.

A Arrive atpolling locationat 6:00AM to set up the precinct.

A Conduct the election lawfully arehsure allvoters have privacy while votirandthat all
votersare treated with courtesy.

A Wear a suppliethame tag
A Close theprecinct after alloters in line at 8:00PM have voted.

Elected courtappointed and emergency appointed Judges of Electid@&and Inspectors
must serve the entire Election DaypB8AM to approximately 9:00PMONLYJerks and
MachineOperators may serve %2 day shiftsom 6:00AM to 1:00PM or 1:00PM tdose.

TIP:PREPARE FOR A FULL DAY! Bring everything you need for a very loflgdegn include
snacks, water, coffee, medications, phone charger, comfortable shoes, an extra layer of
clothes, etc.

Prohibited Activi ties

A Poll workers musNOTengage in partisan activityr distribute literature

A Poll workers musNOTwear apparelputtonsor ribbonsfor or against candidate
party or question on the ballot.

A Poll workers musNOTpre-fill any sections of theoterQ ldallot or tell voters how to
vote or answer questions about candidates

A Poll workers musNOTparticipate in or allowunlawfulhand counts of thescanned
ballots Poll workeraviUSTfollow chain of custody rules for closing the polls.

A Do not allow anyonevho is NOTa poll worker(anyone thathas nottaken theElection
h T ¥ At MEs@ned thePay Shedtio sit atthe poll worker table Candidates,
greeters visitingfamily and friendsnd poll watchersare NOTpoll workers.

A Poll watcherselectedofficials greetersand candidatesCANNOBpproach, talk with,
or electioneer voters in the polling place or within 10 feet of the entranbée polls are
open.

A Poll workersCANNODe under the influenceof or consume drugs or alcohahile
working Violatorsare subject toremoval wthout pay.

A Poll workers majNOThold an elected officémayor,township supervisor or
commissioner, et¢ and cannotbe amunicipal,state or county employee.
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Poll Watcher and Candidate Guidance

Poll Watchers musthowavalid, officiaDelawareCountyWatche Certificatewith araised, embossed
seal.TheWatcherCertificate may list a specific precinct, but thetcher is able to visit any precinct
where that candidate or party is on the ballot.

A Pollwatchers are allowed to agke poll workers (predrably the JOFjuestions

A Poll watchersmust keepa respectful distance from voters, especially where they are marking
the ballot.

A Allow only onewatcher per candidate or party in a precinct at any time. (There can be a poll
watcher for Candidate A, another for Candidate B,M0Ttwo watchers for Candidate A in the
same precinct at onceNOTE: If the number e@fatchers isnterferingwith an orderly election,
the JOHEnay set reasonable limits so that both political parties are represented.

A Pollwatchers mayeave and return.

A Poll watchers may keep a list of voters. Poll watchers may inspgttotograph the Numbered
List of Voterg; but only while supervised and wheheir inspectiordoesnot slow down or
interfere with the voting process.

A /| KI t f Sy 3 Sidentily &r regideiic@&/MNETBe made in goodaith. See pag®1.
A CandidatesnayNOTbe poll watchesin a pollingocation where they are on the ballot

A Candidates magnly be presat in the polling locatiorduring opening andlosingproceduresand
while voting.

A Candidéesmay ask for the count once the polls are closed.

Poll Watcher Removal

AJudge oElectionis required by lawto removea watcherwho engag@sin anyactiviies that are
prohibitedin the CampaigitreeZone:

1. The watcher becomes abusive or needlessly argumentative.

2. ¢KS 61 GOKSNJ NBLISIFGSRfe& OKIffSyaSa mke$SNARQ NA IK

challenges based on party affiliation, ragender, ag®r ethnicity.
The watcheengages in electioneeringithin the polling placer within 10 feet of entrance

The watcher wears any clothing or other item that promotes a candidate or party or displays an
election slogan inside the polligdaceor within 10 feet of entrance.

5. The watcher takes photos or videos of voters or workers.

6. The watcher marksaltersor destroysany official election recordsr touches records without
permission.

7. The watcher reviews or accesses the contents of ballot boxes and other election records.

8. The watcher interferewith the orderly process of votingvhich includesut is not limited to
blockingthe entrance, asking fobDlanddisseminatingalse ormisleading iformation.

Once removed for cause, that watcher may NOT return
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POLLORPENINC
& SEMUP

PREPARING YOUR POLLING PLACE

ALL precincts willsePoll Pag.

DoNOTunsealthe babyblue bagcontainingthe paperpoll booksand the
supplemental pagesnlessthe Voter RegistratiorfVoter Reg) or Poll
Worker Hotlineauthorizesit.

Poll workersshould arriveat 6:00AM to open the pollby 7:00AM Call the
Equipment Warehouse and the Poll Worker Hotline if the location is not
open at 6:00AMJOESs will be given precinct location contact information
prior to Election Day

Poll watchersaand candidatesire permitted to remain in the precinct during
opening Theymust not disrupt the poll workers.

All poll workersincluding“2day shift poll workeraMUSTsign the Oaths,
the Affidavit of Votendentification,andthe Pay Sheet

Delaware County Election Day Guide 9 POLL OPENING



Precinct Overview

A The size and layout of precirsatary.

A Set up the precinct to ensure privacy at all stages of voting inclutiegking in,
marking the ballot, using the Touch Writeasting ballots and ensing accessibility for
all voters.

A The path of travel inside the precinct should be free of hazardous conditions for all
voters, including those using walkers, service aniraatswheelchairs. Hazardous
conditions could include chairs, power cords or any other loose objects that are in the
path of travel.

A Any unsafe or hazardous conditions should be promptly reported to the Voting Machine
Warehouse.

Use the tape from the eqpment cage to mark the flow of voter traffic.

A Any incidents in the polling place related to the path of travel, such as a voter or a poll
worker who trips or fallsshould bepromptly reported to the Poll Worker Hotline.

A Use tape to mark an arezbout6 feet away from the scannéo indicate the start of the
scanner waiting line. Ensure th&pe is positionedto maintain voter privacy.

A NEW:Each precinct will receive a colooded sig in a metal stand for their precinct
table where voters receive their ballot, names are added to the Numbered List of
Voters, spoil ballots, etc.

Shared Polling Place Overview

A Set up a combinedheckin table withall the Poll Padsvhere ALL voters will cheak i
Voters will then be directed to theprecinct to receive their ballot and cast it.

A Apoll watcher musthave visibility okvery stagef the votingprocess, startingrom
checkirgin at the Poll Padio casting their ballgtall within the same room.

A Confirm each precinct hdke correctcageby deckngthe labellocated on theOl 3 S Q &
side If it isnot yourLINB O A y Crall@h&Votihg MaShine Warehousenmediately

A Be very careful reviengli KS @2 (0 S NX ato ver#yfydu ategiviRgthénitiaz| S
correct precincf [@allot.

A Ballotsare precinct specificTheywill be acceptedONLY in thecannerfor that precinct

A dudges of Electiodecide howpoll workeis willwork togetherandhowto set up and
run the pollingplace. Bll workers can only be paid for working in 2 precincts.
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Task List: Setting up the Precinct

A JOE confirms all poll workers haweiaed. If you are missing poll workers, aalitextthe
Poll WorkemHotlineand/or the Coordinator immediately.

A Open theWhite Supply BoXinside theGreen Tote) and find theblue Precinct Forms
Checklist Folder as well as the 3 colofeemon, Pinland Aqua Return Envelopes.

A Administer Election Board Oaths and sign bathies ofthed [ 9/ ¢ L h b OQATHCQF/ 9 w Q{
OFFICE. The Minority Inspector swears in the JOE. The JOE swears in all other poll workers.
One copy goes in theemonBureau of Elections EnvelogBOE)andthe other goes in the
Rink Minority Inspector EnvelopeReminder ANY afternoon workerdIUSTbe sworn in
by the JOE&Nd signboth copiesof the Oaths upon arrival

A Fill outLemonPAY SHEEEcording to the instructionsn page 8. Afterall workers have
signedit, file the PAY SHEHTthe LemonBureau ofElections Envelope
Reminder ANY afternoon workerdUSTTill out the LemonPAYSHEET

A JOE will assign tasks to poll workers and determine the layout of the precinct. If in a shared
polling place, you may work together to open all precincts. thed¢ape in the cage to
direct voter flow and spacing for privacy.

A Verify the equipment cage is for your precinCall theVoting MachinéVarehouse
immediately, if it is NOTOpen the equipment cage and record the ouRed Security Seal
Numberon all 3 Rairn Sheetg; Certificate 1(Page38) andplacethe sealin the Aqua
Machine Warehouse EnvelopgMPORTANTE the Red Security Se& missing or
previously broken, record it on the Manifest Sheed \erify the equipment and ballots
have not been tampered with.

A Use the Manifest Shedtom (i K S @boBsk&¥do inventoryall cagesuppliesand note
any missing or broken supplig®age 15The JOE musbmpletdy fill out the Manifest
Sheet with name andontact informationat the top.

A Confirm the paper ballots in the cardboard ballot bes in the equipment cage are for
your precinct Count thewrappedballots andverify the sototals printed on the boxes are
correct and that they also agremith the pre-printed total number of ballots on all 3
Return Sheetsg Certificate 3

Delaware County @
) November 5, 2024 General
TIP: Ballots are wrapped in batches of 50.
PRECINCT:
. ALDAN Eastern
DoNOT unwrap ballots until needed. g
BOX #1

Precinct Box: 1 of 1

TOTAL BALLOTS: 650
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Task List: Setting up the Precinct (Continued )

A Verify all other inventory is for YOUR precinct, includingGheen ToteBlack Pouch
White Supply Boxand their contentoon pagesl6-17. If not, contact the Voting Machine
Warehouse or Poll Worker Hotline.

A Unsealthe PollPad cas@and ®nfirm the blue luggage tagnformation matches the sticker
oni KS t2ff tIF RQ& LpamiieSadih thdlitné&Poll Paddrogiopdd | vy R
the Numbered Lisbf Voters binderSet up the Poll Pager instructionson page34.

A NEW:Each precinct iseceiving a metal sign stand assist with directing voterto the
correct precinct tablevhere voters receive ballots.

A Precincts in aharedpolling location:

o0 Setupa central Poll Pad chedk table where all votersvill check in on angf the
Poll Pad. Thistable willalsoincludepens stylusesandthe yellow Affrmation of
Electorformsand pink Assistance to Vote forms

0 Set up aseparateprecinct tablewith ballots, pens, théNumberedList of Votersin the
white binder,Spoiled/Remitted Envelapprivacy folderd Yy R G KS aL =2 G SRé

o Hangthe precinctcolor-codedsignson or aroundhe precincttable and hanghe
small sigron or near the scanngseesignexamples below).

o IMPORTANTThe ®t upmust allow aPoll Watcheto have cleawisibility of every
stage of the voting process, starting from checking in at the Poll Pad to casting their
ballot, all within the same room.

Middletown 1-1 Middletown 1-3
[ Beige ] [ Gold ]

A Standaloneorecincts will set uphe voter checkin area with pens, the Poll Pad, ballots,
privacy foldersforms, Spoiled/Remitted y @St 12 LISZG SIR¢ aGAO1 SNE | yR
list of voters in the white binder.

A Set up the Touch Writer and printer and the scanner and ballot box. Detailed setup
instructions begiron page20.

A Use green tape for taping down angrds. Use the blue tape for directing trafficvland
maintaining voter privacy.

A RecordBlue Seal NumberE NB Y (GKS aO0OFyySNI FyR ¢2dzOK 2 NARGS
all 3 Return SheetsCertificate 1. DANOTremovevDrive Seals until polls aobosed.

POLL OPENING 12 Delaware County Election Day Guide



Task List: Setting up the Precinct (Continued)

A Prominentlyhangall pages and sample balldtsthe POSTING NOTICES envelope in the
White Supply Boxn your precincffor votersto review prior to voting TIP:If wall spaces
limited in a shared polling locatiog not all notices and ballots from each precimated to
be displayedAt a minimum, post 1 complete set of notices and 1 complete set of sample
ballotsif all the contests are the saméf the ballotshave different contestshang a
complete set of eactsample ballot

Deposit all removed security seals in thgua Machine Warehouse Envelap

A Set up privacy voting booths and any additional voting areas (tables/desks etc.) with the
white plasticprivacy trifolds.

A Set up the JOE table with Provisional VaotRgmitted Ballot materialsand blank poll
pages.

A Using theWhite Supply Bo%d, set up a return area near the scanner for pens and privacy
folders

A Conplete Certificate 1 on alB Return Sheets has bedilled out. Review that all necessary
forms,reports,and seal$iave been properly filed inhe coloredenvelopes per pagas.

Doors must open at
7:00 AM sharp!

Delaware County Election Day Guide 13 POLL OPENING



ltem Inventory

IMPORTANTThe equipment cagand Poll PaCANNOT be opened until the morning of the
election with the JOE and at least one other poll worker present

EQUIPMENT CAGE

\

A\

‘\\.\\\\\\&\:“ A\

ADDITIONAEQUIPMENT CAGE CONTENTS

A NEW:Metal signstandfor all precincts. Additiondaminated
signs fomprecincts in shared polling locations.

A Manifest Sheet in the Equipment Cage sletvbe usedor
inventorying purposesand noting equipment problemSee
next page

A Numbered List of Voters in White Binder witlme Green

Poll Pad Envelope/s

A At leastl box of ballotsper precinct

POLL OPENING 14 Delaware County Election Day Guide



Item Inventory ( Continued)

CAGE MANIFEST SHEET

2024 PRESIDENTIAL PRIMARY ELECTION PRECINCT

JUDGE OF ELECTHINS: PHONE:

DESCRIFTION OTY f SERIAL NUMBER COMMENTS
SCANNER SERIAL # S1234LETED

SCANNER BLUE SEAL TS0
SCANMER BLUE RETURN SEAL [IN BLUE BAG) 72013

TOUCH WRITER SERIAL # WO 34567

TOUCH WHRITER vDRIVE COMPARTMENT
BLUE SEAL

TOUCH WRITER PRINTER PORT BLUE SEAL TGOS

TOUCH WRITER vDRIVE COMPARTMENT BLUE |
RETURN SEAL (IN BLUE BAG)

TOUCH WHRITER PRINTER PORT RETURN BELUE
SEAL [IM BLUE BAG)

PRINTER SERLAL i ANII455
BALLOT BOX 1

72014

TAS01E

TESD1T

TOUCH WRITER TABLE 1
PRINTER TABLE 1
PRIVACY BOOTH [QUAD) 1
PRIVACY BOOTH [SINGLE) 1
PRIVACY SCREENS [BLACK NYLON) | 4
10
2
1

PRIVACY MANILLA FOLDERS
PRIVACY TRIFOLDS [WHITE PLASTIC)
BALLOT BAG |GREY)

BALLOTS

HEADPHOMES FOR TOUCH WRITER

[IN BLUE BAG])

CLOSING SEAL (RED)

CLOSING RED RETURN SEAL (IN BLUE BAG)
PRINTER POWER CORD (IN BLUE BAG)

USE OORD CONMECTS FROM TOUCH WRITER TO |
PRINTER (iM BLUE BAG]

EXTENSION CORD

[

[

POWER STRIP
EXTENSION CORD (FOR POLL PAD)
POWER STRIP (FOR POLL PAD)

GREEM TAPE (FOR POLL PAD)

THERMAL TAPE - 3 ROLLS (IN BLUE BAG)
BLUE TARE

SRR

BLUE BAG
MASKS

IMPORTANT NOTES FOR JUDGE OF ELECTIONS & ALL POLL WORKERS
THE FOLLOWING MATERIALS ARE TD BE PLACED IN THE CAGE AT THE END OF ELECTION:
e ACUA MACHINE WAREHOUSE ENVELOPE
‘ NUMBERED LIST OF VOTERS BINDER
‘ POLL PADYS, ENTENSION CORD & POWER STRIP WITH GREEN LABELS
* ALL UNUSED BALLOTS & BONES INCLUDING ANY EMPTY BONES

ADDITIOMAL MOTES:

TIP: 1If you haveany issues witlequipment or supplies from the cage, please note it in the
COMMENT8&olumn Precincts receive the same cage and equipment each election.

Delaware County Election Day Guide 15 POLL OPENING



Item Inventory ( Continued)

Provisional ItemgContained in a large Ziploc

bag)

GREEN TOTE

Delaware County
Election Supplies

Election Day Guide

Black Pouclicontents, see right

3 Sample Ballotfor each party
White Supply Boxcontents, see right)
Pens fowvotersin large bag or boxes

SealedBaby Blue bagontaining Poll
Books, Supplemental Pages and
directions(Do NOTUnsea)
Unused Forms manikenvelope
containing:
o Yellow Affirmation of Elector
forms

o0 Neon Pink Declaration of
Assistance forms

o Blank Poll Book pages
Used Forms manila envelope

White Provisional BalldEnvelopes
GreenSecrecyEnvelopes
Bar codedReceipts

1 White Provisionaloting - Return
Envelope

Instructions

~ BLACK POUCH
-

Upper Darby Township |
6-9
016/006/009

- Equipment Key& ID Badgen
lanyard

- Equipment Access Codes

- White vDrive Security Return
Envelope

- ClosingGreen Sedlor Gray Ballot
Bag

- Closing Lime Seé&br Poll Pad
- Closing White Sedbr Green Tote

WARNING: Do NOT break the
seal on the Baby Blue bag
unless Voter Registration or
the Poll Worker Hotline
authorizes you.

Opening this bag will require
Voter Registration to review
the entire poll book for voter
history.

Note: The Green Tote may be opened to review and ready matdaalection Day.

POLL OPENING

16 Delaware County Election Day Guide



Item Inventory ( Continued)

WHITE SUPPLY BO}

W

ELECTION
SUPPLIES

PA Voting System

General Election
November 5, 2024

Ward District

City
Boro. of -
Twp.

William Penn Printing Company o

- BluePrecinct Forms Folder

0 Lemon Pay Sheet
o 29f SOGA 2 Yath FF/
o Affidavit of Voter
Identification
o 3 colored Return Sheets
(Aqua, Pinkand White)
- Spoiled/Remitted Ballatanila
Envelope
- 9f SOG2NDa Ret@f |1
Mail Ballot pad
- Posting Notices Envelope
- Record of Assisted Voters
- Poll Worker Namé&ags
- Statement of Complaing Title I
- 3 coloredReturnEnvelopes
(Lemon Pink andAqua)
- Election Day Digest
-/ KFffSy3asSa 9t SOi
- Bagwith tape and pengor poll
workers
L +*20SR¢ adAaAoq ¢
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POLL PAD

)
e —

LimeGreen Caswith Blue Luggage Tag
Metal Flip Stancand Case

iPad

2 lime stylusesfor poll workers
10green styluses for voters

My € t 2 g&Bigk/ 2 NR
Printer withroll of paper andime green
cable to attacho iPad

Screen Cloth

Extra oll of paper

Lime green seal for closing

At least one precinct in a shared location w
have awhite charger and cord

-
»
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Lemon Pay Sheet Instructions
¢tKS /2dzyieQa ! OQeriflegALR iffamabos adithid Bay Shesifore issuing a check

A The Pay Sheés 2-sided. Do NORdd extraworkerssolelybecause there iadditional
space orthe Pay SheeiAdditionalworkersmay be assigneldy the Poll Worker Hotline
basedon precinct sizeThe legal staffing standard3<Election Officials in each precinct.

A WorkersCANNODe paid for serving more than one role in a single precinct. Poll
workers who serve in 2 precinddUSTo S R2 O0dzYSY i SR 2y 620K LINBO
Oaths and Affidavits to be eligible for payment

A If someone is handling ballots, setting up voting equipment, signing in voters, etc., then
they are a poll worker and mube included on the Pay Sheet. There are NO poll worker
G2t dzy 6 ERNB/ 2dzy & A& NBIldzANBR o6& t! adras

A NEW Note No-Showsandif they contacted youn box onthe bad.

This side is ONLY for poll workers that have been approved by USHhe CheCk"St tomake sure
the Poll Worker Hotline. If you curbside-appoint a poll worker,

contact the PW Hotline for approval.

the form iscomplete

plie If your precinct is over-staffed, PRINT Clearjy
pay will be reduced accordingly. Eficial
Win Oy
= = = | USE proper names.
CLERE
dm B Sk oty o 2 oA PREMCT ST SIGN thdavenderbox under
— _— your printed name.
e 4 weth st revdar & Dp code day or haif day
o X = —emeeee= ] &% SELECT box indicating shift
Pt ey won | moecr [ n worked, full or half day.
ame | [_:_)\-'D-v : -
- X — —— Poll workersmust be
S s (X - registeredresidents of
Frall Dy Hadl Dy ([t 0wy .
= . il = Delaware CountyUsing an
| S X - address outside of the county
x_____ A [ .
Y — — ol " may forfeitpayment.
Dlulm-,- Dlurm - i_ T
R [ T o T IMPORTAN:TANy missing
e [ - _S|gnatur_esor |_ncorrect
e information will delayall the
= el - LINE OA y O u(dhéeckss 2
CONSTARLE "*" -
e — WARNING: If your precinct
“‘*’“‘"“"’*'”“““’*'““‘M*"‘“’“’”"‘" is overstaffed, we will
reducepayment
accordingly
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BALLOT PRINTER, TOUCH WRITER,
SCANNER BALLOT BO3CANNER: POLL
PAD

x Boot up timesfor the Touch Writeandscannerare bothapproximately 10
minutes. The screen will appear black at tingeo notreboot.

x Insharedpolling placesverify the Poll Pads are properly synced.
x You may labeleportsfor easieridentification

x Set up the precincénsuring voter traffic flows,voters have privacy and
there are no tripping hazards.

If you encounter ANY issues duridgpuch Writer and Scannesetup, call the
Voting Machine Warehouse d610) 874-8780.

If you have Poll Pad issugsall the Poll Worker Hotline a484) 460-3750
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Setting Up the Ballot Printer

1. Set up the balloprinter table next to
where you will set up the Touch Writer an
set the ballot printer on the table.

2. Plug in the square end of the USB printer
cablefrom the blue bagnto the printer.
Note: The flat end will be plugged into the
Touch Writer[A] u

3. Insert the printer power cordrom the blue
baginto the printer and the other end into
anelectricoutlet. DoNOTturn on the
printer yet. The printer should be powered
on ONLYafter setting up the Touch Writer.
[B] u

Printer will come prdoaded with paper. BE
CAREFULith the extendablepaper tray
when unpacking and packing the printer.

Setting up the Touch Writer

IMPORTANTDoO NOT remov@lue Security Sean vDrive
compartment until polls close.

1. Remove the Touch Writer stand from the cage. Release
bungee cords. Pull on the handle and lift and lock the legs
into place [ u

2. Pick a location that does not create a tripping hazard with
the power cords.

3. Placethe Touch Writer on top of the stand, aligning
footpads with theli I 6 ind@fations The handle on the
front of the Touch Writemustface the same direction as
the handle on the stand)D] u
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4. Stand at the front of the stand. Reach under the front of the stand top and push the latch
away from you to secure the Touch Writer to the stand. Check that the Touch Writer is

5. Open the case and remove the power brick and power cord from
the storage compartment. [F] u

IMPORTANDoNOTremove theBlue Security Seal from the vDrive
compartment until closingpv S O2 NR G KS aSlFfQa ydzYoSNI 2y Ffft o

Close the compartment and case.

6. Plug the power cord into the power brick [G]. g Slide the base of the black connector
molding back [H] and then plug it into the back of the Touch Writer (flat side up). [I] g

IMPORTANT: DMOTplug the power cord into an outlet yet.

7. Remove theBlue Security Sedtom the printer porton the back of the Touch Writd(]] g ,
YR NBO2NR (UKS &aSOdaNAGe &Sttt ydzYoSNI 2y Fff o
Aqua Machine Warehouse Envelope

8. Plug the flat end of the USB printer cable from the ballot print er into the back of the Verity
Touch Writer, with the notch facing up. [K] g
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9. Open the Touch Writer case and lock the lid brace in plate.

IMPORTANT: Never tilt a device up by the handle while co
are connected; this candamage the cord where it connects
to the device, or cause damage to the device itself.

10. Unlock V] using the key from th&lack Pouch unlatch [\], and
remove tablet ). q

12. Attach privacy screens
to both sides of the
stand.[J u

12.Plug the power cord into AC power. A green light will illuminate on the power brick v
AC power is present.
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13.Press the switch on the bottom right side of thallot printer
to power it on.[T] u

IMPORTANTDoNOTmMove onto the next step until
the printer is powered on!

14. Press theRed Power Buttommn the back of
the Touch Writer to power it orfUJ] u

APowerOn SeHTest report will

F dzG2YF GAOI £ f @& LINR Vi
report printer. This report will indicate any
hardware or connection issues. If any issues
are noted, call the Voting Machine
Warehouse a{610) 8748780.

Filethe unsignedPowerOn SelTest report in theAqua Machine Warehouse Envelope

Touch Writer Screen Orientation

Once powered up, th&ouch Writemwill display the Print Zero = ven
RepOI’t SCI‘een[V] u Zero Report Required

Please review the information bfiV] q at the bottom of the B
screen which includes$e date ad time, plusthe following:

A Ballots: The number of ballots printed using the Touch
Writer for the current election should be zero.

A Lifetime: The number of ballots printed using the Touch
Writer for the lifetime of the device (for all elections).

A AC and battery power indicatorsA green battery icon
indicates the battery is connected; a green plug icon
indicates AC power is connected. Specific battery power level can be found on the Tol
Writer PowerOn SeHTest report.The battery does NOfEchargewhen plugged inSee
page9l for more information on battery power under Loss of Power

Verify the displayed information is correct and the Touch Writer is running on AC Pouyer.

. Friday Ballots: 0
l . 3 2 P M 5/1/2020 Lifetime: 1,363 @ wW
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Opening the Polls

IMPORTANT: If the ballot count totgbrecinct,or clock areincorrect, or the Touch Writer is
not running on AC Power or the battery is lowpntact the Voting Machine Warehouse at
(610) 8748780.

A Verify the ballot count total on the Zeigeport is
ZERO.

A Verify that the polling place on the report is correct.

A Use the Zero Report information to fill out all three
Return Sheets with the Touch Writer serial number
and lifetime counter on Certificate (bee pages).

A File one (1yignedreport in thePink Minority
Inspector Envelopand the othersigned reporin
the AquaMachine Warehouse Envelope.

2. SeleClOpen the PO”iY_l u Ready to Open Polls

IMPORTANT: Once you open polls, you can no longer
print a ZeroReport.

3. Enter theOpen Polls Cod&rom the Black Pouch and T T—

then selectAccept The Open PolReport will
automaticallyprint. [ u

4. Sign andife the Open PollReportin the AquaMachine
Warehouse Envelope.

Enter Open Polls Code

The Touch Writer is now
ready to be used by voters!

1:32 PM e
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Scanner Overview

The samerisa polling placebased digital scanner fo
scanning and castingaperballots.

The gamer can be used with hantharkedpaper
ballots or withpaperballots markedoy and printed
from the Touch Wrier.

The gamer deposits scannegaperballots into its
ballot boxand Gray Ballot Bag for secure storage.
It will not acceptpaperballotsfrom other precincs,
Provisional balloter maikin/absentee ballots.

vDrivesare used to transfer digital ballot styles from
the Verity election definition software tthe scamer,
and to transfer votegaperballots fromthe scamer
to Verity software for tabulation

vDrives are inserted into a standard USB port locate
in a locked and sealed compartment; eaclamer and
Touch Writethas its own vDrive.

Note: Software startup for each unit may take several minutes, due to security and data
integrity checks that the Verity software performs. This process is included in the design
of the Verity Voting System to verify the authenticity of the software beforenatig it to
operate.
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Setting up the Ballot Box

1. Position the folded ballot box as showrlow. [A] g
2. Unlatch the four clips (two on each sidg}] q
3. Pull open the ballot baXd q

4. Press the side panels outward until they are flat, being carefut;mpinch your hands
or fingers [D] q

5. Lower the bottom panel but dblOTpress down[H q
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Setting up the Ballot Box (Continued)

6. Release the lid by unhooking théoackstraps [F, G] q

8. Lift the lid while gently pulling upward and outward, ensuring that the double hinge is
fully extended. Lay the lid across the top of ballot box, and then press it dowkCOo
force it.[J K, L] q
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Setting up the Ballot Box (Continued)

9. Unlock the front door with the ballot box késom the Black Pouch [M] g

10.Press firmly on bottom panel to lock it in pla¢®]

11.Assembldolded Gray Ballot Bag. Ballot bags will haverecinct labetin the clear
sleeve on top of the bag and on the side with the haniify the labels are for the
correct precinct.[O] ¢ DO NOT REMOVE B LABES.

12.Place thaunzipped ballobag inside the ballot bogo the side with the handle ardbel
is facing outward and the bag is snug against the side.

13. Position the ballot box near an electrical outlet. Do not create a tripping hakeegp
GKS @20§SNR&. LINAGEF O& Ay YAYR
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Setting up the Scanner
IMPORTANTDo NOT remové@lue Security Seabn vDrive compartment until polls close.

1. Place thescamer on theassembledallot box, aligningts footpads with the
indentations. The handle on tteeamer must face the front of the ballot bokA] g

2. Reach inside the ballot box and pull the cord down and away from you to lock the lid and
the scamer in place.Checkthat the scanner ifockedin place by trying to lift it ugdB] g

3. Close and lock the front ballot box dowith the key from the black paah. [( g

4. Open thescannercase and remove the power brick and power cord from the storage
compartment. Close the compartment and calg).q

5. Plug the power cord into the power bri¢k]. Slidethe base ofthe black molding back
and then plug the power brick into the back of temamer (flat side up)[H q

IMPORTANT: DHOTplug the power cord intahe outlet yet.
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Setting up the Scanner (Continued)

6. Open thescamer case and lock the lid brace in pld€g, then unlockthe casgH],
unlatchthe cas€l], and removdJ the tablet.q

IMPORTANT: Never tilt a device up by the handle while cords are connegthi$ can
damage the cord where it connects to thaevice, or cause damage to the device itself
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Setting up the Scanner (Continued)

8. Attach privacy screens to each sidelog ballot box[N] g

9. Plug the power cord into AC power. A green ligiitilluminate on the power brick
when AC power is present

10.Press theRed Power Ritton on the back of thescamerto power it on.[O] g

ThePowerOn SelTest report willautomaticallyprint onscamerQ & -t dzoft {
printer. This report will indicate any hardware or connection isstiesy issues are
noted, call the Voting Machine Warehouse (&tL0) 8748780

File theunsignedPowerOn SeHTest repat in the Aqua Machine Warehouse Envelope
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Scanner Screen Orientation

Zero Report Required

Once powered up, thecannerwill display thePrint Zero

Reportscreen.Please review the information bar at the sz gt
bottom of the screen which includes the date and time, plus

the following:[A] u

1 Ballots:The number of ballots scanned and cast on thjFsss
scanner for the current election should be zerB] §

A Sheets:Thenumber of ballotshees scanned orthe
scannerfor the current election should be zer{] q

A Lifetime: The number of ballotsast onthe scannerfor
the lifetime of the device (for all electiong}] g ( 137 PM 5

A AC and battery power indicatorsA green battery icon
indicates the battery is connected; a green plug icon indicates AC power is connected.
Specific battery power level can be found on BeannelPowerOn SeHlTest report.

The battery does NOT recharge when pluggedfithg Seepage90 for more
information on Battery Powemnder loss of power

Verify the displayed information is correct atite scanner is running on AC Power.

B 1:32 PM Sl e o
0

Lifetime:

Opening the Polls

IMPORTANT: If the ballot count totgbrecinct, or clock are
incorrector the scanrer is not running on AC Power or the [Rindd
battery is low, contact the Voting Machine Warehouse at  |fuese

(610) 8748780.

Zero Report Required

1. SelectPrint Zero Reporfd u and gint two (2)
copies of the Zer&eport. Using the Zerdeport,
check the following:

AVerify the ballot count total on the Zeieport is
ZERO

AVerify that the polling place on the report is
correct.

AUse the Zero Report information to fill out all three (3) Return Sheets with the
scanner serial number and lifetie counter on Certificaté (see pag&8).
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Opening the Polls ( Continued)

2. File one (1¥yignedZemo Report in thePink Minority Inspector Envelopand the other
signedZero Rport in the Aqua Machine Warehouse Envelope

3. SelectOpen the Polls[D] q

4. Enter theOpen Polls Cod&om the Black Pouch and then selecAccept The Open
Polls report will automatically printE] q

5. Sign andhenfile the signedOpen Polls reports in theaqua Machine Warehouse
Envelope

= Menu

Enter Open Polls Code

Ready to Open Polls

Open the Polls Enter Code

Print Zero Report
Print Configuration Readiness
Print Precincts Enabled

The scanner is noweady
to be used by voters!
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Poll Pad Setup

What is a Poll Pad?oll Pads are electronic poll boaksoreferred to as epollbooks They
replacdthe blue poll boolkand the supplemental page$he information on each Poll Pad will
containthe latest information orb St | ¢ | NJB enfir409/0008 \@térregistration

They allow for faster cheek, the abilityto direct votersto their correct precinct,searchfor
voters bybirthdate andaddress consistent voter instructions and enhanced transparency.

With the PollPad, yowcan check in votersom anyprecinct n ashared roomlit will log that

voter as checkeah at all the Poll Padsn the same roomlt will not allow you to check in voters
from other precincts imdifferent roomsor locations If the voteris at the wrong precinct, a
GAO01SG 6AGK GKS O2NNBOG LINBOAYOiQa | RRNBaa

1. +SNATFe GKS Ol asSQa
matches the sticker on the printer.

2. Drape the power cord and the
green cable over the right side of
the case thengently lift the entire
Poll Pad kiosk out of the case using
both hands and stand up on the
printer base. ]

3. Securely connect the power cord
into the adapter located on the
long printer cord.[B]

Next,plug the power cord into a
wall outlet or extension cord(]
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Poll Pad Setup (Continued)

/ & 4. A blue light indicates the printer
C ) is powered on[D]
L@ v o) If there is no blue lightpush the
power button 1 time[H
D E

5. Plug the green cable into the
charging port located on the
right side of the Poll Pafk]

The Poll Pad should power on
automatically.

6. Press the application icon at the
bottom of the screerfG] to open
5Stl gl NS [/ 2dzyi

PO LL Pﬂ D TIP:Do NOT use Wet Wipes or any

liquids on the screen. Useonly the
supplied screen cloth.

TOUCH THE ICUN BELUW T8 BELIN

W
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Poll Pad Setup (Continued)

IMPORTANTAIl examples are from the trainingase;therefore, the top bar is
purple. On Election Day confirm the top bar is navy blaad you CANNOTreset
the base.

Call the Poll Worker Hotline immediately at (484) 8®0 if your Poll Pad is in
training mode.

7. Verify the following is correct:
- Polling placgH]
- Checkin Count = Q]
- Battery life is close to full (90% greater)See pag®5to charge[]
- Name of jurisdictionH]
- Election name and dat]

Call the Poll Worker Hotline ifl through Lis wrong.

12:35PM Thu Feb 15

General Training Election

= MENU

TRAINING MODE Last imported: 12/25/2023
‘ \ Delaware County Precinct Records: 2614 Countywide Records: 74953
Q /“ Elections Department H Checkins: 1(SB: 0) Config. Profile: General Election Day
Delaware County

General Training Election
12/25/2023 L
Elections Department

GET STARTED
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Poll Pad Setup (Continued)

8. Verifythe multi-peer iconscorrectly reflecs the setupof your pollingplace.For
instance, if your polling place h8gotal precinctsg your Poll Pad would indicateig
syncing with2 in the red circle[fM] Call the Poll Worker Hotline if this number is
incorrect.

MULTI-PEER ICONS

Poll Pad is currently connected and synchronizing
with the other precinct Poll Pads.

M The number inside the red circle indicates the
o number of precinct units the Poll Pad is connected to.

Poll Pad recognizes the presence of other
precinct Poll Pads but Is not connected or
synchronizing with these units.

Poll Pad is currently disconnected and not
Fam synchronizing with the other precinct Poll Pads.
Contact the Foll Worker Hotline.

9. Verify the paper is properly loaded.
Tap the Printer Icon then tap Print
TestReceipt bar. ] If the test
receipt prints properlyi.e., it did not
jamc file the test receipt in the.ime

Print Test Receipt Poll Pad envelopdQ] If the paper

jams,see pagé@5to resolve

BRLARRRESIART oy ra e 10.Use theGreen Tapdrom the cage to
—_— o tape down any loose cords.

ON OZ/2A/2024, 1 7:53:45

T

PRINTER TEST
The printer is working.

Poll Pad Name: Polipad Delaware
County PA 188.

R ITATAR TTEIEE (L AR

Hello World

IMPORTANTFhe County does not call these receigishey are TICKET$his screen is hard codeoh
the Poll Pad andinchangeable This is the only time we will use the term receipt

ThePoll Pad is noweady to beused ly voters.
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Filling out the Return Sheets: Certificate 1

All 3 certificates are located on thiarge Pink, Aqua and Whitd&keturn Sheet (see
page79). There areno individual certificates.

There are 3 Return Sheeiscluded in thepaperwork which must each be filled out
completely, legibly and identically.

Certificate 1 is a record of Poll Opening security measures. Use these instructions, along with
the infographic on the opposite page, to fill out Certificate 1.

A Record the sealumbers fromBlue Security Seatsn the vDrive compartments inside
the scanner and the Touch Writer. These seald\N#ddremoved until pollsare closed.

A Record the serial numbers (abbreviated S/N) from the Open Poll Reports fothieoth
scanner and the Touch Writer. These should agree with the Manifest Sheet.

A Record the Lifetime Counter numbers from the Open Polls Reports for both the scanner
and the TouclWriter.

A Record the seal number from tiRed Scurity Seal removed from the equipment cage.
Place the seal in thaqua Machine Warehouse Envelope

A Record the seal number from thlue SecuritySealremoved from the back of the
Touch Writer. Place the seal in thgua Machine Warehouse Envelope

A JOE and all present poll workevdJSTsign all machineeportsexcept the PoweOn
SelfTestreports.

A Placebothi KS & Ol Yy SNJ |y RPoieKOh Setf ResizRedortd iNhagmNI &
Machine Warehouse Envelope

A Place one (1) Zero Report frdmth the scanner and the Touch Writer in thqua
Machine Warehouse Envelope

A Place one (1) Zero Report frdmth the scanner and the Touch Writer in thHenk
Minority Inspector Envelope

A Place the Open Polls Report frdiath the scanner and the Touch Writer in thsqua
Machine Warehouse Envelope
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Filling out the Return Sheets: Certificate 1

POLL OPENING - CERTIFICATE 1
Before opening the polls, record these numbers from the equipment and the tapes.
Verify all “Zero & Open Polls Report Tapes” show zero votes cast. Call warehouse if incorrect.

ELECTION BLUE Seal Number Serial Number Lifetime Counter
EQUIPMENT vDrive Compartment | from Machine Tape | from Machine Tape
Unseal at Poll Closing

Verity Ballot Scanner 0 0005224 1903221810 9 5689
0054557 0125474148 77

Verity TouchWriter
RED Seal # on Cage: OOO522&  BLUE Seal # Back of TouchWritm903546
- ElectionHeader | 1 . ElectionHeader |
Poll Worker Training - General Poll Worker Training - General
Election Date: 10/31/2021 Election Date: 10/31/2021
Delaware County, Pennsyivania Delaware Ceunty, Pennsylvania
Delco Elementary School Delco Elementary School
Election Day Election Day
Verity Scan Verity Touch Writer
S/N: 51903221810 4—0 S/IN-W1913547412 ‘-o
Version 2.3.1 Version: 2.3 4
Blue Security Seals from both
vDrive Compartments. Bailot Counter: 0 Ballot Counter
DO NOT REMOVE UNTIL Lifetime Counter: 5689 Lifetime Counter 77
POLLS CLOSE | OpenPolisReport |

"Zero” & "Open Polls” Report Tapes from Scanner and TouchWriter
NOTE: Ballot Counter is ZERO.

- < Remember to sign the bottom of all machine tapes where indicated.

Blue Security Seals from Printer
— _ Port on TouchWriter (rear near
Equip. Cage with Red Security Seal power button). Removed when

Removed when opening the cage. setting up.

=
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WITHWOTERS

ENSURING A GREAT VOTER EXPERIENC

Precincts will NOT receive Provisional Ballod.L Provisional Ballstwill be printed on
the Touch Writerand are NOT scannahle

Do NOT open theealedbaby bluebag containng the paper poll books without
authorization from Voter Registration. If the bag is openedcidentally, the book must
be thoroughly reviewed toverify no activity was recorded.

ANY vter may use the Touch Writer, if requested.

IMPORTAN:Never deny aitizenthe right to vote. If you cannatontactVoter
Registration within a reasonable amount of time to verifyeasorQd St AIAOAT A G & X
vote by Provisional Ballot.

Throughout the day, compare the numberkst of voters to the number of ballots
scanned to verifyi K S LINdQbent ayie® &

Keep phone usage to a minimum.
NEW Appendix B: D&scalation Tips, see page 9
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Voter Check In Overview

A

A

All voters willcheckin at Poll Pads.tAshared polling placevoters may check in at
ANY Poll Padf your precinct is larger dyusy, usetape tomanage traffic.

If resolving avoterQ i@suerequires a call to the county for more information, pull
that voter from the lineto work with the JOE teesolve the issue so that you may
continue serving other voters.

Control the flow of voters athe checkin tableto prevent overcrowding at availédd
voting booths.

The balloting area MUST offer privacy, accessipditg adequate lighting.

NEW You may write the numbdrom the numbered lisbn the Poll Padicket to
keep them straight and to assist in line management.

IMPORTANTIf at any point a voter becomesgryor upset try to move them to a
guieter area andlo the following: remain calm and aively listen. DONOTdebate.

Be nonconfrontational. DANOTcross your armffer what can be done See De

escalationTipsin Agpendix B page 9.

Voters may:

A
A

>

Talk respectfully among themselves.

¢F1S aL +20§SR¢ LA Ol dzblisiéothe Water&a 2fGTKASNG 0 21 KSINL
ballotsor the poll workers.

Use their phones to research candidates for their own perspuogposes.

Wear clothing or accessories with political messaging.

Deliver their sealed maih ballot to a secure Delaware County Drop Box by 8:00PM on
Election Day

Voters may not:

A

A
A
A
A

A

Remove ballots from the precinct to fill out elsewhere.

Engage in politickg inside the precinct.

Intimidate other voters.

Take photos of other voters or poellorkers.Privacy and safety must be respected.

Leave theoolling placebefore votingonce they have signed tHaoll Pad (or poll
book, if needed)unless they want to forfeit their vote.

Leave ther sealed maiin ballot with a poll worker and expect it be counted
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Poll Pad: Voter Check-in Procedure

This section will review checking itvater with nomessagesr exceptionsNote: These
examples are from the test database.

If the Poll Pad stops working , call the Poll Worker Hotline immediately!

1. Greet the voter. Ask the voter for g s
their name. Repeat the name aloud Delaware County
for any poll watchers )

2. Udngthe stylus, ap GETSTARTED

[A] Delaware County

General Training Election

3. Searclfor voters by using theilast .
andfirst name.Use the onscreen
keyboard to enter the first Btters
2T UKS @g20SND3s f
an’d then tAapSf—:-arc[J[B] | ) A
Al asS UKS qudzZt S 2
maximizes the search and
minimizes typing errors.

1236 PM  Thu Feb 16 100 52

R Coverallrsin Fiecor ese

A If they have a name like @) Doovarecouney T [ smwroven |
5Q! RoFME CIOUdC Only whs GEO B mrgﬁesn

type up tothe special
character or space

A Use the stylusnot your finger.
It keeps the screen cleaner

4. IMPORTANTE dNo Records Fourdd :
appearstap OK [(], clearboth o L BB WD B LD EN 6E a
nameboxes selectADVANCED * z x ¢ v B N M . '
OPTIONSJD], choose and enter s @ 123

0 KS ¢nté &Bidd £OB, [H,
andthentap Search(There are other Advanced Optiorisowever,the address must be
entered identicallyto their record to be locatedSq we suggestisingthe DOB.

o
eneral Training Election
@ Delaware County Precinct Records: 2614
Elections Department Checkins: 2 (SB: 0)

Mo Records Found

. [ A B ADVANCED
Check your search and try Search PR
B, 1Yy SRERCEITG o T
f i PRt thia ‘ E E NC £ T RESET . o]

CLEAR
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Poll Pad: Voter Check-in Procedure (Contlnued)

{SfSOu 0KS @20 SN s |
GKS @2093mMNna yl YSo

ANote outof-precinct voters wilbe
shadedgray with the message
oWrongLocationg [G] See pageb4
for directiors.

6. Ask the voter to verify their address
ANDbirthdate. If both arecorrect,tap
ACCEPTH]

Alf it is the correct voter, but wrong
address see page Shefore

proceeding

Alf it is the wrong voter angou -~ George Washmgton
cannot find the votersee page 9748 CHELLS DR ST LOUYS, MO 63134 H
see page 52. ) — ——

G
|

7. Hip the screen towards the voter. Ask
the voter to sign thescreen with their
finger or stylusll]

Once the voter is satisfied witheir - ;
. . {3} Delaware County SIGNATURE CONFIRMATION
signature flip screenback andap R et oer
DONESIGNING]
George Washington

IMPORTANTPAY ATTENTIOBIIS f O 2 ( eecreitsorsiious voesiss
entire voter registration database is
loaded on EVERY Poll Pad.

8. The Poll Worker Confiration page
will appear. Reviewthe page for
accuracy Verify the voter has signed

the correct record AVOIDchecking
in the wrong voter.

9. Initial in the boXL] andtap SUBMIT
[L] See page 58 checked in wrong
voter.

RememberL ¥ G KS @20 SND::
no likeness at all to the signature on file,
they confirmed their address, birthdate
andsigned the Poll Pad with the stylas
their finger.

GO BACK

Have voter sign and select DONE SIGNING.

CLEAR SIGNATURE
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Poll Pad: Voter Check-in Procedure (Continued)

10.The voterhasbeen successfully
processedandthe Poll Pad withow
print their ticket. If the voter
checked in aa sharedoollingplace,
all the syncedPoll Pads will
automaticallyupdate thatthey have Processed Successfully
Voted_ Baliot Style 101001 Precinct: 101 Split: 001

IMPORTAN:TThevoterQ i@cord will
now show\Voted, [M]. The voterhas
not casttheir vote ¢ they have only
checked irwhich is equivalento
signing the paper poll bookhe
voter cannotleave the precinct and
return to vote. Ifthe voterleavesthe
precinct they forfeit their

George Washington

% elaware County Frecinct [iscords. 2614
W Eloctions Dopartment Checkrs: 1860

ADVANCED

opportunity tovote. Make a note of st | o0 S o
any votes forfeitedon the Return

Sheet Q b 2 l:l é .2 E I y ., Washington, George M n
in the BOE envelope. P -

11.Give the votetheir ticket.

AAt single precincts, the voter will
continuemoving down the check

intable.
Aln sharedpollingplaces, direct the voter tahe correct OBI2BI204
precincttable to receive their ballotTo ad with identifying
the correct precincteach precinct has been assignedador General Training Election
[N], indicated orthe ticket.Instructthe voterto locatethe Em&?;?‘[’i.’.f?..’.iimm
signs matchingheir designatedcolor and precinct name e A B G T O
(NEW We changed White to BEIlGE
; ; R | L ; - R 9748 CHELLS DR, ST LOUIS, R
Abh¢9yY LT UKS @Q20SNRa uUAO] Si®= LJS

it beforereceivingtheir ballot, print a duplicate ticket pethe 76500008
PRECINCT 101

instructionson page46. SPLIT 001

A Important: Gonfirm the voter is at the correct precinct BALLOT STYLE
and use the ticketto legibly PRINT thet 2 (i $ahd@ia
the Numbered List of Voteiia the White Binder, [O].
Seepage47 for instructions

TIP:You may write the? 2 (i Sudibeiifrom the numbered liston
the ticket to keep them straightaind to assist inline management.

ALDAM EAST -

Present this ticket to recelve your ballot.
12.Place the ticket in th&ime Poll Pad Envelope front of the

binder. The voter may now vote. Give the votiee correctprecinctpaperballot, a pen

and a privacy folder.
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Poll Pad: Voter Check-in Procedure (Continued)

13.Tellvoters that they musindividuallyselect each candidate on the ball@xplairhow
to properly mark the ballopointing out the directions on the ballothen direct the
voter to the privacy booths/area to manually mark their ballot.

To vote, fill in the box to the left of your choice. To vote
for a candidate who is not listed, print the name in the
Write-in space and fill in the box to the left. Do NOT use
Write-in space for a candidate who is already listed for
that office.

If you are voting in your precinct and make a mistake,
ask for a new ballot.

Use only blue or black ink. Board of Elections

—_

14. After marking the ballotthe voter proceedsto the ballot scanner to cast their ballot.

See pagds.
Acceptable
15. If the voter makes a mistake marking their ballot, thef 'side the box
may spoiit and request a newallot. See pagg0. Acceptable

Inside the box

Note: If any voteris unable or feels uncomfortable vng by
manually marking the paper ballot, direct them to the ADA
compliant Touch Writer to mark the ballot digitalNYvoter

Acceptable
Inside the box

Not Recommended

may use the Touch Writer, if requested. They are not Outside the box lines
necessarily asking for assistance; they may have just forgo T ———
their readingglassesetc. See pagé3. Outside the box lines

Directions to Reprint Poll Pad Ticket

A If a voteQticket needs to
be reprinted, usethe :
ORIGINAPoll Padto pull

up their recordandtap Washington, George
DOB: 12/31/1269 - Party: Republican General Training Electior
R EPR I N-E nter the 9748 CHELLS DR, ST LOUIS, MO 63134 06/30/2024
Precinct 101, Split 001 Elections Department

GO BACK

@ sl

passwordrom the Black Gk isimion
Pouchand tapDONE 9748 CHELLS DR, ST LOUIS, MO
63134
. 76500008
I PRECINCT 101
A ADUPLICATket wil PRECING
reprint.

BALLOT STYLE

A NOTEYou mayneedto reprint a ticket because the printer jammed ALDAN EAST -
ran out of paer, etc. Remember to alwapsint atest receipt after BEIGE
GFAEAY3IE GKS LINAYGISNI 2NJ LI LISNI

Present this ticket to receive your ballot.
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Instructions: Numbered List of Voters

The bindercontainsa carbonlas list with a topwhite page -""'1:3-?' movors 1.0 e
and bottomyellowpage.[F] Each page set is divided by a | ® i & . P
separation page. Each page in the binder is numbered 1 tc 5% 0
100. The pagaumbers will beprefilled beginning with page |+ =

0 (zero). -

T |
|

I FEN IS SN EN DN
{

Negspaasaazzaz

A IMPORTANTBefore adding any names to the list, .—
verify they are at the correct precinand arenot a o
provisional voter.

A Usell KS @2 i $MIDEuUNcairAKS| AR G S
clearly.

A1 asS GKS @2 (ristha® dgamé firs@yidyi
on thelist. Then place the ticket in the LinGreen
Poll Pad Envelodé)] in front of the binder. Some

larger precincts may hawextras or ananila
envelope as well

ALFT I @20SNRa yIFYS Aa | OOARSyiGlrtfte FRRSR (2
out the numberand name of the voterDO NOT REUSE THIS LINE OR RENUMBER THE
LIST.

A NEWTIP:You may write the number on the ticket to keep them straight
and to assist in line management.

A IMPORTANTThroughout the day, verify the last number on the list,
minus any cross outs is equal to the number of ballots scanned on the
scanner.

Forexample the last number is@3, there are 2 crosutsand 3 voters marking their
ballotand the actual mmber of voters thathecked ins 306 (308 - 2). The scanner

should match B3 votes cast. Note the reason for any differences to make closing
smoother.

Mark the line where you reconciled counts. Yill only need to review voteafter the
mark.

A Poll Watchers mainspect andohotograph this listBut only while supervised by a poll
worker and the polling place is not busiyoll Watcher actities shouldslowdown or
interfere with the voting process.

Reminder: Ngorovisional votersare includedon the list. There is NOT a
separate list for provisional voters.
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Ballot Scanner Procedure

wo{t 9o/ ¢ ¢ IPRIVACAT BHE SCANNEFO NOT LOOK AT Tt

BALLOT.NEVER T / | ¢l 9 BALL@.9 w Q{

1. Instruct the voter to remove their balldtom the privacy folderif usng,and insert the
ballot into the scanner.

2. Voter inserts their marked ballot into the scanner as directed by the flashing green
arrows (ballots must bé&d in short edge first but can otherwise be inserted in any
direction).[A] q

3. +20SN) Ydzad 61 Ad0 F2NJ GKS aOlyySNI G2 FAYyAaK L
displayed on screeB] q

4. When the scanner has accepted a ballot, the screen will flash the American flag and a
brief message that the vote has been recordgd.q

A Once theballot is accepted Hank the voteraskthem to please return their pen and
privacyfolder, give thenl y + @ i1 S R ¢ anddirdctOle SdiY tothe exit.

A If the scanner rejects the ballgit will spit back out an@n error message will
display Review the message and assist the voter. See examples on the next page.

5. Throughout the day, verify that the last number on the numbered listminus any
cross outst equals the number of ballots scanned.
vur vote has been recorded.

. Please wait
Thank you for voting.

1:32 PM G2

249 PM Gamn e 2 B

Ultime: 5,679

IMPORTANTf multiple ballots are NOT scanningyoperly, try using
a different packageof ballots. Notethis on the 3 Return Sheets.
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Scanner Messages and Voter Instructions

PRECINCFASCANNER WILL ONLY ACCEPT BALLOTS FROM PREC(

ALL OTHERS WILLAEBEECTED.

Overvote

A Too many choices were marked on the ballot.

3 A The voter haswo options

many choi
contest will not be counted.

o makechanges, e sheet. - Spoil the ballot with a poll worker and receive a ne
ballot to correct the error See pagé0 for
instructions.

Cast ballot #-is _’ g

- Votertapsa ast ballot ass¢ on the screenThe
overvoted contest wilNOTbe counted, but all other
contests will be counted.

Blank Page

Your choices maynot b properl A The scanner igot readinganyvalid selections oall
contesson one side of the ballot.

A The voter has tiee options:

- VotertapsoCastballot asist on the screen.

— ek - Take the ballot to the voting booth to markore
choices and then return to scan ballot

- Spoil the balloandvote on a new ballot.

Error Codes 6, 11 or 14

Note: This ode is listed in the lower right corner.

w  The device has already scanned a
record with this unique ID.

e A Code 6: Théeallot is from a different precinct than the

scanner. Direct the voter to their correct precinct scanr

A Code 11: This ballot has already been scanned. Take
@20SN) 2dzi 2F tAYyS® wSO2N
info and @ll Voter Serviceat (610) 8914673andask for
a solicitor.Voters may continue to use the scanner.

A Code 14: Provisional balloBANNOe scanned.
Properly file and log provisionabtes per pag&0.

Reminder:Remember to maintain eye contact. Di®Tlook at how the ballots marked.
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How to Spoil a Ballot

NEW: TheSpoiled/Remitted Ballotnvelope has beeredesignedYou will only be listing
Spoiled Ballots on the lopo NOT list remitted ballots on the ldgut STILIput them in the
envelope.

When a voter needs to spoiltallot, do NOTinspect the balloeand complete the following
1 Askthe voter to write SPOILED on the bal&tdto fold their ballot in half

A Havethe voterplace the folded ballot in th&poiled/Remitted Ballot Envelopl]

>

Fill out Spoiled Ballot Log (located on the back of the envelopéd it KS G NB I a2y
AL AT SR¢ APt ydrSHamn@RGTE KIS 2 G 5[MRA Yy I YS

A If a regulamballot (ie not a provisional ballotyas printed on theTouch Writer, note that
on the log.

A Give the voter a new ballot to complete and cast.

A IMPORTANT:@NOTPLACE spoiled PROBIONABALLOTS in this envelope.
Placethemin the White Provisional VotingReturn Envelope

How to Log an Abandoned Ballot

z

LT Yy FolyR2yYSR o6Fff2i

>

& FT2dzyRZ oNRARGS a! . ! b5

t 108 Ay {LRAtSRkwSYAGGSR . FofttiePedisorooy @e8dg2 LIS | y R
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Messages & Situations Poll Workers May Encounter

REMIND ALL VOTERS TO FILL OUT FORMS

COMPLETELY AND LEGIBLY, WITH PROPER NAMES, E

Address Does Not Match
Alfthev2 § SND& | RRNB&A A & PoffRadaskINy oo

oty Barwsg e Yok,

the voter if they have movedt they have movedhe voter o ==

must complete sections A and C of tyalow Affirmation of e
Elector Brm to vote.IDis NOTrequired i e -
A ThePoll Workemwill review and sign the fornThe voter will — —_
continueto proceed normai}. Fle theform in the Used Form | oo A
Envelope. T

ALT (KS @2linSaNiobor etrdr tReyBhauiocall e
Voter Redo correct. If unable to contact Voter Reg, complete e
the yellowform and proceed normally. RETURN W “USE0" NVELOPE

A IMPORTANTA voter in the Poll Pad is a registered Delco
voter and is entitled tovote. Depending on the box they check off on the fagrithey willbe
removed¥ NB Y 5 S f rédrebpriordo2thie Sedtlelection

Inactive Voter: Affirmation Required

A Follow the directions on the Poll Padreen[A]
A File the completed and signed Affirmation of Elector Form in the Used Eovelope.

A Ifthe voter will NOT complete the Affirmatiptap the PROCESS PROVISIONwLtb, [B].
See pagé0 for provisionalvoting procedures.

Inactive Voter - Affirmation Required

Fillmore, Millard

DOB: 01/07/1910 - Party: Democratic e
9876 CRABAPPLE AVE, ST LOUIS, MO 63134 (1 Aesmon
Precinct 101, Split 001 e
B ' PRgglggh?fLLY
Voter will complete the appropriate sections of the yvellow Affirmation of Elector form. e —

This veter does NOT need to show ID,

If the voter's address is incorrect complete section A, If the voter's address is correct,

complete section B, All voters will complete section C. Once a poll worker has
reviewed and signed the completed form, select Affirmation Complete and allow the
voter to vote narmally,

If the voter refuses to complete the form, the voter may vote provisionally, Selact

Process Provisionally, initial the record and this voter will work with the Judge of
Elections to vote provisionally.
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Messages & Situations Poll Workers Encounter (Continued)

Unlisted Voter

ALT GKS @eaiinStidbandiy thePSl Pad using the Advanced Optiomsid you
have verified that the name has not changed, the@ye not giving you a nickname or their
1t name isnot an initial pull the voter out of line.

A Together, he voter andthe JOE wiltall Voter Regat (610) 8914659

A If Voter Regleterminesthat the voter is at the correct precinct and properly registered,
they will give youan AUTHORIZATION NUMBE#Rfor the voter.

A TheJOEwill legiblycomplete a entry on ablank poll bookpage (foundn the Unused
Forms Envelopd)ased onvoterw S Anfbémation. Ask the voter to sigthe entry[B]. This
voter WILL be included on the Numbered List of Voters.

A Record the VoteNumber from Numbered list and initial trentry [C]. This voter will NOT
sign the Poll Pad.

B
Voter # Name
Address X
C Insp. Int City State Zp— - . ‘_L
Party _____ Date of Birth A Authorization # given by ‘/01<Req Clerk _——"
-

IMPORTANBY law, fithe voter iSNOTgiven an Authorization Number or

cannot be found in the system by Voter Reg, the voter is NOT a registered voter
in Delaware County andANNOTote a regular ballot If the voter insists on

voting allow the voter to cast a Provisional Ballsee pagé0.
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Messages & Situations Poll Workers Encounter (Continued)

ID Required

General Training Election

A IDisrequired ifa voter isvoting for the first time athat Em%ﬁfgﬁgﬁﬁmem
precinct. JOHN ADAMS

A If the voter shows ore ofthe IDslisted on the Poll Pad screen fg“d’,g‘?;‘gg;’fﬁlf DR, ST
tap ID NFIRMEDA], andproceedto voting. '

76500011
] , e oA, " PRECINCT 101
A NEW The ticketwila G U S da | { ¢ ¢ihittalth€ L w spLIT 001 H B
ticket so the poll worker manning the numbered list knows
that the ID hadeen confirmedB]. RS STYLE

A If unabk to provide approved ID, seledNABLE TO
CONFIRM IDJ and the voter MUST vote provisionally
Remind the voter that they must present theipprovedIDto
Voter Reg in Medito have their vote countSee pagé0.

ALDAN EAST -

12:42 PM Thu Feb 15
General Training Election

= MENU

TRAINING MODE Last imported: 12/25/2023

\ Delaware County ‘ GO BACK
/ Elections Department

Adams, John

DOB: 10/30/1905 - Party: Republican
9540 MANGANESE DR, ST LOUIS, MO 63134 A | o conrrveD ]
Precinct 101, Split 001

UNABLE TO

CONFIRM ID
This voter must show a state approved form of ID from the list below before voting.
Once ID is confirmed, select ID Confirmed. C
PHOTO IDs - Photo ID MUST be current/valid. Address does NOT need to match Voter
Registration address.
- PA driver's license or PennDOT ID
- ID issued by Commonwealth agency
- ID issued by US government
- US Passport
- US Armed Forces ID

_ Student ID TIP: Scroll down to
- Employee ID . . .
o view entire list.

NON-PHOTO IDs — Non-Photo ID MUST be current/valid and include the voter's
name. Address MUST match Voter Registration address.
- Delaware County Voter registration card

- Non-photo ID issued by Commonwealth or US government or their agencies
- Firearm permit

- Current utility bill
- Current bank statement
- Paycheck or government paycheck

If the voter does NOT have approved ID, select Process Provisionally, initial the record
and voter will work with JOE to vote provisionally. Tell voter they’ve until the following
Monday at 5:00PM to bring a valid ID to Voter Registration in Media.
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Messages & Situations Poll Workers Encounter (Continued)

Voter is at the Wrong ——
Location @ oo |

o

A If avoter is at the wrong location
[A] follow the directions on the
v2 0 SN A[BINBE O2 NR

Monroe, James
{g} AR08
L 1261 NOWMERE FICY APT A, 5T LOUSS, MO 83148

A Strongly ecourage the voter to S

vote intheir correct precinct

Remind themall contests mayNOTcountin the wrong
precinctand that voting provisionally istame
intensiveprocesslf they opt to go to theicorrect
pollingplace, gve thevoter their polling placeicket

(4.

NOTEThis is the ONLNstance wherea Pdl Pad ticket
is permitted to leave the precinct

344 P Thu Feb 29

General Training Election

Precnct Records: 2618
sckins: © (58: 0)

ADVANCED
OPTIONS

Saint Louis Zoo
Precanct: SLZ
Spkt 003

YOUR POLLING PLACE

Saint Louls Zoo

1 Government Drive St. Louls, MO,
63110

= MENU

TRAINING MODE

@ . Delaware County
Elections Department

Monroe, James
DOB: 04/28/1908

1261 NOWHERE PKY APT A, ST LOUIS, MO 63146

Precinct SLZ, Split 003

If voter's address is CORRECT, the voter is in the wrong precinct. Select *DISPLAY

B voter will leave the precinct with the ticket

If the voter is unable or unwilling to go to the correct precinct, the voter may vote
provisionally. Select Process Provisionally, initial the record and this voter will work
with the Judge of Elections to vote provisionally.

If the voter's address is INCORRECT, call Voter Registration at 610-891-4659 for
instructions.

ADDRESS" to print a ticket with the voter’s correct precinct location and address. The

GO BACK

DISPLAY LOCATION

PROCESS
PROVISIONALLY

A If the voter will not or cannot go the correct precinct, they may vote provision&lse

page60for instructions
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Messages & Situations Poll Workers Encounter (Continued)

Voter Requires Assistance

A Seepage94 for more informationto respectfully workwith voters with specific needs

A When a voterasks forassistancandtheir record hasadt NS @A 2dza ! aaAradal yos
banner, [A] follow the instructions on the screeithey doNOTTill out the pink sheet.

12:17 PM Mon Mar 4
— General Training Election
= MENU Reset
= TRAINING MODE Last imported: 12/26/2023

) Delaware County GO BACK ]
Elections Department L

Previous Assistance Requested

General Traini :
A ‘Declaration of the Need for Assistance to Vote’ form is on file for this voter. If the 06/3072lr6924E A

voter requests assistance, record the voter and their assistant's name on the ‘Record Election D

of Assisted Voters' The person providing assistance may not be the Judge of Election, S Department
the voter's employer or an agent of officer of the voter's union. Once the farm is

completed, select "Form Completed.” THOMAS JEFFERSON

9460 COURT JESTER DR, ST

If the voter declines assistance, include their name on the form and write "NOT

RECEIVED" under reason. LOUIS, MO 63134
If the voter no longer needs permanent assistance, call Voter Registration at 76500012
610-891-4659 with the voter to change their record. PRECINCT 101
SPLIT 001
ALFT GKS g20iSNNna NBO2NR R2Sa BALLOT STYLE KS ol

to fill out a pink Declaration of the Need of Assistance to
Vote form. The fornjB] must be witnessed and signed by ALDAN EAST -
the person providindpelp and the OE Placedit in the Used BEIGE D

FormsEnvelope The assistor cannot be the JOE, their , ANCE REQUIRE 0 [

employer or their union agent/officer. Presant this ticket to receive your balot

A Everyvoter receivingassistanc®ORg A 1t K G KS at NSQJA 2 dza
ladaAraidalyOS wSljdzSadidSReé ol yySNI Ydzald o Ay Of dz
NEW Use the2-letter code on he Poll Pad tickefD] to complete the reason

A NOTEEXxplaining the voting process to a votiendingreadingglassessetting up the
Touch Writer for usegtc. is not offering assistan@nd does not need tbe recorded.

RECORD OF ASSISTED VOTERS

Serial # Name of Voter Reason for Assistance

1
O
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Messages & Situations Poll Workers Encounter (Continued)

Return Absentee or Mail -In Ballot or Vote Provisionally

Avoter that was issued an absentee/mal ballot thathas notbeen recorded aseturned by
the countyandwantsto vote n-person has Zhoices:

A Reurn BOTH the balloAND thePurpleOfficialBallot Return Envelope to vote a regular
ballot in-person. Se@extpage

A Or wte provisionally if they cannot tern BOTHhe ballot andthe Purple OfficiaBallot
Return EnvelopeSee age 60.

A Ineither case, remove theoter from the line to work with the JOE to resolésethe
flowchartbelowto assist with the decision.

Returning Ballot or Voting Provisionally Flowchart

Does the voter have the ballot AND the Purple Official Ballot Return Envelope?

Doesthe Poll Pad show the voter has
already returned a ballot?

U Void ballot and envelope.

UCompl ete EIl ect
Declaration to Return
Mail/Absentee Ballot
Form.

il Place all paperwork in the Follow steps STOP:
Spoiled/Remitted for provisional Voter has
Envelope. voting on already cast

U Voter will sign Poll Pad pages 60. a ballot.
and vote normally.

U Voter will be included in

the Numbered List of
Voters.
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How to Return a Mail-in/Absentee Ballot

A voter who returns their mail ballot AND thébfficialBallotReturnEnvelopewith the purple
stripe will receive a replacememtormalballot and vote in the precincComplete the following
steps:

1. Remove the voter from the chegk line to work directly with the JOE.

2. The ScrecybEnvelopeis NOTrequired If sealedverify the ballotisinsidethe envelope
GKAES NBALISOUAY3I GKS @2G§SNIN& LINA G Oe o

3. Once the onscreenigkctions are completed, take theoter back to the checkn table
andselectBALLOT/ENVELOPE REMITMEBndthe voter willvote normally.

[ ooy | [ comck

Absentee/Mail-In Ballot Requested

" Roosevelt, Franklin

DOB: 10/12/1922 - Party: Republican —
9790 CHELLS DR, ST LOUIS, MO 63134 A (sl
Precinct 101, Split 001

i
This voter has been issued an Absentee/Mail-In Ballot. Voters who requested these \

baliots are NOT eligible to vote a regular ballot UNLESS they remit BOTH the batlot
and the Ballot Return Envelope wath the purple stnpe

i the voter would like to vote, the Judge of Election must:

- Have the voter sign the Elector’s Declaration to Return MailjAbsentee Baliot, [B] oficial I || | | ”
1 Ballot
- Review the form and sign off, Aot
- Write VOID on the Absentee/Mail-In Ballot and the Ballot Return Envelope with the e i
Ww SET1CIAL Fay,
suipe,T‘(j CebrerdTAN
- Place all the above in the Spoiled/Remitted Envelope and [D] e

- Select Balloy/Envelope Remitted and allow the voter to vote a regular ballot.

if the voter does NOT have their baliot or their Ballot Return Envelopewuh purple
stripe, the voter may vote provisionally. Selecl.Process Provisionally, initial the record
and this voter will work with the Judge of Elections to vote provisionally.

DELAWAR BURI
2501 SEAPORT DR STE BH120
CHESTER PA 19013-9901

|

NEW:Follow the same I v |
directions if th’e Ballot Return | SPOLED | RESITTED 1
Envelope saySREPLACEMES&IT REIRR R, e BALLOT ENVELOPE (

4

in red. (A replacement is issuec
when a voter makes a mistake
on the envelopewith the

purple stripe, such agailing to
sign it.)

Retum to the County Board of D

—— |

JUDGE OF ELECTION: Piace completed form i Spailed/Remted 8okt nveiope.
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Absentee/ Mail-In 3 Ballot Cast/Not Eligible

Thisvoter must NOTcast anormal ballot.

EXCEPTION the voter received a noticand-cureletter, callor email from the County, they
must be processed provisional\otice-and-cure means a prdem with theBallot Return
Envelopewvas noticed and needs toe corrected See pag&0.

12:46 PM Thu Feb 15
General Training Election

= MENU

TRAINING MODE Last Imported: 12/25/2023

&% Delaware County [ GOBACK J
W #/ Elections Department

Absentee/Mail-In Received

Van Buren, Martin

DOB: 12/05/1902 - Party: Democratic
9704 CHELLS DR, ST LOUIS, MO 63134 i |
Precinct 101, Split 001

This voter's Absentee/Mail-In ballot has been received by Delaware County's Board of
Elections. If the voter insists on voting or received a notice-and-cure letter or email
from the County, they must be processed provisionally. Select Process Provisionally,
initial the record and this voter will work with the Judge of Elections to vote
provisionally.

Wrong Voter is Checked In

AssumeJohn Smith Sr. sigdohn Smith JR2 & NI O dslddeepted/ R A (i
If the mistake is caught while John SmithiSstill in the polling place, do the following:

A Bring John Smith Svack to the Poll Pad and properly check him in on his correct
record. He will then proceed to vote normally.

>

The poll worker will collect the John Smithtiirket from John Smith Sr. Write a note on
the ticket and place it in theEMON BOE envelope

Cdl Voter Reg and inform them about the incident.

> >

Alert all poll workers manning the Poll Pads of the situatiath John Jr.

p>N

When Jbin Jr. attempts to sign irg he cannot. His record will state he has voted.
Remove him from the lind work with the JORnd call Voter Reg.

If the mistake is NOT caught until John Jr. attempts to sign in, do the following:
A Pull John Jr. out of line and have him vote provisionSkg pagé0.

A ¢KS Wh9 gAftf gNRARGS 2y GKS 2KAGS t NBRGAAAZ2YI
NEO2NR¢ | a4 (KS NiBvotngpfovigokally. § KS W2 Ky WNJ
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Voters May Cast a Provisional Ballot If:

Note: The County Board of Elections will veriflyat no voter votes twice.

A Voter wasssuedbut did notreturn their Absentee/Maitin ballotANDthe Purple
Official BalloReturn Envelope.

A VoterQ@ame does not appear in theoll Pad and their registration status cannot be
determinedor Voter Registration cannot be contacted within a reasonable amount of
timeto@SNATFE | LISNBR2YyQa StATAo0AfAlED

A A court order has been issué¢d the voter.

A If a voter is at the wrong precinct, and the voter is unable or unwilling to go to the
correct precinct. Only certain contests will count and if in the wrong county, ballot will
not count. NEW JOE must handwrité 2YyNR2 y 3t &kBedsory O ¢

A1 @2 G S NIy anSefedtiah bftickik challehged for causand challenge cannot be
resolved by the JOE.

A PollPadYS&aal 3S A aéandite voteSisjudzblblid show approvid(see
page53). The voter wilhave until the following Monday at 5:6Mto bring valid ID to
a S R ADel@re County Voter Registration offtcehavetheir vote counted

A Voter received aotice-and-cure letter or email from the County
A +2 3G SNDa iNdrealNsned byanother voteREMEMBE® handwrite
G+23SNRNa NBO2NR ¢l & adae®d®9ghSR o0& GKS gNRy3 @2

PROVISIONAL VOTENRS/ERSIGN THE POBPADAND ARE RVER

INCLUDED ON NUMBERED LIST OF VOTERS.

IMPORTANT and NEWhe BOBdded yellow highligl#td boxes where
signatures are necessarydo NOT allow a voter to be disenfranchised
because you did not sign the envelope and/or ask the votdultg
complete their section.

Delaware County Election Day Guide 59 WORKING WITH VOTERS



Provisional Ballot Instructions
Al LJ2 f € Q’JZNJ[SNJ é)\ff[A]dh)f)\"'

General Training Election
~___TRAINING MODE Last inporied 1272

the Poll Pad and place the printed Poll Pad ticket R, (oo )

Elections Departmer

- 100%:
Rese|

[B] n the Ume PO” Pad envelope\lOTEThe VOter PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL
will NOT be able to sign the Poll PEQ. ’
A . . .. Martin Van Buren
AThe JOEigesthe voter theWhite Provisional 9704 CHELLS DR, ST LOUIS, M0 63134 C O RerresH
Precinct: 101 DOB: 12/05/1902

Voter ID: 76500018

Ballot Envelope Direct voter to fill out sectionsd@ | =i
Voter Information[D] and 2¢ Voter Affidavit for
Provisional Ballo{E] on the envelope.

A Note: Section 2 requests the address where the
voter is registered to vote.

S 38 LSNW 3JOTIANT

A If their current address idifferent from their OFFICIAL BROVISIONAL BALLOY (Papeite Provisons
registered address, have the voter fill out L
section 3 Current Address where the Voter
Lives[H, on the envelope before receiving a
ballot.

AHave voter sign Section 2 of the envelope where indicf@&d

AAll Provisional voters wilgenerate their ballots on the ToucWriter. Ask
voter if they want to marktheir ballot on the Touch Writeror on a paper
ballot and set up the Touch Writer accordinglyl.he TouchNriter will print a
ProvisionalBallot stub[H] each timea Provisional Bllot is printed. Placethe
stubin the White Provisional Voting; RETURN Envelop8ee pagé4 for
TouchWriter instructions.

Alnstruct voter to place thenarkedballot in theGreen Secrecy Envelofieen
SEAL ITif unsealed, the provisional ballot wilbt be countedat the county level.

A Direct voter to place theealedGreenSecrecyEnvelopeinside theWhite
Provisional Ballot Envelopand seal it.

Alnstruct voter to sign and dateith 11/5/24 or November 5, 2024n Section 4
Voter Signaturgl] ¢ on the White Provisional Ballot Envelope

il

e

PROVISIONA i

General Training Electior
06/30/2024 B
Elections Department

MARTIN VAN BUREN —

8704 CHELLS DR, ST LOUIS, MO
63134
76500018

PRECINCT 101
SPLIT 001

~ BALLOTSTYLE

ALDAN EAST -
BEIGE

Present this ticket to receive your ballot,

PROVISIONAL BALLOT STUB

02/26/2024 1217 PM
Municipal Primary

Election Date. 5/16/2023
Delaware County. Pennsylvania
Countywide Eiection Day Ballots

Pct.  MEDIA BOR PRECINCT
EASTERN

ATheJOE will inspect th&Vhite Provisional Ballot Envelop® ensure the voter |
signed it in sections 2 and 4 and properly completed the envelope.

SRR

Republican Party Bailot

Printed Name of Voter

ATheJOE will select the Reason Rallot fromthe listwhere indicatecbn the
bottom section of theWhite Provisional Ballot Envelopé]

ABoth theJOE and Minority Inspector will sign and date \tieite Provisional
Ballot Enelope. [K]

Voler Signature

i n:m - i

ATheJOE must then plaaebar-coded receipt sticker in the space provided on the envelope marked
AFFIX BALLOT ID NUMBER HERGive voter their portion of the receipt, whiaillows thevoter to

tracktheir provisional ball) & & G I G dz&

APlace sealetivhite Provisional Ballot Envepe and thesigned ProvisionaBallot Stubfrom the

Touch Writeiin the largerWhite Provisional Voting; RETURNEnvelope

ALog and file all provisional ballots according to itiructions on pag8&6to properlyseal and secure

these ballots for return to the County at the end of the night.
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Provisional Ballot Instructions

(Continued)

1. Voter Information
{VCRE? must oom pletes this Section | o officials BEFORE recedving ballst.)
VOTER NAME

Print Vatar Name

VOTER DATE OF BIRTH
Date of Birth

VOTER PHONE NUMBER
Phone

VOTER EMAIL ADDRESS

Email

2. Voter Affidavit for Provisional Ballot
{Voler must complebe and sign in front of election of Ficials BEFORE receiving ballol)

3. Current Address where the Voter Lives
{vater mist complete this sectiah in fant of election afficials BEFORE recemn F
aodress is citterent than sextion 2.)

VOTERFILLS OUT ONLY IF VOTER

Address (street]

ADDRESS HAS CHANGED

City Zip code

vdV iy

4. Voter Signature
{voter must sign in fineni of election official AFTER receiving and voting ballot)

Pleass print the address where voter is rogistered:

VOTER STREET ADDRESS

Address

VOTERCITY / ZIP CODE

Ciny Tip code

VOTER TWP/MUNI/ COUNTY (DELAWARE)

declare, uncer penalty of (aw, that | am a property registened voter in the election
distrect indicated in my effidavit, and that | am eligible Lo vote in this election in this

ebaction district,

Vater, slgn of mark hens

I X VOTERMUSTSIGN

Vater Municipality

| x5zl irm: that my name and date of birth are a5 | have listed asove, and
o this time | restied at the sdcness | have provided above, in the Comman
weealth of B thad thig i5 the only bellod that | have cast in this slection,

Yoter Signature VOTERMUST SIGN ‘

Woler County

VOTER PRINTS NAM

Woter, Print name here

VOTER PRINTSh 5 !

Date [MH/DDSYYYY)

Q{

FILL OUT ALL SECTIONS. WITH SIGNATURES WHERE INDICATED

Reason for Ballot iror elaction officials only)

This section |s for election officials only

Check all boxes that spply: | dge of Election will select

Ol rarty |Primary saly]
O Court order [vater) a box.

tification rot jupplisd
or [vating howrs)

Olvater's name nol on i1

which Party Ballot is enciosed?
E""‘T‘U‘mtsl wias Issued Madl-im ballat
OiWater was issued Atsentes ballet

ittty 15 challenged
tian afficial

JUDGE OF ELECTION MUST SIGN & DATE

Signature af the Judge of Electian

MINORITY INSPECTOR MUST SIGN & DATE

Date

(8]
c
‘E
A
>
o
.
(=
-—
18]
.
Q
=
[ @)
Q
—
Q
[1¥]
bt
9
Q
m
~
dd
=
o]
m
[1*]
==
IE
a
-
(o]
| .
o

Signature of the Minority Inspector

This space is reserved for voter registration

verilication by county board of elections. .

Provisional ballot barcode receipt sticker
QDES here Alfix Ballot 1D Number Here.

Guidance for Challenges

Persons are presumed to be bona fide, qualified electors and must be allowed to vote if their

yIYs$a

I LILIS I NJPallyPadif fe@stere@ vdgrsl dH@&ver, there may be cases when

another voter, an election officer or a credentialed poll watchealtbnges the right of a
registered elector to vote. Below is guidance to help the Judges of Election understand how to

proceed.

1. Challenges are limited to:

A The identity of the elector (voter),

A The residence of the elector (voter)
A AnallegeddA 2t | GA2Y AY

N

O

AAdYyAYy3 GKS @20SNRaA

A An alleged violation of laws that ban bribery.
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Guidance for Challenges ( Continued)

2. Challenges malOTbe made to the legitimacy of the registration itself. By law, such
challenges must be filed with the VatRegistration Commission.

3. Challenges must be made in good faith. Challei@®SNOTDe made routinely,
frivolously or with no goodaith basis. ThdOBnust remove from the polling place
anyone making challenges routinely, frivolously or with no gfaoith basis.

4. If the elector(voter)establishes his or her ideiyi or residenceo the satisfaction of
the JOE the elector must be allowed to sign tiell Pad and receive aegularballot.

52 KSy G2 dzaS GKS a/1!'[[9bD9{¢ F2NX (2 Aa&aadzs

A When aJOEannot decide, in good faith, the idetyior residence of a
challenged electofvoter), the challenged elector may complete the
a/ 1V [9bD9{ 9[ 9/ ¢hwQ{ !/ CCL5!+LC¢E
form, and also have another qualified
elector (voter) complete the

a{ tthwe¢LbD ! CCL5! y
that same form.
A TheCHALLENGES foistNOTneeded
for challenges where the Judges
Al GAATASR oAGK GKS yiArGe 2

residence in item (4) above.

When the CHALLENGES form has been
O2YLJX SGSR gAGK GKS 9
Supporting Affidavit, the Elector (voter) then
is processed normally and receivesegular
ballot, NOTa provisional ballot.

IMPORTANTANy person who intentionally refusés
permit a person to vote, when that person is entitled to vote under the law, is committing a
crime under the Pennsylvania Election Code and the Federal Voting Roghts

IMPORTANTA provisional ballot is needed only when:

A the JOEagrees that a challenge is wédlunded,AND,
A the elector (voter) cannot submit a complet@HALLENGESm.
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Voting with the Touch Writer

Overview: Touch Writer and Verity Access

TheTouch Writer is an accessible ballot marking device.@mouch Writer, poll workers will
activate a ballot, and then allow the voter to begin voting. When they are finished voting, the
voter will print the marked ballot. The voter will cast their balleding the scamer to be
processed centrallyf usingthe Touch Writer to process a Provisional Ballot, the voter can choose
to mark their choices on the machine or print a blank Provisional Ballot and mark it manually.
Using the Touch Writer does naecessarilynean that a voter requiresassistance.

About Verity Access

Verity Access is intended for voters that cannot, or prefer not to, use the touchscreen. Verity
Access includes two connection ports: the left connecport for headphones, and the right
connection port for any duawitch input device (such as tactile switches oraip-puff
devices). With Verity Access, a voter can:

A Navigate through a ballot with thilove wheel
A Make selections on a ballot with tHgekct button
A

Activate help text using thelelpbutton

Installing Headphones and Tactile Switches

1. Lift the Verity Access from its cradle.

2. Plug thesuppliedori K S  @rgadghdli®siinto the headphone port on the top left of
the Verity AccesgA] g

3. Plug the tactile switches, sgnd-puff, or any other duaswitch input device into the
port on the top right of the Verity Acced§] q

Delaware County Election Day Guide 63 WORKING WITH VOTERS



Poll Workers Activate the Ballot

1. When the device is ready to be used for marking ballots Rbady for Usecreen will
display.

2. Press and hold your fingen the Ready for Uséutton to continue 6r press theBlue
Poll Worker Buttonon the back of the Touch WritefA] g

3. Enter thePoll Worker Codédrom the Black Pouchand selectAccept [B] q
4. Toactivate a provisional ballotselectMark as provisiona[( q

5. Confirm selections, then sele¥es, activate this ballofD] g

the right

Confirm Selections

Confirm your

i Precinct 1251 Precinct 1251

" Mark as provisional e " Mark as provisional

Is this correct? I -
3

Yes, activate this ballot _ Yes, activate this ballot ) |

32 PM 5%
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Marking Ballots with Touch Writer

Once a poll worker has activatedegular or provisionaballot:

1. The voter selectélo get started, touch herg(or turns the MovéNheel on Verity Access
clockwis@. [A] q
ALF Ydzf GALIX S I yIAdEECSHIERE bdri Ay oBEEL | | G
languages. The voter selects the button with their preferred language.

A The language selected applies to both the device instructions and the ballot.
A The language settings can be changed at any time by accessirgpguage menu.
2. The voter chooseis they would like to use the Verity Access accessibility feat(igds,.

A If the voter choose¥es, help me change the settingey will proceed to the
next step.

A If the voter choosedlo, skip straight to votingthey wil be taken to the About
Your Ballot screen.

3. The voter selects whether to use the screen, audio, or both to complete their ballot, and
then adjusts their audio and/or screen settin¢S]

A If the voter chooses to use both the screen and audio, they élh tbe walked
through the audio settings and screen settings before proceeding. The voter
selectsOK, it sounds good/OK, it looks goadl the bottom right to proceed.

A If the voter chooses to use the screen only and turn off the audio, they will be
asked toconfirm before proceeding, by selectivgs, turn it off The voter will
then be walked through the screen settings before proceeding. The voter selects
OK, it looks goodin the bottom right to proceed.

A If the voter chooses to use the audio only, theyl wé asked to confirm before
proceeding, by selectinges, turn it off The voter will proceed through their ballot
using the Access device with headphones. The voteselatt Touch here to
enable the screerto turn the screen display on at any time.

How would you like to use this device?

To use audio only, touch here

To use the screen and audio, touch here

| Yes, help me change the settings I

To use the screen only, touch here

B
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Marking Ballots with Touch Writer ( Continued)

4. The voter is presented with three screens of instructions that orient them to the Touch
Writer device. The voter can sele@dextto view each instructional page or sel&kip
Instructionsto go to their ballot[D] g

A On the last page ahstructions, the voter selects Start in the bottom right to begin
marking their ballot.

A The Language (if applicable), Audio, and Screen settings artethéduttonare
also available.

5. The voter can start voting (by selectiBggin Voting, learn how to use the ballot, or
view a list of contests on the balldf] g

6. The voter makes thelallot choicesusing eitherthe touchscreen or thélove wheelor
Selectbutton on Verity Acces$H q

A A selected choice will display a green box with check mark to the left of the choice.
A The voter can review ballot choices by seleciRayiew your choices

A TheNextor Skipbutton advanceto the next contest on the ballot after reviewing
all candidates (voter must scroll to bottom of contest)

7. If a Provisional voter chooses to print a blamcovisionalballot to manually mark
keep choosing Nexbr Skip.[G] q

Laug;nagr:- AA Screen 7 Audio Laug‘nage AA Screen 7 Audio ? Help
/’ . . .
Learn About Your Ballot President and Vice-President of the
You can change settings at any time United States
using the top buttons. Choose from Yourhaliof 3
the menu Sample County, USA T ————
Election | Joseph Barachi F
5/2/2020 | and
Sample County .Jcs_ep!'\ Hallaren
Precinct 103 [ T
Adam Cramer
and
1f any of the sbove information is wrong, conlact a Greg Vuocolo
poll worker befare voting. searical
and

 Amy Blumhard:

| Learn to use this ballot

The bottom buttons move through

| View contests on this ballot
e ballot.

continue, touch "Next."

Skip Instructions

Review your choices
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Marking Ballots with Touch Writer ( Continued )

8. When the voter has reached the end of the ballot, Review your ballotscreen
appears.

A The voter can select a specific contest to return to that contest, or sRletrn to
ballot to go to the last contestisited.

9. After reviewing and confirming their choices, the voter sel&uist to print the ballot.[H] g

10.The voter select¥es, print my ballot[l] g

11.The voter retrieves the printed ballot from the printer next to the Touch Writérg
A The voter will take their printedegularballot to thescamer to cast their ballot.

A Provisional ballotsre NEVERiccepted by the scanner.

A AProvisional Ballot Stub prisitvith each Prowional BallofK]. Instructthe voter
to print their name andsignthe stub Once the ballot is marked, the voter returns
to the JOE to complete necessary paperwamkl file the stubper page60.

_ PROVISIONAL BALLOT STUB

02/26/2024 1217 PM
Municipal Primary

Election Date: 5/16/2023
Delaware County, Pennsylvania

| Countywide Election Day Ballots
You cannot Imake any changes pet MEDIABOR PRECINCT
after you print your ballot. EASTERN

Republican Party Bailot

! N
or & at lare
e ilton
carcfully.
4 : Sllot?
. V' Theodore “Teddy" Roosevelt Do you want to print your ballot?
: ( SARRERE SR
the choice to pusitic Yes, print my ballot
return (o thal 2 i) all Y ) Printed Name of Voter
contest < Against

| Jane Doe

5 | No, go back
To print your J
marked ballot, |
touch *Print* —————— I
K - Voler Signature

H
— o
T J
Ch N ?‘:‘ :2,-“-.

“ =

N
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Making Write -in Choices

To vote for a writen candidate on the ballot (if applicable):

1. On the page for that contest, the voter sele@ts enter a writein, touch here

2. The voter types the name of the desired write using the touchscreen or Verity
Access, and then seleddscept

3. ¢ KS @2 (i $nide witl BidpeaSwvith a green box with check mark to its left, along
with the write-in candidate name that the voteyped.

Note: If a voter attempts to deselect a marked writechoice, they will be asked to confirm
before proceeding.

Substitutions

In a contest with more than one valid choice (@2 0S FT2NJ 2y S>> (g2 2N 0KN
already selected the allowed number of choices, and then selects an additional dheice,

Touch Writer will indicate which previous choice is being changed, and which new selection is

being added.

Touch Writer Help and Features

Each Touch Writer is equipped with contesytecific help text and settings that can be accessed
from the touchscreen or using Verity Access. To exit help or settings screens and resume voting,
selectExit Helpor Return to balloton the bottom right.

A If multiple languages are availablel.anguagéutton [A] g is located at the top left of
the screen. Voters can select this button to change the language of the instructions and
ballot.

A Voters can select th8creerbutton [B] g to change the screen settings (contrast and
text size), or to turn the screen off (if using headphones only).

A Voters can select thaudio button [(] ¢ to change the audio settings (volume and
speed) for the headphones.

A TheHelpbutton [D] g is at the topright of the screen. Voters can select this button to
see help text for the voting step currently underway.

P 9 @ 0

Language AA Screen @'\Audio '? Help
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Troubleshooting

If thereis a problem with the Touch Writer, follow the error instructions on the screen (if
applicable), and/or contadhe VoterMachine Warehouséor assistance

Note: If avisually impairedoter is stuck, remind them to move the whedbckwiseto activate
the voice menu.

Spoiling a Ballot on Touch Writer

A Press theBlue Poll Worker Buttormn the back of
the Touch Writer.

Poll Worker Tasks

A Enter the Poll Worker Codeom the Black Pouch
and selectAccept

A SelectSpoil current ballot e |
A SelectYes, spoil the ballat

A SelectOK There is no need to file paperwork for
spoiled ballots not printed.

1:32 PM {two

Spoiling Printed Touch Writer Paper Ballots

A To spoil aegularballot that has already been printed from Touch Writek the voter
to write SPOILEDN it, fold it and place it in theSPOLIED/REMITTED Ballot Envelope.
Complete the Spted Ballot Lognotingit was printed on the Touch WriteEee page 50

A A spoiled Touch WritéProvisionaBallotshould be placed in therhite Provisional
Voting ¢ Return Envelope.

A In either caseseepage 64 to producanother ballot for the voter
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CLOSING ACCURATELY ARBFICIENTLY

x Polls must stay open until all voters in line at 8:00PM have voted.

x DO NOT close the polls before 8:00PM. Once polls have closed, they cannot
be reopened.

x Poll watchersand candidatesre permitted to remain in the precinct during
closing but must not disrupt the poll workers.

x All supplies mark pages84-87 mustbereturned to

the Media Government Center immediately after completing the closing
process.WARNINGIf you are missingheseitems, you will be required to
return to your gecinctto collect those itemsReview page®84-87to avoid

having to make two trip!

Call the Voting Machine Warehouae(610) 87487800r the Poll WorkeHotline at
(484)460-3750with any problems.
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Task List: Closing the Precinct and Polls
JOE: Use this list to distribute closing tasks

NAME CLOSINGASK

Fill out and sign the Affidavit of Voter Identification Form and file the forthéremon
Bureau of Elections Envelop€lP. ANY morning workers must complete the Affidavit
before leaving.

Open the Ballot Box and verify there areuntscanned Ballots in the Emergency Slot E
If there are, scan them firsséepage92) and thenproceed.

| Remove Ballot Bag from Ballot B&xa NOTadd anythingto the bag!The Ballot Bag onljl
contains cast ballots! Seal wireenSecurity Sedbcated in theBlack PouchRecord
the seal number on Certificate 3 of all 3 Return Sheets. Close Ballot Box.

| Close Polls on the Scanner. Follow the digystep procedures beginning on pagé.

Close Polls on the Touch Writer. Follow the dbggstep procedurestarting on page’6.

Secure the Scanner and Touch Writer vDrives inWhée vDrive Security Return
Envelopeand place in the top clear sleeve®fay Ballot Bag Instructions on pagé&7.

| Close and seal the Poll Pad. Follow the 4tgstep procedures beginningn page78s.

Count unused ballots. Do not unwrap to count them. Record the number of unused
ballots on the boxes and Certificate 3 on all 3 Return Sheets.

Unusedballot inventory:

A Seal cardboard ballot besw/tape, all workers will sign over the tape.
A Write the number of unused ballots on the label.
A ReturnALLcardboard ballot bogsto the equipment caggeincludingempty boxes.

| Fold up voting booths, ballditox, tableand all other equipment used.

Pack Equipment Cage according to photo in plastic slieeleding the metal sign stand
and all laminated signslote any equipment issues on the Manifest Shé€at.NOT Seal
yet!

Separate only th&JSECNumbered List of Votensagesn the binder. Record the total
number of voters (subtract the total number of crossed off lines) on all Return Steer
Certificate 2.

A Allwhite pages, separation pages and unused yellow pages will remain in binde

be returned on the top shelf of equipment cage.
A Used yellow pages will be placed in #iak Minority Inspector Envelope

Complete theWhite ProvisionalVoting - Return EnvelopéSee pag&6) andplacein the
largeZiplocbag along withall unused Provisional Ballots suppliB$ace the sealed Ziplo
bagin the Green Tote

| Thesealedbaby-blue bagcontainingthe poll books andupplemental pagesemains in
the Green Tote

NEW: Place the Spoiled/Remitted Envelope on the top shelf oktiigipmentcage.
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NAME CLOSINGASK

Complete and sign all 3 Return Sheets

A Return Sheet CertificateclFilled out at poll opening page38.
A Return Sheet Certificate@Poll Closing Voter Tallyc page80.
A Return Sheet Certificate @Poll Closing Paper Ballot Audit page82.

Place one completed Return Sheetirch of the following locations:

A Post theWhite Return Sheein precinctc visible from outer door or window.
AFile he Aqua Return Sheéh the Aqua Machine Warehouse Envelope
AFile he Pink Return Sheeéh the Pink Minority Inspector Envelope

Complete and verify the contents of tlnk Minority Inspector Envelopseepage 87.
JOE and Minority Inspector must sign i@k Minority Inspector Envelopéviinority
Inspector will take sealed envelope home and maintain securely for two years.

Complete and verify the contents of tihgua Machine Warehouse Envelopsee [age
87. JOE and Minority Inspector must sign #thgua Machine Warehouse Envelope
Return theAqua Machine Warehouse Envelope the top shelf of equipment cage.

Verify that theLemon Pay Shedias been filled out and signed by all Poll Workers.
Double check that the JOE has signed at the bottom of the sheet.iPia¢he Lemon
Bureau of Elections Envelope

Confirm theLemon Bureau of Elections Envelomntains all forms listed on the
envelope per pageB6. Includeany notes to the Hotline and/or the Bureau of Elections
JOE and Minority Inspector must both sign tlemon Bureau of Elections Envelojgeal
and place in thé&reen Tote

Take down all posters, notices, and samplédisl Place in Posting Notices Envelope.
Place in thaVhite Supply Box

| Pack thewhite Supply Boxccording to the inventoriist on page85. Place the fully
packed Supply Box afdlack Pouclwith codes in theGreen Tote

26t 806 2IBRES AdiA O] SNES GF LIS FyR Fy& 2
them in the plastic supply bag. Place plastic bag ifGteen Tote

| Before sealinghe Green Toteconfirm it is properlypackedper pages5.

Return precinct to its original state or as discussed withsite2 & Y I y | 3 S NJ

Determine who is dropping off the sealed tBgeen Toteand the sealedray BallotBag
with the White vDrive Security Return Envelopkaced in the top plastic sleeve to the
County in MediaReminder:Whoever is returning the election materials to Media mus
wear the lanyard with keys.TheAffidavit is ONLYheeded if not apoll worker. Call
Hotline at484-460-3750 forAffidavit information.

Seal theGreen Totewith the White Security Seah the Black Pouctand record the seal
number on Certificate 3 on all 3 Return Sheets.

Before galngthe equipment cageavith the Red Securitealfrom the Blue Eag, take
one last look around the precinct to verify there are no stray iteD8AT END

Turn off lights, lock doors, and see that all Poll Workers are safely escorted to their
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Closing the Polls: Scanner

IMPORTANTDO not close the pollsintil 8:00PM or until ALL voters in line at 8:00P

have voted. Once the Polls have been closed, they cannot begened.

1. Check the emergency ballot bag in the ballot box for any ballots prior to shutting down
the machine Scan these ballotsith a bipartisan teamSeepage92 for complete
Emergency Ballot procedures.

2.  Remove theGray Ballot Bagfrom the BallotBox.Do NOTput anythingelsein the Gray
Ballot Bag It is for scanned ballots ONLY!

3. Seal Ballot Bag witreen &curity Seafrom the Black Pouctand recordthe Green
Security Seahumber on Certificate 3.

4.  Press theBlue Poll Worker Buttonon the back of
the Scanner.Be carefull DoNOTpressthe Red
Power Button NEW:If youaccidentallyturn off
the scanner, yowill be requiredto restartthe
scanner and properly Close the Pollarning off
the scanner does not close the pol@all the Equipment Warehouse or the Poll Worker
Hotline immediately if you do accidentally power off the scanner.

5. SelectClose PollgA] q
6. SelectYes, Close the poll$B] q

Enter the Close Polls Code (foundBiack Pouchand selecAccept [(J g The Close
PollsReportincludng a TallyReportprints automaticallyThen 4Tally Reportprint

automatically.
Confirmation required
:«n Yes or A ::::I:;,.‘nw be opened ( o

Select an option from the list below

Close Polls Are you sure you want to Close Polls?

Yes, close the polls

Change settings No, don't close the polls

Administrator Menu

THE POLLS ARE NOW CLOSED. THEY CAN NNOPBNHEH
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Closing the Polls: Scanner ( Continued)

8. Recordthe Ballot Counter and Lifetime Counter

ydzYo SNBE FTNBY G(KS {Olyy w$ L2 N
Certificate 2 on all 3 Return Sheetdlpresentpoll |kl
workers will ggnthe Close Pollgeport. prata e The Polls are now closed and o
9. Separate theautomatically printedTallyreports mocine ESIRRHEE R
and haveall present poll workers sigALLTally Mo prineTaty |
reports. TIP:You mayabelthe tallyreports in the
upper right corner to help keep track them. " e
10. SelectPrint Write-In Report NOTEMachinereport |[JSEaS el
tapes will be long some may be over @lf A | Print Write-in Report PRINTL

additional roll of report tape is neededee
Machinetape replacementinstructions on pag®3.

11. After printing reportswait atleast10 seconds then
press theRed Power Button on the back of the
scanner to power it offCall the Poll Worker Hotline
or the Machine Warehouse if threeanner does not power off.

12. Once the scanner is completely powered down and showing a black scréew, fo
instructions onpage77to removethe vDriveand reseal the vDrive compartment

13. Disconnect the power cortly graspngthe cord at the base of the black connector molding
where it connects to thecanner and slide back the sleeve. This will unlock the connection
so the cord may be removelace the cords the storage compartment.

14. Unlock and unlatch the tablet from the cradle. When storing, make sure to lock tablet in
with the blue key and pull blue latch down to secure it in place.

15. Close the Scannease unlatch i from the Ballot Boxand gdaceit in the cage.

Scanner Report Filing Instructions

A Thesigned Closed Polls repavith the Tally reporwill be taped tathe Aqua ReturnSheet
beingplaced in theAqua Machine Warehouse Envelope

A SgnedTallyand Write-In reportswill be taped to thewhite Return Sheeposted at the
precinct.

A AsignedTally report will be taped to thinkReturn Sheeto be placed in thédink
Minority Inspector Envelope

A OnesignedTally reporteachwill go toa Republican Party Representatigad aDemocratic
PartyRepresentative If a party representative is not present at poll closwgie their
party on theTallyreport, and(NEW)placeit in the Aqua Machine Warehouse Envelep

A TIP:You areNOTrequired to print extra report$or watchers or altandidates; they may
take photos of the reports printed.
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Closing the Polls: Touch Writer

1. Press theéBlue Poll Worker Buttoon the back of the s
TouchWriter. Be carefull Do NOT press thRed Confirmation required
Power Button (See photo orpg. 74) Call the s S
Equipment Warehouse or the Poll Worker Hotline i ]
immediately if you do accidentally power off the s e <en i il
Touch Write., Yes, close thepolis )

2. SelectMenuin the upperright corner of screen[A] u

3. SelectClose Polls

4. SelectYes, Close the polls

5. Enter the Close Polls Coffeund inBlack Pouch) and
selectAccept The Close Polls repggtints
automatically.

THE POISARE NOW CLOSED it i E
THEY CANNOT BE®EENED. o

6. Record the Lifetime Counter number from the Touch Wri{gssss
ClosePolls Report on Certificate 2 on all 3 Return Sheets & print Ballot count PRINT ¥

7. Record the total of ballots printed in therecinct less i s
provisional ballot@indthe total of allProvisionaBallotson [t
Certificate3 on all 3Return Sheets.

SelectPrint BallotCount Print 2 of these reports[B] u
All present poll workers must sign ALL machine tape
reports and file as instructed:
A The Clos®olls Report will go in thaqua Machine Warehouse Envelope
A OneBallot Count Reporachwill go in thePink Minority Inspector Envelopand
(NEW) the White Provisiond Voting ¢ Return Envelope

10. After printing reports, waitt least 10 secondghen press théked Power Buttoron the
back of the Touch Writer to power it off.

11. Once the Touch Writer is completgdpwered down and showing a black screemlgiwv
instructionson the nextpageto remove the vDrive.

12. Disconnect the power cord by grasping the cord at the base of the black connector molding
where it connects to the Touch Writer and slide back the sledvs.Will unlock the
connection so the cord may be removed. Place the cords in the storage compartment.

13. AttachBlue Security Seétom the bluebagover the printer port on the back of the Touch
Writer. Record the seal number on Certific&en all 3 Return Sheets.

14. Unlock and unlatch the tablet from the cradle. When storing, make sure to lock tablet in
with the key and pull blue latch down to secure it in place.

15. Close the Touch Writerase unlatchit from the table and placé in the cage.
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Closing the Polls: vDrive Removal and Return

Canplete the following steps on thecanner and TouckVriter once both devices are powered
down:

1. Breakthe security seal otthe vDrive compartment[A] q

2. Depositboth securityseakin the Aqua Machine Warehousé&nvelope

3. Unlock and open the vDrive compartment with trezl key fromBlack Pouch [B]q
4. Remove the vDrive from the USB s[@i.q

5. Paceboth vDrivesin the White vDrive SecurityReturnEnvelopeand seal.

6. AddBlue Security Sals (from the Blue Bagin cage to the vDrive compartmeistfor
both the Scanner and ToudNriter before closing equipmenfD] q

7. Record thenew seal numbeson Certificate 2 p all 3 Return Sheets.

IMPORTANMDoO not use security seals on equipment handles.

8. The JOE AND ALL PRESENT POLL WORKERS must sign seal over the flap! [

V-Drive Return Envelope

ALDAN BOR PRECINCT EASTERN

1 ingen 4 ledee yn heve
[ YEALOW ¥iDvive | fom Touch Writes

WHITE V.Dvive from Scarner

SEAL& SIGN HERE

ADD VDRIVES TO ENVELOPE

RETURN TOCOUNTY

IMPORTANTPIlace the signed anskealed vDrive envelope the top
clearsleeveof the gray ballot bag
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Closing the Polls: Packing up the Poll Pad

1. Unplug thegreencord from thePoll Pad[A]

2. NEW Holdthe FOWERButton on the top leftedgeand the round HOME Button on the
right side of the screen together for several seconds. The screen wibkack, the
white Apple log will appearand then disappeat_etgo of the buttonsas soon as the
Apple logo disappearsThe screen will go bla@nd stay black. If the white Apple logo
appears, try agaiafter the Poll Pad reboot$B] Try twice and if the Poll Pad does not

turn off place in case.
3.+ SNATFe (GKS Ol &S Qhestitkdedratthe BiStheiplinggr coverdf OK S a
4. Unplug the power cord from the outleBeparate the power adapter from the power
cord. Place the power cord in the casg] [

B 5.Liftthe Poll Padirmly with 2 hands angently
placeit in the case.f] Tuck in thegreen cord andhe
adapter into their slot[H
6.Pack any remaining accessoriesludingall

A stylused (], cleaning cloth and the rapid wall charger
(if present)and printer paper ).

7. Close and seal the case with thiene Security Seal found in thePoll Pad case

8. Record theseal number on théimePoll Pad Tickets Envelope the White Bindet

9. Place the Poll Paslin the Equipment Cag&oNOTreturn the Poll Pad/s to Media!

10. Placethe extensioncord, the power stripand green tapeif present, inthe cage
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