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Where to Turn When You Need Help

RESOURCE CONTACT INFO WHEN TO USE

Voter Registration (610) 8914659 Questions on voter

6:30AM until final vote cast registration, affirmations
Provisional ballotsyoter

verification etc.

Select option 1

Voting Machine (610) 8748780 Questions on voting
Warehouse (484) 2293385 machlnes, equment of
5:30AM until approx1030PM precinctrelated issues.
Voter Services (610) 8914673 0r - Questions on ballots
Bureau of Elections | (510) 891VOTE (8683) 2 Processes

6:00AM until approx. 10:00PM - Ask for a solicitor for
legal clarification or if

suspected voter fraud,
voter intimidation, etc.
Is being committed.

Poll Worker Hotline (484) 4663750 Urgent questions on
5:30AM to 10:30PM paperwork staffing, Poll
Padsand poll worker
needs
Delcopollworkers Nonrurgent questions,

@co.delaware.pa.us comments/observations

Poll Worker Call or Text Report staffing vacancie
Coordinator (484) 6099038 and request assistance
5:30AM to 10:30PM

District Attorney (610)247-2850 Call if suspected crime
6:00AM t010:00PM of voter fraud or voter

intimidation, etc. is
being committed.

TIP{ I S (GKS&S ydzYoSNB Ay @2dzNJ LK2y S dzy RSN
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| ntroduction

Dear Election Board Members,

Welcome back to those who are returning, and welcaabeard those joining in service to the

voters of Delaware County. To returning workers, know that we seek your feedback and try to
improve systems in response. To those joining us, we are excited that you will soon realize the
rewarding service to your commugit ensuring their ability to participate in the electoral process.

Poll workers are the public face of elections. We will instruct you so that you are ready to provide a
secure, accurate election in keeping with the Election Code. Your perfornggmoeiding clear
guidance, being professional and paying attention to detaare the keys to ensuring a smooth
experience for all.

This Election Day Guide is your user manual. Inspectors, Clerks and Machine Operators may use this
book to train, pass the test, and then qualify to receive training pay after serving successfully on
Election Day. NOTE: Judges of Election may qualifsafamig pay by: (1) passing the test, (2)

serving successfully AND, (3) having attendegkeirson training for this election or at least once for:

Nov. 2024, May 2025 or Nov. 2025. If you are a Judge and do not know the last time you attended
in-person traning, call the Poll Worker Hotline.

Especially Important for the May 19, 2026 Primary:

T YSSL) €2dzNJ LRt f{ AFRBBS I OFSE¢ aBRYKI DAY RARI (1S4
literature outside, at least 10 feet from the door. (Reminder: poll workers running for
committee person can serve but not campaign in the precinct.)

1 Get voters to the correct precinct table if you work where there are two or more precincts
in the same room. Precincts are color coded at these sites.

9 Issue Provisional Ballots ONLY when required. Print Provisional Ballots ONLY on the Touch
Writer. Remember: inactive voters sign affirmations and receive standard ballots, not
Provisional Ballots.

We are pleased to report that precinct consolidations have been completed. In those areas,
paperwork and election returns will be simplified and streamlined!

Thank you for your service. We look forward to working with you on another smooth election for
58St 61 NB /| 2caydireseving a@dwiorRidgAvith your feedback ahead of November.

Regards,

James P. Allen
Elections Director
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Shared Duties and Responsibilities

A Completein-person or online trainingnd passthe poll worker testo understandhow
to operate theequipment and procesgoters.
A Arrive atpolling locationat 6:00AM to set up the precinct.
A Conduct the election lawfully arehsurethat all voters have privacy while votirend
are treated with courtesy.
A Wear a suppliethame tag
A Close therecinct after allvoters in line at 8:00PM have voted.
A Poll workers aréo be present for their entire shift.
Judges of Elections (JOEs) and Inspector must serve the entire Election Day, from 6:00AM
until closing procedures are completed around 9:00PNhese roles require you to remain at
the polling location all day to process Provisional Ballots, resolve vassues and maintain
proper polling place operations. Clerks and Machine Operators may serve a full day or %2 day
shifts from 6:00AM to 1:00PM or 1:00PM to close and again be in the polling location the
entire shift to ensure voters are served without inteaption.

TIP:PREPARE FOR A FULL DAY! Bring everything you need for a very llocigdiagsnacks,
water, coffee, med, charges, comfortableshoes extraclothinglayersand more

Prohibited Activities

A Poll workers musNOTengage in partisan activitgistribute literatureor electioneer
voters.

A Poll workers musNOTwear apparelputtonsor ribbonsfor or against candidate
party or question on the ballot.

A Poll workers musNOTpre-fill any sections of theoterQ ldallot, tell voters how to vote
or answer questions about candidates

A Poll workers musNOTparticipate in or allowunlawfulhand counts of thescanned
ballots Poll workeravilUSTfollow chain of custody rules for closing the polls.

A Do not allow anyon&vho is NOTa poll worker(i.e., they havenot taken theElection
h T ¥ At dEs@ned thePay Shedtio sit atthe poll worker table Candidates,
greeters visitingfamily and friendsnd poll watchersare NOTpoll workers.

A Poll watcherselectedofficials greetersand candidatesCANNORpproach, talk with or
electioneer voters in the polling place or within 10 feet of the entrawbdée polls are
open.

A Poll workersCANNODe under the influenceof or consume drugs or alcohahile
working Violatorsare subject toremoval wthout pay.

A Poll workersCANNOThold an elected officémayor,township supervisar
commissioner, et¢ and cannotbe amunicipal,state or county employee.
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Poll Watcher and Candidate Guidance ® 24,

Poll Watchers mustresenta valid, officialDelawareCountyWatche Certificate m“':"”‘“"’"':""""""‘

. . . . ounty of Delaware
with araised, embossed seissued by the Bureau of Electiciwsthe JOE upon Watcher's Certificate
enteringthe precinct. No certificate = no entryTheWatcherCertificate may list v co s e wacsers Nume sy st s 1o

1 as a WATCHER f |
ert Candi

a specific precinct, but &y areable to visit any precinct where that candidate or
party is on the ballot. N

A Pollwatchers are allowed to agioll workers (preferably the JQE
questions o P,

John McMeckin
JE——

A Poll watchersmust keepa respectful distance from voters, especially
where they are marking the ballot.

A Allow only onevatcher per candidate oa party in a precinct at any time.
(There can be a poll watcher for Candidate A, another for Candidate B, but
NOTtwo watchers for Candidate A in the same precinct at ond@YE: If the number efatchers is
interferingwith an orderly election, the JO&ay set reasonable limits so that both political parties
are represented.

A Pollwatchers mayeave and return.

A Poll watchers may keep a list of voters. Poll watchers may inspgttotograph the Numbered List
of Votersg but only while superviselly the JOERNnd whentheir inspectiordoesnot slow down or
interfere with the voting process.

A | KI f f Sy 3 Sidentily &r regideic&/NEIBe made in good faitvith the JOESee pagé?2.
CandidatesnayNOTbe poll watchesin a polling location where they are on the ballot

C >

A **Candidates mawnly be present in the pollinglocation during opening closingand while voting.**
Exception DemocraticState and locaCommitteeMember Candidatesmay be on the ballot AND be
a poll worker because it is not government position. They may not politick.

A Candidéesmay ask for the count once the polls are closed.

Poll Watcher Removal

AJudge of Electioisrequired by lawto removea watcherwho engag@sin any of the followingactiviies that
are prohibitedin the CampaigifrreeZone Once removed for causehat watcher may NOT return.
1. The watcher becomes abusive or needlessly argumentative.
2. ¢KS 61 GOKSNJI NBLISIGSRfe OKIffSyasSa GgmkeSNEQ NXIKGa
challenges based on party affiliation, raceligion, appearance, surnamgender, ager ethnicity.

3. The watcheengages in electioneeringithin the polling plac®r within 10 feet of entrance

»

The watcher wears any clothing or other itémcluding their badgethat promotes a candidate or
party or displays an election slogan inside the poltitageor within 10 feet of entrance.

The watcher takes photos or videos of voters or workers.
The watcher markslters, destroysor touchesany official election recordsithout permission.

The watcher reviews or accesses the contents of ballot boxes and other election records

© N o O

The watcher interferesvith the orderly process of votingvhich includesut is not limited to
blockingthe entrance, asking foblanddisseminatindalse ormisleading iformation.
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POLLORPENINC
& SEMUP

PREPARING YOUR POLLING PLACE

x  NEWIf a Rovewisits for any reasagrtheywill place a label on the back of the
Agua Machine Warehouse Envelope. The Mlliinitial and recordhe time.

x  The paperpoll booksand supplemental pagesenolonger inthe Green Tote.
Contact thePoll Worker Hotline o¥oter RegistratiorfVoter Regjo have them
delivered ifneeded

x  Poll workersarriveat 6:00AM to open the pollby 7:00AM Call the Equipment
Warehouse and the Poll Worker Hotlinkthe location is not open at 6:00AM.
JOEs will be given precinct location contact informapador to Election Day

x Do NOT open the cage or Poll Pad until the JOER#dedst 1 other poll worker
arepresent.

x Poll watchersand candidatesire permitted tobe in the precinct during opening
Theymust not disrupt the poll workers.

x  All poll workersincluding%2day shift poll workersMUSTsign the Oaths anthe
Pay Sheet
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Precinct Overview

A The size and layout of precirsatary.

A Set up the precinct to ensure privacy at all stages of voting including checking in,
marking the ballot, using the Touch Writeasting ballots and ensing accessibility for
all voters.

A The path of travel inside the precinct should be free of hazardous conditions for all
voters, including those using walkers, service animals and wheelchairs. Hazardous
conditions could include chairs, power cords or any other loose objects that are in the
path of travel.

Promptly reportany unsafe or hazardous conditions to the Voting Machine Warehouse.

A Use the tapen the equipment cage to mark the flow of voter traffiad mark 6 ft. from
scannerto maintain voter privacy.

A Promptly reportany incidentsat the polling place, such a®meonefalling or needing
an anbulance to the Poll Worker Hotline.

A Each precinct will receive a coloodedmetal standsign for their precinct table where
voters receive their ballot, names are added to the Numbered List of Voters, spoll
ballots, etc.

A A poll watcher must be able to observe every stage of the voting pradess voter
checkin at the Poll Pad to casting the ballall within the same room.

Shared Polling Place Overview

A Confirm each precinct hake correctcage by checking th® I 31&b@l Afit is not your
LINBE OA y Ol Q aVotihy Mashine Wardhduseimiédtately

A Determine if precincts are in the samaom or different rooms.

A Set up a combinedheckin table for all precinctsin the same roonwith all the Poll Pads
where ALLvoters will checkn.

A Set upaprecinct tablefor each precincto give voters theiballots,to enter voter
namesin the NumberedList of Voters etc

A Ballotsare precinctspecific.Theywill be acceptedONLY in thecannerfor that precinct

A dudges of Electiodecide howpoll workeis willwork togetherandhow to set up and
run the pollingplace. Bll workers can only be paid for working in 2 precincts.

POLL OPENING 10 Delaware County Election Day Guide



Task List: Setting up the Precinct

A

i

JOE confirms all poll workers have arrivegolf workersare missingcontact them and if
unable to contact them callor textthe Poll WorkeHotlineand/or Coordinator
immediately.

Open theWhite Supply BoXinside theGreen Tote) and find theblue Precinct Forms
Checklist Foldeandthe 3 coloredLemon, Pink and Aqyd&eturn Envelopes

Important: Administer Election Board Oaths and sign batpies of theELECTION
OFFICERBATH. The Minority Inspector swears in the JOE. The JOE swears in all other poll
workers.Place Icopyin the LemonBureau of Elections EnvelogBOE)xndplacethe

other copyin the Pink Minority Inspector EnvelopeReminder ANY afternoon workers

MUSTbe sworn inby the JOERNd sigrboth copiesof the Oaths upon arrival

Fill outLemonPay Sheetccording to the instructionsn page B. After allpoll workers
have signedPAY SHEEfTeit in the LemonBOEEnvelope Reminder ANY afternoorpoll
workersMUSTcompletethe LemonPay Sheet

JOE will assign tasks to poll workers and determine the layout of the precinct. If in a shared
polling place, you may work together to open all precincts.

Important: The setup must allow a Poll Watcher to halearvisibility ofthe entirevoting
process, startingt the Poll Pactheckin to castinga ballot, all within the same room

Verify the equipment cage is for your precinchmediately all the Voting Machine

Warehouse if it iSNOT Break theRed Security SeéseeTIPbelow)and recordits Number

on all 3 Return SheetsCertificatel (Page38). Break the2"d sealandplaceboth sealsn

the Aqua Machine Warehouse Envelogehe 2454 S| £ Qa Yy dzYoSNJ A& bh¢ NB
IMPORTANTE the Red Security Se&@ missing oboth seals aréroken,note iton the

Manifest Sheetind \erify the equipment and ballots have not been tampered with.

TIP. To remove sealshold the& S Itdg [} grasp the chimney/tail of theag [B] andpull
away from the tag(].

Use the Manifest Shedtom i K S @boBsk&v&o inventoryall cagesuppliesand note
any missing or broken supplié2age 1% TheJOE mustompletethe top of the Manifest
Sheet withtheir name andcontact information
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Task List: Setting up the Precinct (Continued)

A Confirm the paper ballots in the cardboard ballot boxes in the equipment lsalpag to

your precinct Count thepacks oplasticwrappedballots andverify the total matches the
boxe) f kndl $é pieprinted totalson all 3 Return SheetsCertificate 3

. Del C t
TIP:Eachbatch contains 50 i poltj,:: Delaware County
. May19, 2026 Primary
ballots. Do NOT unwrap until PRECINCT:
ALDAN Eastorn PRECINCT:
needed ALDAN Westorn
X #1
Hﬂzoluzidi BOX m2

Precinct Box: 1 0f 2

TAL BALL! 3
Uil b —_— TOTAL BALLOTS: 800

A Verify all other inventory is for YOUR precinct, includingctretents ofthe Green Tote
Black PouchWhite Supply Boxn pages 6-17. If not, contact the Voting Machine
Warehouse or Poll Worker Hotling.IP. JOEs inventory thensealedGreen Totebefore
Election Day.

A Set up the Touch Writeits printer, the scanner and ballot box. Detailed setup instructions
beginon pagel9.

A Unseal the Poll Pad cagecordthe seal numbeand placet in the Lime Poll Pad
envelopein the Numbered List of VoteBnder. Set up the Poll Pad pstepson page 34

A Usethecag@ a i Hided$ voter flow and spacing for privamcludingplacing tape 6
feet from the scanner to mark the start of the scanner waiting line.

AlasS GKS OF3sSQa GlFLIS F2NJ GFLAYy3a R2y Fye O2N
privacy and hanging notices.

A RecordBlue Seal NumbeE N2 Y G KS a0l YyySNI IyR ¢2dzOK 2 NRAR(GS
all 3 Return SheetsCertificate 1. DINOTremove vDrive Seals until polls are closed.

A Depositall removedBlueand RedSecuritySealsn the Aqua Machine Warehouse
Envelope

A Set up JOE table with Provisional Votimgl Remitted Ballot materialsoens and blank poll
book pages.

A Standalone precinctswill set up the voter cheek area with the Poll Pad(s), ballots, pens,
privacy folders, forms, Spoiled/Remitted Envelope, and the Numbered List of Voters in the
White Binder.
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Task List: Setting up the Precinct (Continued)

A Precincts in aharedpolling location:

0 Setupa central Poll Pad cheak table where all votersancheck in on angf the
Poll Pad. Thistable willalsoincludepens stylusesthe yellow Affrmation of Elector
formsand pink Assistance to Vote forms

0 Set up aseparateprecinct tablewith ballots, pens, théNumberedList of Votersin the
White Binder, Spoiled/Remitted Envelay Assisted Voters Lagnd privacy folders

o0 Place the metal sign starahd hangthe precinctcolor-codedsigns(shownbelow) on
or aroundthe precincttable. Hangthe smallprecinctsignon or near the scanrre

Middletown 1-1 Middletown 1-3
[ Beige | [ Gold |

A Set up privacy voting booths and any additionallot markng areas (tables/desks etc.)
with the white plastic privacy trifolds.

A Remoe POSTING NOTIGESn envelope in theVhite Supply BoxPost notices where
votersmay reviav them beforevoting. TIP1: If wall space is limitedat minimum, post 1
complete set of noticeso that they arevisible to all precinctslI'1P2: You may usgour
cage as wall spade display a set of notices

A Each precincteceives 6 sampleballots (3 for each party) Al must be displayeddangl set
outside theprecincQ E0-foot campaigrfree zone 1 set neathe area where younstruct
new voters orhow to markaballotand1 st nearthe ballot markingcarea.

A Set upthe White SupplyBoxlid with the neonpinka wS (i dzZNY t Sylearthe SNBE ¢ & A 3
scannefexit for votersto return their pensand privacyfoldersand receiveand L  + 2 1 SR ¢
sticker.

A Conplete Certificate 1 on alB Return Sheetandconfirmthat all necessarforms, reports
and sealtave been properly filed inhe coloredenvelopeser pages 38-39.

Doors must open at 7:00 AM sharp!
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ltem Inventory

EQUIPMENT CAGE

IMPORTANRN: The cage and Poll Pad CANNOT be opangbElection Day
morningandthe JOE and at lea&tother poll workerare present

TIP:Take a photo ofhe cagefor reference when packingp at closing.

POLL OPENING 14 Delaware County Election Day Guide



|tem Inventory ( Continued)

CAGE MANIFEST SHEET

2035 PRIMAKT ELECTION ALDAN E&ST DCA00 - SLOT A3E%

JUDHGE OF ELECTIORS: FERNE

ALMORE 55 ERARIL:

DS FIP TR OTF § SCFAL NUET R

SCAHHLR SHMAIAL § SOLIFASETES

SCAMHHER ELUC 3EAL 11111
LLAHHER ELUC RETUMA SE&L (1M BLJE BAG] 2X23T

TOUCH WHTER SMIAL § WIITLS4L2I0

TOUTH WFRITER wDAnT ORI AR TRE KT
SLUTL SAL

TIOUCH WEITER FRINTIN FORT BT SERL Ha344
TOUCH WHITER »DAnT CORFARTRERNT ILUT
METLEA SEAL |IK BLUL BAG]|

TIOUCH WEITER FRINTCR FORT RETLRS BT
AL R BT OASH

FREINTCE SCRAL W AL L E TS

13E13

15419

CELEL

BALLOT B0 L
TOUCH WFITER TASLE

FRINTLF TAELL

FENVADYT BOODTH |DLUAD
PENVALDY BOODTH [SINGLE)
PEINVALDY SCRCERE |BILADH MYLOH |
FEIVACY WAAMILLE FOLDE RS o

w|o|e e |-

PRSCY TRIFOLDE [ HITE PLASTIC) S P U

BALLOTS.

BALLDT BAG |GREYT L]
FCADEHORETS FOR TOUCE WRITER
P BT BAG

CLOSING SEAL (RED] ITTFIT

L]

CLOSING D RETUSN SEAL [1W BLUT BAL | NESEE

FRINTLCE FOWTR JOAD | 1H BLUL EAS]

LS (DR DORRDCTS FRORE TOURCS WIRSTER T
FRNTEE [IM OLUUT O&G]

[ampd .2l B ol

-

POMMER STRIF
EXTEMEION CORD [FOR POLL PADS)

FOMWWER STRIF (FOR FOLL PADS]

GAEEM TAPE FOR POLL PADS |FOA POLL PADS )

POLL PAD FAPERL RDELS F LD EASH

THEFRAAL FAPEE - B EJLLS |18 BLUE BAG)]
TASE (RAASIIFNG DR BLUEL]
BLLIE BALS
PAETAL WGH STARD L
ILARIFLATED PFRECIRCT SGHKS WFTHE
PAFOFTARNT ROTES FOF IUCGE OF OLECTIDHS E ALL POLL WORKIRS

THE FOLLOW MG MATCFSALS ARE T B FLACED |H THE DHSE AT THE DMDO OF [LECTIOM:

BUBBERED LIST OF VDTS MNDER

bl [ | e e | | | e

AT LA PASCHIME WARLHOUSE CHYILOPE - PLACE IMSCE HECLR

S OREFMITITED BALLDTS ENWTLORT - FILADE IMSIE B IMOE F

POLL PAD CASE] 5 (ATTHOWUT TABLET], EETEMEEOHN CCAD E FPOATR STRIF WITH GFICH LABTLL
FTOROSIO BRECTS & B TROIOCTR G s LR Ty B

ACCITICHAL MOTES:

NEW 2nd Blue Badghas3 Rolls of Poll Pad Paper

NOTEIf you haveany issues witlthe cageor itsequipment sea or supplies,
please note it in the COMMENE&8umnandplace a note in théemon BOE
envelope Precincts receive the same cage and equipment each election.
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Item Inventory ( Continued)

GREEN TOTE ‘ BLACK POUCH

Upper Darby Township |
6-9
016/006/003

Delaware County
Election Supplies

I Election Day Guide 1 Equipmentkeys & IDbadge on
1 Black Pouclicontents, see right lanyard
1 3 Sample Ballotfor each party 1 BlueEquipment Access Codard
' White Supply Boxcontents seeright) White vDrive Security Return
1 Pens fowvotersin large bag or boxes Envelope
1 Unused Forms manila envelope 1 Closing Green Se#dr Gray Ballot
containing: Bag
. SAffirgation of Elector forms 1 ExtraGreen Sedo replace any seals
t Deyldration of Assistance forms that break during closing
* BlankPoll Book pages ) )
. 1 Closing White Sedbr Green Tote
1 Used Forms manila envelope o
1 Voterreadinglights- certain precincts m?2 Ma_gnlfylnggla_sses otk
1 Yard Sign RecycliBysinesards T LaminatedMarking theBallotkey
1 Poll Worker Recruitment Flyer
1 NEW Voter Registration Flyer
I Lime green Poll Pad sleevéth TIP:JOEs shoulckview theGreen Tot® &
instruction sheet fotablet return contentsfor completeness and accuracy
Provisional Itemg(in largezip-lock bag) prior to Election Day.

1 Provisional BalloEnvelopes

1 Greensecrecyenvelopes& barcoded
Receipts

1 1 White ProvisionaVoting Return
Envelope

1 Poll Workernstructions
9 3 \Voter Instructionsheets
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| tem Invento Continued

POLL PAD

WHITE SUPPLY Box\

[P |

ELECTION
SUPPLIES
PA Voting System

General Primary

i BluePrecinct Forms Folder
0 Lemon Pay Sheet
0 2 Election Officet @Qath

o Affidavit of Voter
Identification
o 3 colored Return Sheets
(Aqua, Pinkand White)
1 Spoiled/Remitted Ballananila
envelope
T 9t SOG2NNa Rek@f |
Mail Ballot pad
9 Posting Noticesnvelope

I White Record of Assisted Voters
Log

1 Poll Workemametags
i Statement of Complaing Title 11l

1 3coloredReturnEnvelopes
(Lemon Pinkand Aqua)

i Election Day Digest

9 / KFEftSyasa 9t SO

1 Bagwith tape and pengor poll
workers

T & +*2GSR¢ {GAO1S
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LimeGreenCasewith Blue Luggage Tag
Metal flip-stand and case

Tablet

2 lime greenstylusesfor poll workers

10 greenstyluses for voters

M y power cord & brick

Printer withroll of paperand NEWwhite
braided cableattached

Screercleaning toth
Extra oll of printer paper

White charger and cord {deast one precinct
in a shared location will hawane)

POLL OPENING



Lemon Pay Sheet Instructions

CKS /2dzyieQa ! OCQeriflegALR igfamabos adlthil Bay Shemifore issuing a check

A The Pay Sheés 2-sided. Do NORdd extraworkerssolelybecause there iadditional
space on the Pay Sheétdditionalworkersmay be assigneldy the Poll Worker Hotline
basedon precinct sizeThe legal staffing standard3<Election Officials in each precinct.

A WorkersCANNODe paid for serving more than one role in a single precinct. Poll
workers who serve in 2 precinddUSTo S R2 OdzYSY i SR 2y 020K

Oaths and Affidavits to be eligible for payment

A If someone is handling ballots, setting up voting equipment, signing in voters, etc., they

are a poll worker and must be included on the Pay Sheet. There are NO poll worker

Ga@P2tdzy i BRRAE/ 2dzyie A4&

A Note No-Showsandwhetherthey contacted youn the designatedox

This side is ONLY for poll workers that have been approved by
the Poll Worker Hotline. If you curbside-appoint a poll worker,
contact the PW Hotline for approval.

rour If your precinct is over-staffed,
Anigred Boie pay will be reduced accordingly. it
1 g
= — Blection Officer Py Map 19,2028 ALOAM PRECIRCT EAST
CLERE Y e S S Py o S By
T— S e s ek e e s
) T erT—— Ty T —————T
el it gl SarSled B G ool By N ey
Pl Bury
ey Lalam o Dirw e am gl SHECE T O skl sy wr
— I e PR ——— s
(<1024 ==
I - =
—
X ves e [ o=
|
SIS oo (M =
i Dy =
b
= . — =T
‘CLERK i i O e
e | waa [
TR x e
g, |
SRS, -
v S
D""“‘J - = L
— —_— o= D
CLERK W TR x femd
—
X e =
SRS = = =
Dl..un.-. - b= . 1
— X -
LERT ANY MO SHOW POLL WORKER
-
ol ey [rer-
! |
—— -
. —
ML .-".i 1 —
= 42 Doy -
= =
N T
X =
ra
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USEhe checklist tomake sure
the form is complete

PRINT clearly
USE proper names.

SIGN thdavenderbox under
your printed name.

SELECT box indicating shift
worked, full or half day.

Poll workeramust be
registeredvoters of Delaware
County Using an address
outside of the countynay
forfeit payment.

IMPORTANT: Any
missing signatures or
incorrect information
will delay check
processing for all
precinct workers.

WARNINGIf your
precinct is overstaffed
and the Poll Worker
Hotline did not place or
approv e the extra poll
worker , we will reduce
payment accordingly

Delaware County Election Day Guide
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BALLOT PRINTER, TOUCH WRITER,
SCANNER BALLOT BO3CANNER: POLL
PAD

x Bootup timesfor the Touch Writeand scannerare bothapproximately 10
minutes. The screen will appear black at tingeo not reboot.

x Insharedpolling placesverify the Poll Pads are properly synced.

x Scanners and Touch Writers are NOT connecteddmternet at any time
Each machine is tested for functionality and accuaayr to each election.

If you encounter ANY issues durifigpuch Writer andscannersetup, call the
Voting Machine Warehouse d610) 874-8780.

If you have Poll Pad issugsall the Poll Worker Hotline a484) 460-3750
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Setting Up the Ballot Printer

1. Set up the ballot printer table next to
where you will set up the Touch Writer an
set the ballot printer on the table.

2. Plug the square end of the USB printer
cable(from the blue bagn cage)nto the
printer. Note: The flat end will be plugged
into the Touch Writer[A] u

3. Insert the printer power cordfrom the
blue bagn cage)into the printer and the
other end into arelectrical outlet. DONOT
turn on the printer yet. The printer should
be powered orONLYafter setting up the
Touch Writer[B] u

Printer will come prdoaded with paper. BE
CAREFULith the extendablepaper tray
when unpacking and packing the printer.

Setting up the Touch Writer

IMPORTANTDoO NOT remov@lue Security Sean vDrive
compartment until polls close.

1. Remove the Touch Writer stand from the cage. Release
bungee cords. Pull on the handle and lift and lock the legs
into place [ u

2. Pick a location that does not create a tripping hazard with
the power cords.

3. Placethe Touch Writer on top of the stand, aligning
footpads with thestandQ iadentations The handle on the
Touch Writermustface the same direction as the handle o
the stand.[D] u
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4. Stand at the front of the stand. Reach under the front of the stand top and push the latch
away from you to secure the Touch Writer to the stafdheck that the Touch Writer is
attached ly trying to lift it up. [E] g

5. Open the case and remove the powsick and power cord from
the storage compartmen{H u

IMPORTANDoNOTremove theBlue Security Seal from the vDrive
compartment until closingpv S O2 NR G KS aSlFfQa ydzYoSNI 2y Ffft o

Close the compartment and case.

6. Removethe Blue Security Sedtom the printer port
on the back of the Touch Writésee directions to
remove seal opagell)[G]u andrecord the
aSOdzNAGe &aSIHf ydzYoSNI 2
Certificate 1. Place the seal in tAgua Machine
Warehouse Envelope

7. Plugthe power cord into the power bricki].q Slide the base of the black connector
molding back[l]g Then plug it into the back of the Touch Writer (flat side uf)q

IMPORTANTDONOTplug the power cord into an outlet yet.

8. Slide the door covering the printer port to
the right HRug the flat endof the USBprinter
cableinto the back of the Touch Writewith =~ ®swme®
the notch facing up[K] u
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9. Open the Touch Writer case and lock the lid brace in plate.

IMPORTAN:TNever tilt a device up by the handle while cords
are connected; this can damage the cord where it connects to
the device or cause damage to the device itself.

10. Release the tablet from the cabg unlocking withthe red key [M]
from the Black Pouch, rotate the latchcounterclockwisg¢N] and
remove tablet[O]. g

13. Plug the power cord into AC power. A green light will illuminate @
the power brick when AC power is present.

14. Press the switch on the bottom right side of the ballot printer to
power it on.[T] u

IMPORTANT: Do NOT move tnthe next step until the
printer is powered on!
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15. Press theRed Power Buttomon the back of
the Touch Writer to power it oU] u

After a few minutes, #owerOn SeHlTest
report will automatically print othe Touch

2 NR& O S Nilréporopdiritet. This report
will indicate any hardware or connection
issues. If any issues are noted, call the Voti
Machine Warehouse g610) 8748780.

16. Filethe unsignedPowerOn SeHTest report in theAqua Machine Warehouse Envelope .

Touch Writer Screen Orientation

Once powered up, th&ouch Writemwill display the Print Zero = tens

Report screen[V] u Zero Report Required
Please review the information bi*V] g at the bottom of the J

screen which includese date aadtime, plusthe following:

A Ballots: The number of ballots printed using the Touch
Writer for the current electionThisshould be zerb

A Lifetime: The number of ballots printed using the Touc
Writer for the lifetime of the device (for adictivity).

A AC and battery power indicatorsA green battery icon
indicates the battery is connected; a green plug icon indicates AC power is
connected. Specific battery power level can be found on the Touch Writer Fowe
SelfTest report.The battery does NOEchargewhen plugged in.Seepage9l for
more information onusingbattery power during a power outage.

IMPORTANT: If thprecinct date, or clock are incorrector Ballots is notzero;or the
Touch Writer is not running on AC Powaer the battery is low,contact the Voting
Machine Warehouse at (610) 878780.

. Friday Ballots: 0
]_ . 3 2 P M 5/1/2020 Lifetime: 1,363 &/ W
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Opening the Polls

1. Print3copies of the Zer&eport. Using the Zer&eport,
check the followingfX] u

= M
Zero Report Required

Print Zero Report PRINT 3)

You must print

A Verify the ballot count total on the ZeiReport is
ZER@nd that the precinct is correct.

A Use the Zero Report information to fill out all
Return Sheets with the Touch Writer serial numbe
and lifetime counter on Certificate. Bee page38.

A Filel signedreport in the Pink Minority Inspector
Envelopeand 1 signed reporin the AquaMachine
Warehouse Envelope. 3) PM e

A NEW:Display thefinal signedreport in the same
f 20 (A isplayghd BeQifnSheet. o e b

IMPORTANTDo NOT continue until all 3 Zero
Reports are printedOnce youselect (pen Polls,
you can no longer print a Zerodport.

from the Black Pouch, and then selecf\ccept The Open

2. SelectOpen the Poll§Y] u Enter theOpen Polls Coel
PollsReport will automatically print[z] u

3. Sign and file the Open PoReportin the AquaMachine
Warehouse Envelope.

The Touch Writer is now
ready to be used by voters!

1:32 PM S0

EQUIPMENT SETUP 24 Delaware County Election Day Guide



Scanner Overview

The samerisa polling placebased digital scanner fo
scanning and castingpperballots.

The gamer can be used with hantharkedpaper
ballots or withpaperballots markedoy and printed
from the Touch Wrier.

The gamer deposits scannegaperballots into its
ballot boxand Gray Ballot Bag for secure storage.
It will not acceptpaperballotsfrom other precincs,
Provisional ballotser maikin/absentee ballots.

vDrivesare used to transfer digital ballot styles from
the Verity election definition software tthe scamer
and Touch Writeand to transfer votegaperballots
from the scamerto Verity software for tabulation

vDrives are inserted into a standard USB port locate
in a locked and sealed compartment; eaclhmer and
Touch Writerhas its own vDrive.

Note: Software startup for each unwill take several minutes, due to security and data
integrity checks that the Verity software performs. This process is included in the design
of the Verity Voting System to verify the authenticity of the software before allowing it to
operate.
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Setting up the Ballot Box

1. Position the folded ballot box as showrlow. [A] g
2. Unlatch the four clips (two on each sidg}] q
3. Pull open the ballot baXd q

4. Press the side panels outward until they are flat, being careful not to pinch your hands
or fingers [D] q

5. Lower the bottom panel but dblOTpress down[H q
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Setting up the Ballot Box (Continued)

6. Release the lid by unhooking théoackstraps [F, G] q

8. Lift the lid while gently pulling upward and outward, ensuring that the double hinge is
fully extended. Lay the lid across the top of ballot box and press it dowN@idorce
it. Insteaddrop the lid bacldown to release the double hingend try again[J, K ] g
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Setting up the Ballot Box (Continued)

9. Unlock the front door with théBluekeyfrom the Black Pouch [M] g

10.Press firmly on bottom panel to lock it in pla¢®]

11.To assemblehe folded Gray Ballot Bag, pushthe metal brackes to the bottom of the
bag andsecue them usingthe Velcroflaps. Ballot bags will havprecinct labetin the
clear sleeve on top and on the side with the handerify the labels are for the correct
precinct. [O] ¢ DO NOT REMOVE B3 LABES.

12.Place thaunzipped ballobag inside the ballot bowith the top flap positionedon
outsideof the bagwith the handle and label facing outwarinsure thebag is snug
against the sidef the ballot box.

13.YSSLIAYy 3 GKS ©2d Sionithe baldt sk redr anieléctrival oyitiend
do not create a tripping hazard.
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Setting up the Scanner

IMPORTANT: Do NOT remove Blue Security Seal on vDrive compartment until polls close.

1. Place thescamer on theassembledallot box, aligningts footpads with thed 2 E Q &
indentations. The handle on tlreeamer must face the front of the ballot bokA] g

2. Reach inside the ballot box and pull the cord down and away from you to lock the lid and
the scamerin place.[B] g Checkthat the scanner ifockedin place by trying to lift it up.

3. Close and lock the front ballot box dowith the Blue Key from the Black Pouch [ g

4. Open thescannercase and remove the power brick and power cord from the storage
compartment. Close the compartment and cad.q

5. Plug the power cord into the power bri¢k]q . Slidethe base ofthe blackconnector
molding baclkand then plugt into the back of thescamer (flat side up)[H g

IMPORTANT: DHOTplug the power cord intathe outlet yet.
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Setting up the Scanner (Continued)

6. Open thescamer case and lock the lid brace in plage] q

7. Releasdhe tablet from thecaseby unloking with theRed Ky from the Black Pouch
[H], rotate thelatch counterclockwisgl], and remove the table{.] g

IMPORTANTNever tilt a device up by the handle while cords are connectgtiis can
damage the cord where it connects to the device, or cause damage to the device itself.
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Setting up the Scanner (Continued)

9. Attach privacy screens to each side of the ballot kg

10.Plug the power cord into AC power. A green ligfitilluminate on the power brick
when AC power is present

11.Press theRed Power Ritton on the back of thescamerto power it on.[O] q

After a few minutesthe Power-On SelfTest reportwill automaticallyprint onthe
scamerQ & -t ogoft rinter. This report will indicate any hardware or connection
issues If any issues are notedall the Voting Machine Warehouse (&tL0) 8748730

12.File theunsigned PoweOn SeHTest reportin the Aqua Machine Warehouse Envelope

POLL AVOCI3.
WORKEN
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Scanner Screen Orientation

Zero Report Required

Once powered up, thecannerwill display thePrint Zero
Reportscreen[A] u Please review the information b§i#] q Zer epert
at the bottom of the screen which includes the date and time -

plus the following:

1. Ballots: The number of ballots scanned and cast on th
scanner for current electionThisshould be zerb

A SheetsThe number of balloshees scanned orithe
scannerfor the current electionln some electionrs,
ballots are 2 separate pageBhisshould be zero.

A Lifetime: The number of ballotsast onthe scannerfor 1:32 PM 'r,
the lifetime of the device (for adlctivity).

A AC and battery power indicatorsA green battery icon indicates the battery is
connected; a green plug icon indicates AC power is connected. Specific battery power
level can be found on thBcannePowerOn SeHlTest report.The battery does NOT
recharge when plugged irGeepage91 for more information onusing kattery power
during apower outage.

IMPORTANT: If thprecinct, date,or clock are incorrector Ballots is not zero; or the Touch
Writer is not running on AC Power; or the battery is loaontact the Voting Machine
Warehouse at (610) 878780.

B 132 PM P& ( s o

Lifetime: 625

Opening the Polls

1. Print 3 copies of the Zer&eport. Using the Zero
Report, check the followingd u :

Zero Report Required

BT Print zero Report PRINT 3 )

AVerify the ballot count total on the Zeieport is
ZERQ@ndthat the precinctis correct.

AUse the Zero Report information to fill out all 3
Return Sheets with thecanner serial number and
lifetime counter on Certificatd. Sece page38.
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Opening the Polls ( Continued)

2. FilelsignedZeo Report in thePink Minority Inspector Envelopand 1 signedZero
Reportin the Aqua Machine Warehouse Envelope

3. NEW:Displaythefinala A 3y SR NBLRZ2 NI Ay GKS alkyYS f20FGAz2
Sheet.

IMPORTANT: Do NOT continue until all 3 Zero Reports are printed. Once
you select Open Polls, you can no longer print a Zero Report.

4. SelectOpen the Polls[D] q

5. Enter theOpen Polls Cod&om the Black Pouchand then seleciccept The Open
Polls report will automatically prinfg] q

6. Sign and file the signed Open Polls report inAlgeia Machine Warehouse Envelope

= Menu ? Help = Menu ? Help
Ready to Open Polls Enter Open Polls Code

Open the Polls

g Print Zero Report

Print Configuration Readiness

Print Precincts Enabled

Open the Polls -'

P
Open the Polls

The scanner is now ready
to be used by voters!
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Poll Pad Intro duction and Setup

What is a Poll Pad?oll Pads are electronic poll boakisoreferred to as epollbooks They
havereplaedthe paperpoll books and the supplemental page$he information on each Poll
Padcontains very recerinformation on5 St I ¢ I NB enfir@409/000r&y&ered voters

They allowfor faster checkin, the abilityto direct votersto their correct precinct,to searchfor
voters bybirthdate, consistent voter instructions and enhanced transparetying Primary
electiors, theyalsoA RSy A F& (KS @20SNRa LI NIeo

With the PollPad, yowcan check in votersom anyprecinct h ashared roomlt will log that

voter as checketh at all the Poll Padsn the same roomlt will not allow you to check in voters
from other precincts imdifferent roomsor locations If the voteris at the wrong precinct, a
GAO01SG 6AGK GKS O2NNBOG LINBOAYOiQa | RRNBaa

1. Remove the sdaRecord the
number on theLime Poll Pad
Envelopeand place the seal ithe
envelope Verifythati KS O a4 S|
blue luggage tagumbermatches
the printerQa  &anumb@n S NJ

NOTEThe Poll Pad and its printer
are housed in a blue metal cagse
i.e.,the Poll Padlevice with the
power brickandthe NEWwhite
braided cableattached.[A]

2. Drape the powebrickand the
white braidedcableover the right
side of the casgthengently lift
the entire Poll Padleviceout of
the case usingoth hands Sand
the deviceon the tableon the
printer basewith sticker facing
you.

Remove the black power cord
from the caseand ®curely
connectit into the power brick

[B]
3. Next,plug the power cord into a
wall outlet or extension cord(]

EQUIPMENT SETUP 34 Delaware County Election Day Guide



Poll Pad Setup (Continued)

/ & 4. A blue light indicates the printer
) is powered on[D]
& ) If there is no blue lightush the

power button 1 time[H

5. Plug theNEWwhite braided
cableinto the charging port
located on the right side of the
Poll Pad[H

The Poll Pad should power on
automatically.

6. Press the application icon at the
bottom of the screerfG] to open
5Stl gl NS [/ 2dzyi

POLL PAD

IﬂUClI‘HElUfl.HfLi‘I\’ZIHiI.‘!!i Wipes Or any quUidS on

NOTE: Do NOT use wet

the screen. Useonly the
supplied screen cloth.

SIC @
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Poll Pad Introduction and Setup (Continued)

IMPORTANTAII the following screen shots an@xamplesare from the trainingmode;
therefore, the top bar is purpleand displaysa Reset option. On Election Dayconfirm the top
bar is navy blue andhat the Resetoption is not available.

Call the Poll Worker Hotline immediately at (484) 48750 if your Poll Pad is in training

mode.

7. Verify the following is correct:

Polling placgH], i.e., AldanElementarySchoolGym

Checkin Count = (I]

Battery life is close to full (90% greater)See pag®5to charge[]
Jursdiction isDelaware CountjK]

Election name and date]

Call the Poll Worker Hotline ifithrough Lis wrong.

12:35PM Thu Feb 15
e General Training Election
= MENU  TRAINING MODE Last imporisd: 1272572022
{ \ Delaware County Precinct Records: 2614 Countywide Records: 74953
A o /) Elections Department H Checkins: {J(SB: 0) Config. Profile: General Election Day

Delaware County

General Training Election L
12/25/2023
Elections Department

GET STARTED
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Poll Pad Setup (Continued)

8. IMPORTANTVerifythe multi-peer iconscorrectly reflect thesetupof your polling
place.For instance, if your polling place h&awtal precincts your Poll Pad would
indicate itis syncing witta 2 in the red circlelM] Call the Poll Worker Hotline if this
number is incorrect.

MULTI-PEER ICONS

Poll Pad is currently connected and synchronizing
with the other precinct Poll Pads.

M The number inside the red circle indicates the
o number of precinct units the Poll Pad is connected to.

Poll Pad recognizes the presence of other
precinct Poll Pads but Is not connected or
synchronizing with these units.

o Poll Pad is currently disconnected and not
o Y synchronizing with the other precinct Poll Pads.
Contact the Poll Worker Hotline.

= 100% &%

9. Verify the paper is properly
loaded. Tap the Printer Icon
then tap Print TesTicke bar.

N ‘ [N] If the testticket prints

: properly, i.e., it did not jang

| file the testticket in the Lime
[ ( Print Test Ticket s l Poll Pad envelopat the front
| of the WhiteBinder. [C] If the

paper jamssee pag®5to

Printer Status: Ready to Print

resolve.
10. Use thetape from the cage to
{ FoLIEAD DELAWARE COUNTY FA 188 tape down any loose cords.
PRINTER TEST O
The printer is working.

Poll Pad Name: Pollpad Delaware
County PA 18S8.

CHERIATATAR TTETE (6 AR

Hello World

ThePoll Pad is now ready to besed Ly voters.
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Filling out the Return Sheets: Certificate 1

Ther are 3 Return Sheet®ink, Aqua and Whitgand all 3must be filled out
completely and identically ¢ KS GSNY GOSNIATFAOFGSE NBTSNRE
Return SheetSeepage 79. There are no individuaértificates.

Certificate 1 is a record of Poll Opening secuaity chain of custodgneasures. Use these
instructions, along with the infographic on the opposite page, tat fdut.

A Record the seal numbers frothe Blue Security Seatsn the vDrive compartmentsn
the scanner and the Touch WniteThey should agree with the Manifest Shedthese
seals are&NOTremoved until pollsare closal.

A Record the serial numbers (abbreviated S/N) from the Opers Reports br both the
scanner and the Touch Writer. Thehould agree with the Manifest Sheet.

A Record the Lifetime Counter numbers from the Open Polls Reports for both the scanner
and the Touch Writer.

A Record the seal number from tiRed Scurity Seal removed from the cagdt should
agree with the Manifest Sheethe cage has d%seal for stability; you do not need to
record this number.Placeboth seakin the Aqua Machine Warehouse Envelope

A Record the seal number from th@ue SecuritySealremovedfrom the printer port on
the back of the Touch Writelt should agree with the Manifest She&tlace the seal in
the Aqua Machine Warehouse Envelope

A TheJOE and all present poll workdévdJSTsign all machineeportsexceptfor the
PowerOn SeHlTestReports.

A Placethe scanner and the Touch WritBowerOn SeHTest Reports in thAqua
Machine Warehouse Envelope

A Place 1 Zero Repdirom the scanner and the Touch Writer in thqua Machine
Warehouse Envelope

A Place 1 Zero Report frothe scanner and the Touch Writer in tH&nk Minority
Inspector Envelope

A NEW:Displayl Zero Report from both the scanner and the Touch Wiitghe same
f20FGA2Yy @2dz2Qf f RBtxdshd. @ (KS wSlidaNYy {KSS

A Place the scanner and the Touch Wri@pen Polls Repoim the Aqua Machine
Warehouse Envelope
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Filling out the Return Sheets: Certificate 1

POLL OPENING - CERTIFICATE 1
Before opening the polls, record these numbers from the equipment and the tapes.
Verify all “Zero & Open Polls Report Tapes” show zero votes cast. Call warehouse if incorrect.

ELECTION BLUE Seal Number Serial Number Lifetime Counter
EQUIPMENT vDrive Compartment | from Machine Tape | from Machine Tape
Unseal at Poll Closing

Verity Ballot Scanner G 0005224 1903221810 9 5689
co54557 (@ o125474:4@) 77

Verity TouchWriter
RED Seal # on Cage: OOO522&  BLUE Seal # Back of TouchWrit®O354 e
- ElectionHeader | [ . ElectionHeader -
Poll Worker Training - General Poll Worker Training - General
Election Date: 10/31/2021 Election Date: 10/31/2021
Delaware County, Pennsyivania Delaware County, Pennsylvania
Delco Elementary School Delco Elementary School
Election Day Election Day
Verity Scan Verity Touch Writer
S/N: 51903221810 q—o SN W1913547412 ‘-o
Version 2.3.1 Version: 2.3 4
Blue Security Seals from both
vDrive Compartments. Bailot Counter: 0 Ballot Counter
DO NOT REMOVE UNTIL Lifetime Counter; 5689 Lifetime Counter
POLLS CLOSE | OpenPolisReport

"Zero” & "Open Polls” Report Tapes from Scanner and TouchWriter
NOTE: Ballot Counter is ZERO.

—— 4 Remember to sign the bottom of all machine tapes where indicated.

Blue Security Seals from Printer
—— _ Port on TouchWriter (rear near
Equip. Cage with Red Security Seal power button). Removed when

Removed when opening the cage. setting up.
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ENSURING A GREAT VOTER EXPERIENC

IMPORTANTNever deny a citizen the right to vote. If you cannot contact Voter
Registratiorat 610891-46596 A U KAY | NBlF az2ylFotS | Y2dzyd 27
eligibility, have them vote by Provisional Ballot.

By state law,only Democrats and Republicans can vote thesspectiveballots unless
(i K S N&pndateballot question or special election ithat precinct

NEW:f a Rovewisits for any reasqgrtheywill place a label on the back of the
Agua Machine Warehouse Envelope. The Mliinitial and recordhe time.

ALL Provisional Balkwill be printed on the Touch Writeand are NOT scannable
ANY voter may use the Touch Writer, if requested.

Throughout the day, compare the numberkst of voters to the number of ballots
scannedn thescanner toverifyi K S LIN&iObeng &pie® a

Keep phone usage tolmre minimum.

During a power outage, continue to check in voters on the Poll Pad. FRiiPadickets
once the power is restored. Call tRell WorkerHotlineat 484460-3750for guidane.
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Voter Check In Overview

A

A

All voters will checkn at Poll Pads.tAshared polling placewvoters may check in at
ANYPoll Pad.

If resolving avoterQi&suerequirescalingthe County, askvoter to step asideand
work with the JOE teesolwe the issuewhile continuing to check inother voters.

Control the flow of voters athe checkin tableto prevent overcrowding at available
voting booths.

The ballotmarkingarea MUST offer privacy, accessibitityd adequate lighting.

IMPORTANTIf at any point a voter becomesgryor upset try to move them to a
quieter area andemain calm and etively listen. DONOTdebateor become
confrontational. DANOTcross your armffer what can be doneSee De
escalationTipsin Appendix Bpage 9.

Voters may:

A
A

>

Talk respectfully among themselvesile in line.

¢Fr1S aL =20GSR¢ LI OG diniBother 20mersa S (TKASNG  Ai2Kiil- SINEF
ballots the equipment,the poll workersor the poll watchers

Use their phones to research candidates for their own personal purposes.
Wear clothing or accessories with political messaging.

Deliver their sealed maih ballot to a secure Delaware County Drop Box by 8:00PM on
Election Day

Voters may not:

A

A
A
A
A

> >

Remove ballots from the precinct to fill out elsewhere.

Engage in politicking inside the precinbtscuss or tell othersow to vote

Intimidate other voters.

Take photos of other voters or poellorkers.Privacy and safety must be respected.

Leave theoolling placebefore votingonce they have signed tHoll Pad unless they
want to forfeit their vote.

Leave ther sealed main ballot with a poll worker and expectt be counted

Only 1 voter at scanner and kiosk section at time.
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Poll Pad: Voter Check-in Procedure

This section will review checking ivater with nomessagesr exceptionswhich represents a
majority of your voters Allexamples are from therainingbase.

If the Poll Pad stops working , call the Poll Worker Hotline immediately!

1.

Greet the voterand askor their name.
Repeat the name aloud for any poll Deiaware County
watchers -

recinct Records: 2614 Countywide Records: 74953
Elections Department Checkins: 1(S8: 0) Config. Profile: General Election Day

2. Tap GET STARTHR]

Delaware County Election Day Guide 43 WORKING WITH VOTERS

Using the stylus, réer the first 3letters of Ge'ﬁ:i:ﬁfa‘i:’mi"gf:;{on
UKS @20SNRa 6l the tay F
Search[B]
A If voter hasaname like5 Q! Fok Me
Cloudc only type up tathe special A
character or space
IMPORTANTIf the dNo Records Fourdd

messageappearsask thevoter if they hada
recentnamechangegave a nickname andf

their 18t nameisan initial @ o '
If no,tap OK[{, clearboth nameboxes = = = "'1'""
selectADVANCEDPTION$D], choose and

enteril KS (hté & Bikdh £HOB [H and

thentap Search (There are other Advanced

Options UseDOB. Wingthe @2 (i &dsa < » = = * +* v '+ e = &

requires enteing itidenticaly to their ajsjojrjoful ] “

record) *lzflxfelvieln]m *
T R =

eneral Training Election

Gy
TRAINING MODE Last imocrtec 12:26/202
Delaware County Precinct Records: 2614

No Records Found il sy i
Gk pour Sbarch and ey .

paain. Try paarchieg om e ADVANCED

" ROOS Search

feril thigd characions of th OPTIONS
saled s Tirgl g Lss ngivss ‘ RESS  LICENSEN E PRECINCT CODE T RESET SCAN BARCODE

= MENU




Poll Pad: Voter Check-in Procedure (Continued)

6. {Sf SO
GKS @2093mMNna yl YSo

AQut-of-precinct voters wilbe shaded
AN & gAGK WK YSa

: ©

U K S 02 U S N &

= A v

Afraiieals
e “ Ll

Location.g [G] See pageb4 for
directions.

7. Ask the voter tostatetheir addressAND
birthdate. If both match the Poll Padap
ACCERTH]

Alf it is the correct voter, buthe
address doesot match see page 51
before proceeding

Alfit is the wrong votertap GOBACK
and search agaiand/or use
ADVANCED OPTIOKZOB. If you
cannot find the votersee page 52.  ’

8. Pres the metal Poll Pad tab arghthe
screentowards the voterand askthe
voter to sign thescreen with thestylus

[1]

Once the voter is satisfied witheir

S Election

| Delaware County
s Department

9748 CHELLS ff:Q? §~Y Z'L"A:i'-. MO 63134

SIGNATURE CONFIRM|

Have voter sign and select DONE SIGNING.

George Washington

signature flip screenback andap DONE
SIGNING]

PAY ATTENTIOB!S f 02 Q&4 Sy (A
registration database is loaded on EVERY
Poll Pad.

9. Reviewthe Poll Worker Confirration
pageto confirmthe voter has signed the

9748 CHELLS DR, ST LOUIS, MO 63134
Precinct: 101 Split: 001

CLEAR SIGNATURE

correct record AVOIDchecking ira
voter on the wrong record

NOTELF¥ GKS @23SNRa
match the one on file, but they confirmed
their address and birthdate they may
proceed to vote Some signatures are old
andthe voter is signing with a stylus.

10. Initial the record[K] andtap SUBMITAt
any point prior to tapping submit, you can
exit the voteQ & NJB]GeepuBeds! if
wrong voter isaccidentallychecked m.
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Poll Pad: Voter Check-in Procedure (Continued)

11.The Poll Padmmediatelyprintsthe @2 G S
ticket. In a sharedpollingplace, all synced
Poll Pads wikutomaticallyupdate.

IMPORTAN:TThevoterQ @cord will George Washington
immediately update to/oted. [M] But,the
voter has notactuallycasttheir vote ¢
they have only checkedn. The voter
cannotleave the precincafter checkin
andreturn later to vote. Ifthe voterleaves
the precinctbefore scanning their ballpt
they forfeit their chance tovote. Do NOT
includethis voter on the Numbered List
of Voters.Make a note ofiny votes
forfeited on the Return She&t Q b 2

Processed Successfully

laliot Style 101001 Precinct: 101 Split: 001

and include a note in the BOE envelope. ™ a0 [ sen [N
NOTEL¥ (G KS @23 SNDa - M

H H ‘Washington, George Fartom Lomgarrar
properly printor it was destroyed before @ ;v O

receiving their ballotprint a duplicate
ticket per the instructions othe next

page.
12.Handthe votertheir ticket.

AAt standalone precincts, the voter mavalong the checkn 09/03/2025, 13:34:08
table.

Aln sharedpollingplaces, direct the voter to the correct precinct ‘

table with precinctsigns matching the color and precinct name

printed on theticket. [N] el 7 z m
, : : 9748 CHELLS DR. ST LOUIS, MO
13.IMPORTANT®onfirm the voter is at the correct precinthenuse 85186

the ticketto legiblyPRINT the2 (i Sniside#n the Numbered List of 8500008 T, |
Votersin the White Binder. [O]Print D or Poesidell KS @2 G { _ [

basedon their ticket.[F] Seepage47 for instructions , '

fﬂLUANEA§T~"

|BEIGE|

INI 0 receive your ballot

TIRP. Use the timeprinted on the ticketo keep the tickets in order

14.Give the voter the correct precin&NDparty ballot, a penand a
privacy folderThe voter may now votdRlace the ticket in théime
Poll Pad Envelopm front of the binder.
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Poll Pad: Voter Check-in Procedure (Continued)

15.Instruct the voter toindividuallyselect each candidate on the ball@&xplainhow to
properly mark the ballgtpoint out the directionsat the top of the ballot[F] and the
laminatedMarking the Ballot key. Then direct the voter to the privacy booths/area to

16. After marking the ballotthe voter proceedsto the ballot

17.1f the voter makes a mistake marking their ballot, they maj Acceptable
spoll it and request a new balldbee pag&0.

NOTE Any voterwhois unable or feels uncomfortable vog by
manually marking the paper balloan usehe ADA compliant
Touch Writer to mark the ballot digitallANYvoter may use the
Touch Writer. They are not necessarily asking for assistance; thq not Recommended
may have forgotten theireadingglassesetc. Seepage63. (If they
received a regular ballot, spoilbefore using the Touch Writgr.

Directions to Reprint Poll Pad Ticket

A

A

manually mark their ballot.

P

—_

To vote, fill in the box to the left of your choice. To vote
for a candidate who is not listed, print the name in the
Write-in space and fill in the box to the left. Do NOT use

Write-in space for a candidate who is already listed for

that office.

If you are voting in your precinct and make a mistake,
ask for a new ballot.

Use only blue or black ink.

scanner to cast their ballotSeepage48.

Usethe ORIGINAPollPadil KS @2 G SNJ OKSO]l SR Ay

Pull up their recordandtap REPRINEnter the passworétrom the Black

Pouchand tapDONE

ADUPLICATE ticket wiprint. NOTEThe ticket wilbe time stamped with

the same time as the original ticket.

Initial and briefly note the reason for the reprion

the ticke.

NOTEAlways emember toprint atest receipt after
fixing the printer orreplacingpaperandthen reprint

the@ 2 U tckel &

WORKING WITH VOTERS
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Board of Elections

Acceptable
Inside the box

Inside the box

Acceptable
Inside the box

Not Recommended
Outside the box lines

Outside the box lines

]
p=<
(]
=
vl
o

QA&%"‘“
09/04/2025, 12:54:17

B LINJ

General Election Training
11/04/2025
Elections Department
WASHINGTON , GEORGE

9748 CHELLS DR, ST LOUIS, MO
63134

76500008
PRECINCT 101

BALLOT STYLE
REPUBLICAN

ALDAN EAST -
BEIGE

Present this ticket to receive your ballot.

®:

Washington, George

DOB: 12/31/1969 - Party: Republican
9748 CHELLS DR, ST LOUIS, MO 63134 ‘ Ll |
Precinct 101, Split 001

This votar has volad. This voler may NOT vole agair
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Instructions: Numbered List of Voters

b_auMBsREousros VOTERS 1-100 PAGE 0 ‘
TheWhite Binder containsa carbonlss list with : s |
a topwhite page and bottonyellowpage.[Q] suig e K a '
. .. . | — [/ 3]
Each page set is divided by a separation page
Each page is numbered 1 to 100. The page
numbers will beprefilled beginning with page 0

(zero).

31 Bk loas

EPe®mvueo wewN -

IMPORTANTBefore adding a name to the list, |
verifythe voter isat the correct precincandis not a provisional
voter.

A Usell KS @2 ( ®NMIRGUNCEIAKEE] SA@riedard &
party clearly.

Al aS GKS @2 (ristag damé fksbdatfyan thié 2

listwith D or R to the right of the name.

ALFT I @20SNRa yIFYS Aa | OOARSyYy (Il f fandnameRSR (i 2
of the voter.DO NOT REUSE THIS LINE OR RENUMBER THE LIST.

A Place the ticket in th&ime Poll Pad’icketsEnvelopgH] in front of the binder. Larger
precincts may have extra envelopes supplied to hold all the tickets.

A TIP:Usethe time on the ticketo keep them straight and to assist in line
management.

A IMPORTANTThroughout the day, verifithat the last number on the list, minus
any cross outs is equal to the number of ballots scanned on the scanner.

Forexample the last number i44, with 1 crossout and 3 voters marking their ballst
the actual number of voters thathecked ins43 (43 - 1). The scannewould show 40
ballots scanned4B3-3) because tlose3 voters have noyet scanned their ballotdf the
numbers do NOT matc¢imvestigatehe reasonand note it to make closing smoother.

Mark the line where you reconciled counts. Yaill only need to review votes after the
markif the counts do not agree.

A Poll Watchers mainspect andohotograph this lisbnly while supervised by a poll
worker andwhenthe polling place is not busyRoll Watcher actities CANNOTslow
down or interfere with the voting process.

Reminder Provisionalvotersare NOTincludedon the numberedlist.
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Ballot Scanner Procedure

wo{t 9o/ ¢ ¢ IPRIVACAT BHE SCANNEFO NOT LOOK AT Tt

BALLOT.NEVER T / | ¢l 9 BALL@.9 w Q{

1. Allow only one voter at the scanner at a time. Ask the next voter to wait until the
previous ballot has been fully accepted.

2. Tell oter to insert their marked ballot into the scanner as directed by the flashing green
arrows (ballots must be fed in short edge first in any directipil)q

3. Thevoter must waitwhile the scanner process the ballotAat £ S &S &6 A (¢
appearonthe screen[B] q
4. Remind voter not to leavthe scanner untithe ballot is accepted The confirmation
screen will flash the American flatpngand display anessageonfirmingthe vote has
been recorded[ q
A Once theballot is accepted Hank the voteraskthem to please return their pen and
privacyfolder, give thenl y & L =+ 2 @arfldréct theivdteDtptii Wit.
A If the scanner rejects the ballgit will spit back out an@dn error message witlisplay
on the screenReview the message and assist the voter. See examples on the next
page.
5. IMPORTANTThroughout the day, verify that the lasisednumber on the numbered
list T minus any cross outand voters waiting to scan their ballat equals the

number of ballots scanned.
.tur vote has been recorded.

. Please wait x

Thank you for voting.

1:32 PM e 249 PM Gams  Sew 2
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Scanner Messages and Voter Instructions

PRECINCTFASCANNER WILL ONLY ACCEPT BALLOTS FROM PRERINCT

OTHERS WILL BE REJECTED.

Overvote
Your choices may not be properly B
s A Too many choices were marked arcontest on theballot.

A The voter haswo options

e | Tomke o cAUSES - Soil the ballot with a poll worker and receive a new ballo
| Cotbaotanis to correct the error Seepage 50.

- Tapd ast ballot ass¢ on the screenThe overvoted contest
will NOTbe counted, but all other contests will be counted

Blank Page

Your choicesmay nt e properl A The scanner isot readingANYmarkedboxes on one side of the
ballot, i.e.,no contests were votedn 1 side.

A The voter haswo options:

- TapdCast ballot ass¢ on the screen.

- Take the ballot to the voting booth to mankore choices
and then return to scan ballot

To make changes, pull the sheet.
or

= Cast ballot as-is J

ey Error Codes 6, 11 or 14

e Note: This ode is listed in the lower right corner.

e o The d:vi(chhas alreadys;am!dl
o record with this unique ID. .

s s A A Code 6: Théallot is from a different precinct than the scanner.

Direct the voter to their correct precinct scanner.

A Code 11: This ballot has already been scanned. Take the vot

2dzi 2F ftAYySoe wSO2NR (KS &2
Voter Serviceat (610) 8914673andask for a solicitorvVoters
may continue to use the scanner.

A Code 14TheProvisionaBallot CANNODe scannedSee JOE to
properly process theProvisionalBallotper pg. 60.

MAINTAIN EYE CONTACT WITH VORERER LOOK AT THE MARKED BALLOT! THIS PROTECTS VOTEI
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How to Spoil a Ballot

f Do NOTIook ator handlethe @ 2 (i BalaR Askthe voter to confirm they are at the
correct precinct.

1 Askthe voter to write SPOILEDN the ballotand placat in the Spoiled/Remitted Ballot
Envelope[A] q

A Complete an entrgpn the Spoiled Ballot Logprint the reason spoiled per the votgR or
5 F2N 0KS atfl¥GURNEEOENOTA KNS 82 G B[R aA y I YS

A If aregulamallot (i.e., not a provisional ballotyvas printed on theTouch Writerwrite
that on the log.

A Give the voter a new ballot to complete and cd3t NOT add their nanmegainto the
Numbered List.

A IMPORTANT:@ONOTPLAESspoiled PROBIONAIBALLOTS in this envelope.
Pacethemin the White Provisional VotingReturn Envelope

How to Log an Abandoned Ballot

If anabandoned ballot is foundlo NOT scanit WA GS &! . ! b5hb95¢ | ON a o

Qx

P
PlaceitAy { LI2Af SRKWSYAGUSR Al ¥ R2a6BRFEDB[BZ LIS | YR &N
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Messages & Situations Poll Workers May Encounter

REMIND ALL VOTERS TO FILL OUT FORMS

COMPLETELY ANBATY WITH PROPER NAMES, ETC.

Address Does Not Match

Alfthev2 G SNDA& | RRNB&a A a PoffRaflaskIN] oo A (]
the voter if they have movedf they have movedyavethe U I =
voter complete sections A and C of thellow Affirmation of e

Elector Brm [B] to vote.IDisNOTrequired

(1) v oo ot the et st e g Sewe for th St theve. | il r-rghinr o vy e sres

A Review and sign the forrand processtte voteras usual. i i S
ALF GKS @2linSanigpor etrdr Rey Ehauidcall R
Voter Redo correct. If unable to contact Voter Reg, complete| = | v
the yellowform and proceedas usual s =
A File the form in the Used Form Envelope. S e -

Sipaasare of Election Otcist

IMPORTAN:Votersare permitted to vote 1 last time in their OLD
precinct. A voter in the Poll Pad is a registered Delco vatet is

entitled to vote. This form will be used to determine whether this vosfrouldbe removedfrom
the rolls.

RETURN IN “USED"” ENVELOPE

Inactive Voter: Affirmation Required

A Follow the directions on the Poll Padreen[A]. ID isNOTrequired.
A File the completed and signed Affirmation of Elector F{#in the Used ForsmEnvelope.

General Training Election

TRAINING MODE vast imported 110412

@ Delaware County | GO BACK |
Elections Department L J
Inactive Voter - Affirmation Required

Fillmore, Millard
DOB: 01/07/1910

9876 CRABAPPLE AVE, ST LOUIS, MO 63134 ’
Precinct 101 e i

Voter must complete correct section of the yellow Affirmation of Elector form. Voter
does NOT need to show ID.

If the voter's address is incorrect complete section A. If the voter's address is correct,
complete section B. ALL voters will complete section C. Once a poll worker has
reviewed and signed the completed form, select Affirmation Complete and allow the
voter to vote a regular ballot.
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Messages & Situations Poll Workers Encounter (Continued)

Unlisted Voter

ALT GKS @eannstiedband gfter seSrching bypOB and verifyingtheir name has
not changedthey did not use a nicknameandtheir 15t name isnot an initial send the
voter to work with the JOB&Nd call Voter Reg. B

Blank Poll Book Pages

A If Voter Regonfirmsthe voter isregistered andn
the correct precingtthey will providean

AUTHORIZATION NUMBER ALDAN BOROUGH

A TheJOHegiblycompletes an entry in the Blank Poll
Book Pages [B] (from the manilaUnusedForms .
Envelopepased orvVoterw S Anfbémation. Ask the EaStem PreCInCt
voter to signthe entry. [ 0100000E-f

DO NOT USE WITHOUT AUTHORIZATION # FROM VOTER REGISTRATION
PLEASE CALL VOTER REGISTRATION 610-891-4659

A The JOE wilakethe voterto the precinct tableand
enter their nameon the Numbered List of Voter3he voter willbe given a regular ballot.
AwSO2NR G(GKS +20GSNRA& bdzyo SNJ ¥ NB|YThibureral@&RNSE R f A &
NOT sign the Poll Pad

Delaware County General Election November 4, 2028 ALDAMN PRECINGT EAST
Water & N jam Vo“ er L - C
D /0 [ | rdoress_ 123 Flajn S+ — \/AC’L r
s Int city WIEDIA St Bﬂ zip 14 0D
jl/ paty Qtwmer Date of Birth |f!f10 ;_.,,,,,.,,“___.__.,.,..,.I w123 ;.13, 123-T3 >
Voter & Name — .
Address X A
Irsp. Int City Sale __ Zip R — - T
Party Diate of Birth axicalion B ghven by Vol iteg. Clerk
Vater # Name
Address - X
Insipe It City Stale _____ Zip
Party Date of Barth S —
Vober Mame
Aodess - | X
Insp. Int City Slate Zip
Party Date of Birth # g by Voir Bag Sherk
Water # Name
Address x
Insg. Int City .  Swae _ Zip
Party Date of Barth N
Auonration § pree by Votee leg. Clerk

Entries on this page MUST FIRST RECEIVE AUTHORIZATION from Voter Registration (810) 851-4655.

IMPORTAN:BY law if Voter RegloesNOTgivean Authorization Number
becausehe voter cannot be found in th&UREystemin Delcq the voter is NOT
a registered voter in Delaware County aDANNOVote a regular ballot If the
voter insists on voting allow the voter to cast a Provisional Baéflegpage60.

WORKING WITH VOTERS 52 Delaware County Election Day Guide



Messages & Situations Poll Workers Encounter (Continued)

Third Party Voter

These voterare properly registered, but

Pennsylvania has a closed primary. Only Democrat P Alna i
. cuna, Alice

and Republicans can vote todassure these voters .. o4 mass

u K S 8 gAff o) S I o f S u 2 @2 11170 BARLEY SHEAF AVE, ST ANN, MO 63074 ) G

Precinct 101, Split 004

ID RGQUired 09/16/2025, 18:23:48

A IDisrequired ifa voter isvoting for the first time athat precinct.Photo S e B

IDsdo NOTheedto match theaddresson the Poll Pad. Noi#Photo IDs ke
MUSTmatch the address o the Poll Pad.

ADAMS , JOHN

9540 MANGANESE DR, ST
LOUIS, MO 63134

A Whenthe voter shows ore ofthe approvediDslisted on the Poll Pad EoCooo
screen tapID ONFIRMEDA]. The voter wilbroceed to voe normally.

BALLOT STYLE

A The@ 2 (i ckefdisplaysd a ! { ¢/ h Lk Diliaviae tidkdito REPBLICAN
notify the poll worker maagng the numbered list that thie ID has ALDAN EAST -
been confirmedB].

. . . . MUST CONFIRM ID
A If the voter isunabk to provide approved IDr return with ID by Prosant this Dokt & recivt b bl

8:00PM selectUNABLE TO CONFIRM @anddirectthe voterto the
JOE twvote provisionally
(p.60. Remindvotersthey
must present theiapproved
IDto Voter Reg itMediaby

12:42PM Thu Feb 16
General Training Election Reset

TRAINING MODE Last imported: 12/25/2023
| coBack

= MENU

'\ Delaware County

X #/ Elections Department

Must Confirm ID

4:30PMthe following Monday

to have their voteto be Adams, John A
DOB: 10/30/1905 - Party: Republican ——————————

counted. 9540 MANGANESE DR, ST LOUIS, MO 63134 ID CONFIRMED
Precinct 101, Split 001 .

Ve . UNABLE TO
A |f th e VOter |eaves the preCI n Ct This voter must show a state approv_ed form of ID from the list below before voting. M
for I D’ ‘tapG O BAC lp] , Clear Eggz%zii{zgiégéjéﬁﬁgyBeccour:frls;r:i\?e;hd Address does NOT need to match Voter C
A = SLOA ~ . - PA driver's license or PennDOT ID

thS 02 0 S Niltlaontyide Y| - -pieb comenis oo

to check inother voters - US A orces
- Employee ID

4 . NON-PHOTO IDs — Non-Photo ID MUST be currentfvalid and include the voter’s
A TI P SCrO” doWn to VleW the name. Address MUST match Voter Registration address.
- Delaware County Voter registration card
H H - Any Commonwealth or US government non-photo |D
entire list of approved IDs. ” Firaarm parmit
- Current utility bill
- Current bank statement
- Pay check or Government check

If the voter does NOT have approved ID, select Process Provisionally, initial the record

and voter will work with JOE to vote provisionally. Tell voter they have until 4:30 pm
next Monday to bring a valid ID to Voter Registration in Media to make ballot count.
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Messages & Situations Poll Workers Encounter (Continued)

Voter is at the Wrong Location

2614

A Ifavoter is at the wrong locatiof?], direct s
them to vote at their correcthome precinct -
Providethe voter with adYOURPOLLING
PLACEticket [B] by tappingthe DISPLAY
LOCATION] option.

A NOTEThisis theONLYinstance where a Poll oelawarecoumy i

Pad ticket is permitted to leave the precinct.
A ( )

If voter opts tovote provisionallypecause they Monroe. James

will not or cannotgo to theircorrecthome DOB: 04/28/1908

. . 1261 NOWHERE PKY APT A, ST LOUIS, MO DISELATLOGATION
precinct stressthat NOTall contestswill count Cl! ,
and it is ave rytime intenSiveproceSSO]eCk If voter's address is CORRECT, the voter is in the wrong precinct. Select "DISPLAY gggs‘E;SNALLV

ng
. A X LOCATION* to print a ticket with the location where the voter should vote. Let th
Other andwritea L Y ¢ NP Yy As daidis C votorleave the precinctwih theicket,

If the voter insists on st
! h

aying, the voter may vote provisionally. Select Process
ial the record and this voter will

on the Provisional Ballot envelop8ee pag®&0

: :
for instructions ’_
< . . o B
A NOTEThe Provisional ticket wilirint the Saint Louls Zoo I
+20SNDRa& NBIAAGSNBR LINBOAY OG @ | JGowemmentorive st Louls, MO,

Wrong Voter is Checked In

Whatto do if Jane ASmithsigrsJane B{ Y A P&l ®a&decord andit is accepted
If the mistake is caught while Jan® isstill in the polling place, the JOE will do the following:
A Havelane A properly check in onér record. Sre will then proceed to vot@ormally.
A1ttt GKS t2ftf 22NJSNI120ftAyS F2M RANBOGAZ2Y

A Write cancelled odane. Q& A y O 2-WRd Pail tickeK KiI®©ih theemon BOE
envelope

ALFT WHYyS . Aa Ay GKS LINBOAYOd 2N 02YSa Ay f
If the mistake is NOT caught untater whenJane B attempts to sign in, dibe following:

A Pull Jane B out of line to work with the JOE and have her vote provisi@eglyage 60.

A The JOE witlheckOtherandg NA G S a! y2 1 KSNJ @20SNJ abo»HYy SR (K

the Provisional Ballot envelope.

TIP¢2 LINBGSYyld GKS gNRy3a @20SN) FNRY o0SAy3
address and birth date and ask the voter to review their record before signing
the Poll Pad.
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Messages & Situations Poll Workers Encounter (Continued)

Voter Requires Assistance

IMPORTANTEXplaininghe voting processpffering glasss, setting up the Touch Writeetc.
are NOTassistancend do not need to be recordedRecordassistanceONL Ywhen a voter
cannotvote aloneandanother person markgheir ballotor tells the voterwho to vote for.

A voter with theORANGBanner for Previous Assistance RequestejJddNLYheedsto be
added to thewhite RECORD OF ASSISTED VOTERS] IDmNOTask these voters to
complete thepink Assistance FortFollow the directions on the Poll Pad.

~ . S Elect cnin General Training 9.15.25.2
STMENDY SRR AN R ) 11/04/2025
TRAINING MODE 1, . 3 Elections Department
Delaware County
Elections Department GOBACK JEFFERSON » THOMAS
9460 COURT JESTER DR, ST
D LOUIS, MO 63134
76500012
Jefferson, Thomas i
DOB: 04/13/1903 BALLOT STYLE
9460 COURT JESTER DR, ST LOUIS, MO 63134 00 COMPLETED REPBLICAN
Precinct 101, Split 001 ALDAN EAST
This voter’s name must be added to the RECORD OF ASSISTED VOTERS log ONLY. B E|G E
If the voter needs assistance, record the initials printed on their ticket as the reason on
the log. The person providing assistance may not be the Judge of Election, the B ASSISTANCE REQUESTED @
voter's employer, a poll watcher or an agent or officer of the voter’s union
Present this ticket to receive your ballot.
If the voter does not need assistance, write “NOT NEEDED" on the ticket and the log
Once the log is completed, the voter will vote normally. C
A RECORD OF ASSISTED VOTERS
Sorial # - Roason for Assistance i~ e —— e
|22 Thormea de Hed =an I i [B] Mol “Sefer=en 79 TeE S
= Tohn Do DOT oEENS ED [C] - E S —
|

[T Chock o posmanert teting. (] Checn ¥ memponry condiion

Use thed 2 (i BuNibesfrom the Numbered List of Votefer the Serial # ...
Usethe initials[B] on the ticket forthe reasonSee p. 94 for infor@tion S
to respectfully work with voters with specific needs =

If avoter requestsor receivesassistance and therecord doesNOThave

the ORANGIBanneD], havethem completethe pink Declaration of the Need dAssistance to
Vote form. [ The formmust besigned byboth the helper and the JOECheckthe appropriate
box for a permanent or temporamgondition, then placecompletedform in the Used Forms
EnvelopeAdd the voter tothe Record. f\]

Thepersonhelpingcannotbe the JOE poll watcherthe @ 2 (i 8naldyéer or union agent
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Messages & Situations Poll Workers Encounter (Continued)

Returning Ballot or Voting Provisionally Flowchart
Return Absentee or Mail -In Ballot or Vote Provisionally

Whenthe ABSENTEE/MAIN BALLOT REQUESTERBsage LJILJS| NB 2y | @20 SNDa
voter was issued an absentee or mailballot that has not been received by the coumyways

remove this voter from the line to work with the JOE to resolve. Use the flowchart below to

assist with the decision.

If this voter wants to vote in person at the precinct, they may either:

A Return BOTH the mail ballot AND the Official Ballot Return Envelitipéhe purple
stripe andtheir name to the JOE and vote a regular ballgb@mson. See next page for
instructions.

A Vote provisionally if they cannot return BOTH the ballot and the Official Ballot Return
Envelopewith the purple stripe and their nam&ee page 60.

Does the voter have the ballot AND the Official Ballot Return Envelope?

Doesthe Poll Pad show the voter has
already returned a ballot?

U Void ballot and envelope.

UCompl ete EIl ect
Declaration to Return
Mail/Absentee Ballot
Form.

U Place all paperwork in the
Spoiled/Remitted for provisional Voter has
Envelope. voting on already cast

U Voter will sign Poll Pad page 60. a ballot.
and vote normally.

U Voter will be included in

Follow steps STOP:

the Numbered List of
Voters.

WORKING WITH VOTERS 56 Delaware County Election Day Guide



How to Return a Mail-in/Absentee Ballot

A voter who returndoth their mail ballotANDtheir OfficialBallotReturn Envelopgd with the
purple stripeand their namewill receive a replacememtgularballot and vote in the precinct
All others wil vote provisionallyThe JOE will do théllowing:

A Verify theaddress on the Return envelope matches the Poll Pad redbedSecrecy
EnvelopeisNOTrequired NEW:l | @S @2 G SNJ g NA (-Bbadlat. hL5¢ | ONR:?

A Completethe onscreen @tectionsbelowandwalkthe voter back to thePoll Pacand
selectBALLOT/ENVELOPE REMITREBNdthe voter willvote normally.

A Placethed2 6 SNRa YIF At ol ff 203 DecBriatadef}intrey @3St 2 LIS |
Spoiled/Remitted Ballot EnvelopB).

A DONOTE A40G GKS @2GSNNa ylIYS 2y (KS Sy@gSt2L] f

@ ooy | oomoc )

Absentee/Mail-In Ballot Requested

- Roosevelt, Franklin

DOB: 10/12/1922 - Party: Republican
9790 CHELLS DR, ST LOUIS, MO 63134
Precinct 101, Split 001

This voter has been issued an Absentee/Mail-In Ballot. Voters who requested these
baliots are NOT eligible to vote a regular ballot UNLESS they remit BOTH the ballot
and the Ballot Return Envelope with the purple strpe

I the voter would like to vote, the Judge of Election must: [B]

- Have the voter sign the Elector's Declaration to Return Mail/Absentee Ballot,

- Review the form and sign off, —
- Write VOID on the Abs'ognlccha:I-ln Ballot and the Ballot Return Envelope with the -;:ﬁffﬂé‘% ‘
purple stripe, N N -

- Place all the above in the Spoiled/Remitted Envelope and
- Select Ballot/Envelope Remitted and allow the voter to vote a regular ballot.

§ a8
1]
s

[ BUSINESS REPLY MAIL

d ith the purple
if the voter does NOT have their ballot or their Ballot Return Enveiopown !
stripe, the voter may vote provisionally. Select Process Provisionally, initial the record
and this voter will work with the Judge of Elections to vote provisionally.

e A

NOTEFollow the same

directions if the Ballot I :

Return Envelopés stamped R —— I SPOILED / REMITTED
OREPLACEMESin red. A

replacementballot is issued

|
BALLOT ENVELOPE |
|
|
[

Retum 1o the County Board of Elections
if avoter makes a mistake —_—
on the Official Return T —— D
Envelope, such asot to LT — ———
sigringiit. S~ e
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Absentee/ Mail-In 3 Ballot Cast/Not Eligible

Thisvoter must NOTcast aregularballot because theirmail ballot hasalready
beenreceived by theCounty and will be counted on Election Day.

If the voterinsists on voting oreceived a noticend-cure letter, callor email from the County,
they must be processed provisionalNotice-and-cure means aerror with the Ballot Return
Envelopewvas noticed and needs toe corrected See pag®0to vote provisionally

12:46 PM Thu Feb 15
= General Training Election
= MENU g

TRAINING MODE Last Imported: 12/25/2023

;) Delaware County

| - GO BACK
"/ Elections Department
Absentee/Mail-In Received

Van Buren, Martin
DOB: 12/05/1902 - Party: Democratic

T
9704 CHELLS DR, ST LOUIS, MO 63134
Precinct 101, Split 001 —

This voter's Absentee/Mail-In ballot has been received by Delaware County's Board of
Elections. If the voter insists on voting or received a notice-and-cure letter or email
from the County, they must be processed provisionally. Select Process Provisionally,

initial the record and this voter will work with the Judge of Elections to vote
provisionally.
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A Voter May Cast a Provisional Ballot If:

A Voterdid not return theirrequestedAbsenteéMail-In ballotand does not havéhe mail
ballot ANDtheir Official BallolReturn Envelope.

A VoterQ@ame does not appear in theoll Pad and Voter Reg cannotieterminetheir
registration statusor Voter Reg cannot be contacted within a reasonable amount of
GAYS (2 OSNRATFEe | LISNE2YyQa StAIAoAftAGEOD

A A court order has been issu¢al the voter.

A If a voter is at the wrong precinct, and the voter is unable or unwilling to go to the
correct precinctOnly certain contests will countf the voter isin the wrong countythe
ballot will not count NOTEJOE must writd 2LYNR Yy 3t akBtOekrgacoi. £

Al @2G6SNDa St A3IAo A fardddamot hedesdvidby theIPE SR T2 NJ OF

A ThePollPadY S & a I BI&t Corifirmd® and the voter is unable tpresentapproved
ID. Remindthe voter they willhave until the following Monday at:30PMto bring
approvedID toa S R ADlel@are County Voter Registration offtoechavetheir vote
counted

A Voter received a noticand-cure letter, callor email from thecounty.

A +2 0 SNDa iNdrealNdned bysanother votand was not caught timely.
NOTEJOE musivrite GAnothervoter signed thed 2 (i 8RNI &addihérreason.

PROVISIONAL VOTENRS/ERSIGN THE POPADAND ARE RVER

INCLUDED ON NUMBERED LIST OF VOTERS.

Alwayshand the voter the Provisional Ballahd secrecgnvelopes andthe voter directions
Both are inthe Provisional Ballot Suppli@sp-lock bag.

IMPORTANTIf avoteris mistakenly checked msa Provisional voter or theoter belatedly
presensapprovedID, you can cancel their check in. Call the Poll Worker Hotline for directions.

Note: The County Board of Elections will verify that no voter votes twice.

Delaware County Election Day Guide 59 WORKING WITH VOTERS



Provisional Ballot Instructions

Aonfiimid KS @2 G S NI aitiahtheiFreécoidy |- BB
[A] anddirect the voter to work with the JOEA
Provisional voteisNOTable to sign the Poll P4é]
andisNOTadded to the Numbered List of Voters.

AThe JOFivesthe voter theWhite ProvisionalBallot | ="
Envelope[(, a Green Secrecy Envelofe] and B

Martin Van Buren
9704 CHELLS DR, ST LOUIS, MO 63134 O REFRESH
Prex

E
cinct: 101 DOB: 12/05/1902
Split: 001 Voter ID: 76500018

the voter instruction sheet '
ATIP Use the colorcoded Provisional Ballot D

Envelope Diagram on the next page to . W/

OFFICIAL PROVISIONAL BALLOT (Papelota Provisional)

Compl ete th e Envel ope SECRECY ENVELOPE (Sobre Confidenctal) B A
AVoter completesSection A using their | y

registered votingaddresson their Poll Pad

ticket and sigrs Voter Signature #1H
AVoter completes Section BONLYif their current addressliffers from Section AG] 0511172025
AJOHills outthe Precinct namend writes Democrat or Republicaarty from the

Poll Pad tickeandselects the reason for the Provisional Balléf] nan 22224

MARTIN VAN BURE| E

AThen both the JOE and Mirity Inspector sign thé@rovisional Ballot Envelopgl] s crews on,

19018

AAIl Provisional voters wilgenerate their ballots on the ToucWriter. Ak voterif —zZsma .,
- - - . SPLIT
theywantto marktheir ballot usingthe Touch Writelor manuallymark it Set up

BALLOT STYLE

the Touch Writer accordingly. ST

AFile both Poll Pad tickeE] andthe automatically printedProvisionaBallot stub DEMOCRATIC

i i i i ALDAN EAST -|
[J]in the Lime Poll Pad Ticketsnvelope Thevoter does not need tsign the s

stub. Seepage63for Touch Writer instructions.
AVoter places ONL Ythe markedballot in theGreen Secrecy Envelopad SEABIt.

Present this ticket to receive your ballet.

AVoter placesthe sealedGreenSecrecyEnvelopeinside theWhite Provisional Ballot
Envelopeand seait. If either areunsealed, the provisional ballot will not be counted.

AVoter sigrs SectionC[K] in front of JOE.

ATheJOE inspecthe White Provisional Ballot Envelop® ensure the voter
has signed itwice andis properly completed.

ATheJOE placea bar-coded receipt stickeover the wordsAFFIX BALLOT ID
NUMBER HERH andgivesthe voter their receipt Thevoter cantrack
their provisional balld &  Awiith tliede&eipt.

APlacethe sealedWhite Provisional Ballot Envelopie the largerWhite o
ProvisionalVoting ReturnEnvelope .

IMPORTAN:TCallthe Poll Worker Hotline if yoneed to produce a ProvisionBallot and the
Touch Writeris notworkingori KSNE Q& | L2 gSNJ 2dzil 3So
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Provisional Ballot Instructions  (Continued)

The below diagram shows how to complete each part ofRhevisional Ballot EnvelopEach
color-coded sectiondentifies what the voter must fill out before and after voting and what the
JOE must complete

To be filled out in front of election

COMPLETE BEFORE YOU VOTE YOUR BALLOT: COMPLETE AFTER YOU VOTE YOUR BALLOT: st Gz
voter and sgn this ide n ront f ol workers BEEORE voting bl Voter st comph ofpol officials BEFORE receiving ballot.
Section A: Voter Affidavit Section C: Voter Signature #2

Print Voter Nam¢ 3 . .
= x To be filled out in front of election
Oae of Bith RIS Moke sure BOTH Voter Signature ieds re signed. officials AFTER receiving and
voting ballot.

Epo s FOR ELECTION OFFICIALS ONLY:
Poll works I d thi Issuing the voter a ballot.

Street Address where Registered to Vote

Precinct: s
2.7 ket Reason for provisional ballot (check allthat apply): To be filled out BY ELECTION LECTION
Municpatty oty O Voter was issued mail ballot 0 Challenge to Voter's eligibility OFFICIALS ONLY.

0 Voter’s name not on voter list O Party (Primary only)

O Voter identification issue

[ Court order (Vo Wich party Batotwas enciosed?
1 do solemnly swear or affirm that my name and date of birth are as | have B m‘f& o] o
listed above, that at the time | registered | resided at the address | have listed
above in the Commonwealth of Pennsylvania, and that this s the only ballot T
have cast in this election. LTI Signature of the Judge of Election Fill-in Pa rty - PRIMARY ONLY.

iy
HeRe
Voter Signature #1 Signature of the Minority Inspector
r—— - - - — — — — /1
Qj] 3 ’ %
‘ | Ballot ID# Sticker Voter’s Receipt
A second signature is required AFTER voting your ballot.
See Section C and follow instructions.

L s el (ot e
Section B: Voter’s Current Address r—— = — — —
Voter completes ONLY if address is different from Section A.

Street Address Affix Ballot ID Number here.

480010698

=
c
O
o
>
o
=
Q
©
e
[e]
-
o
@
Q
©
i)
@
[}
Q
©
Q.
S~
-
L)
©
(1]
©
c
2
b
>
[e)
=4
Q.

City 2ip Code L

COMPLETE BEFORE YOU VOTE YOUR BALLOT: COMPLETE AFTER YOU VOTE YOU|
Voter must complete and sign this side in front of poll workers woter must complete and sign in front of poll wi
BEFORE voting ballot

Section A: Vioter Affidavit Section C: Vioter Signature #2
Print Voter Name

7
Date of Birth Phone Number

Moke sure BOTH Vioter Signature fields are signed.

The actual Delco
Provisional Ballot
Envelope. Delco

Email Address
FOR ELECTION OFFICIALS ONLY:

Pall workers must complete and sian this section BEFORE issuing the o0

Street Address where Registered to Vote

City Zip Code Precinct:

Municigality County Reason for provisional ballot {checl

blermnly swear or affirm that my name and date of birth are as | have

O vater was ssued mail ballot nge Lo Voter's elig . 4 7 A o
O Woter's name not on voter list {pricmacy oaly) au I U S S 2 a
bove, that at the time | registered | resided at the address | have listed
in the Commonwealth of Pennsylvania, and that this is the only ballat 1

3 Cours ordr rotery = ) ) )
ir e common highlighting the
Voter Signature #1 % Slgnatu re ||neS.

O Court arder {voting hours)
Signature of the Judge of Election  Signature of the Minarity Inspector

Provisional Ballot / Panalata electoral provisional

X, ro— - bl
A second signoture Is required AFTER vat | |
See Section € and follow instruct] I

X Lo - - - a

Section B: Voter's Current Address Fr— = = — — — — — — — === 4
Vaoter completes ONLY if address is different from Section A,

Streat Address | Affix Ballot 1D Number here. |

Ciry Zip Code R |
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Guidance for Challenges

Persons are presumed to be bona fide, qualified electors and must be allowed to vote if their
names appear in the2 dzy” P&l ®&bf registered voters. However, there may be cases when
another voter, an election officer or a credentialed poll watcher challenges the right of a
registered elector to vote. Below is guidance to help t®&understand how to proceed.

1. Challenges are limitetb the identity of the elector (voterYhe residence of the elector
(voter)ay € SASR GA2f | GA2Yy AY andallegeydiojaidnadf KS @2 (¢
laws that ban bribery.

2. Challenges malOTbe made to the legitimacy of the registration itself. By law, such
challenges must be filed with the Voter Registration Commission.

3. Challenges must be made in good faith. Challei@®SNOTDe made routinely,
frivolously or with no goodaith basis. ThdOBnust remove from the polling place
anyone making challenges routinely, frivolously or with no gfaoith basis.

4. If the elector(voter) establishes his or her ideiyi or residenceo the satisfaction of
the JOE the elector must be allowed to sign tiell Pad and receive aegularballot.

5 2 KSy G2 dzaS GKS a/1!'[[9bD9{¢ F2N¥X (2 Aa&aadzsS

A When aJOEcannot decide, in good faith, the idetyior |
residence of a challenged electwoter), the challenged | RLRGTOR'S APFIAUIT
St SOG2NI Y& O2YLX SGS (kS| = T |
| CCL 5 formlarkldlso have another qualified s s
elector(vote)O2 YLJX SGS GKS a{ ! tt
section on that same form.

I+
—

A TheCHALLENGES fostNOTneeded for challenges
GgKSNE (GKS WdzR3IS gl & al da
or residence in item (4) above.
Whenboth the 9 f S Oané uRpartingAffidavit CHALLENGES for
has been completed, the Elector (voter) then is processed normal
and receives aeqularballot, NOTa provisional ballot.

Ury

IMPORTANTANy person who intentionally refusés permit a person to vote, when that
person is entitled to vote under the law,agemmitting a crime under the Pennsylvania Election
Code and the Federal Voting Rights Act.

IMPORTANTA provisional ballot is needed only whire JOEagrees that a challenge is well
founded,ANDthe elector (voter) cannot submit a complet&@HALLENGESm.
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Voting with the Touch Writer

Overview: Touch Writer and Verity Access

TheTouch Writer is an accessible ballot marking deviceusethe Touch Writer, poll workers

will activate aballot andthen allow the voter to begin voting@ncefinishedmaking their
selections the voter will print the marked ballot. The voter wike the Scanner toast their
markedballot. If usingthe Touch Writer tageneratea Provisional Ballot, the voter can choose
to mark their choices on the machine or print a blank Provisional Ballot and mark it manually.
Using the Touch Writer does naecessarilynean that a voter requiresassistance.

About Verity Access

Verity Access igvailablefor voters that cannot, or prefer not to, use the touchscreen. Verity
Access includes two connection ports: the left connection port for headphones, and the right
connection port for any duawitch input device (such as tactile switches oraip-puff

devices). With Verity Access, a voter can:

A Navigate through a ballot with thilove wheel

A Make selections on a ballot with tHgelectbutton

A Activate help text using thelelpbutton

Installing Headphones and Tactile Switches

1. Lift the Verity Access from its cradle.

2. Plug thesuppliedor the voter-suppliedheadphones into the headphone port on the top
left of the Verity Acces$A] q

3. Plug the tactile switches, sgnd-puff, or any other duaswitch input device into the
port on the top right of the Verity Acced§] q
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Poll Workers Activate the Ballot

1. When thedeviceis ready to be used for marking ballots, tReady
for Usescreen will d|sp|ay Accessible ballot marking

Ready for use

2. Press and holthe Ready for Uséutton to continue [A]u p) 1 <

3. Enter thePoll Worker Coddrom the Black Pouchand select
Accept [B] q

4. SelectActivate ballot,4 St SO0 G K S[(# andEaddas t
provisiona) if necessary[D] q

5. Confirm selections, then sele¥es, activate this ballofH q

If a ProvisionalBallot is activatedan automaticProvisional Ballot
StudH g prints.File it in thelime green Poll Pads Ticket Envelope

Confirm Selections

Confirm your o -
aleetices Precinct 1251
Democratic Party Ballot
: Mark as provisional
- -

Republican Party Ballot

Is this correct?

25, activate this ballot

Cancel
Fridey Batots 0
" )

1:32 PM

02/26/2024 1217 PM
Municipal Primary
Election Date. 5/16/2023

Confirm Selections

::":"'I:‘r:""' Precinct 1251 Delaware County, Pennsylvania
mr et
C . EASTERN
: 155" ectr Republican Party Ballot
Yes, activate this ballot
Printed Name of Voter
F

1:32 PM
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Touch Writer Help and Features

Each Touch Writer is equipped with contesytecific help text and settings that can be accessed
from the touchscreen or using Verity Access. Totarihelp or settings screens and resume
voting, selecExit Helpor Return to balloton the bottom right.

A If multiple languages are availablel.anguagéeutton [A] q is located at the top left of
the screen. Voters can select this button to change the language of the instructions and

ballot at any time.

A Voters can select th8creerbutton [B] ¢ to change the screen settings (contrast and
text size)or to turn the screen off (if using headphones only).

A Voters can select thaudio button [(] ¢ to change the audio settings (volume and
speed) for the headphones.

A TheHelpbutton [D] q is at the top right of the screen. Voters can select this button to
see help text for the voting step currently underway.

7 B QB

N
Language AA Screen ”?\ Audio ? Help

Marking Ballots with Touch Writer

Once a poll worker has activatedegular or provisionaballot:
1. The voter selectdéTo get started, touch her&(or turns the MoveWheel on Verity Access
clockwisg. [A] q
2. The voter chooseis they would like to use the Verity Access accessibility feat(iggs,.
A If Yes, help me change the setting$ey will proceed to the next step.
A If No, skip straight to votingthey will be taken to the About Your Ballot screen.

| Yeu, help e change the wettings |

| Mo, skip siraight to voting |
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Marking Ballots with Touch Writer (Continued)

3. The voter selects whether to use the screen, audio or both to complete their
ballot, and then adjusts their audio and/or screen settif@$u —

How would you like to use this device?

A If the voter chooses to use the screen only and turn off the audio,
they will be asked to confirm before proceeding, by selecdig, turn | Ioussdeen uhhes
it off. The voter will then be walked through the screen settings e
before proceeding. The voter sele€, it looks goodn the bottom
right to proceed.

To use the screen only, touch here

A If the voter chooses to use the audio only, they will be asked to
confirm before proceeding, by selectiiygs, turn it off The voter will
proceed through their ballot using the Access device with ‘
headphones. The voter caglect Touch here to enable the screem |
turn the screen display on at any time. e

using the top buttons.

A If the voter chooses to use both the screen and audio, they will be
walked through the audio settings and screen settings before
proceeding. The voter seledBK, it sounds good/OK, it looks goaa
the bottom right to proceed.

D

The bottom buttons move through
the ballot.

To continue, touch "Next.”

Skip Instructions

4. The voter isrxow presented with three screens of instructions that orient
them to the Touch Writer device. The voter can selektto view each
instructional page or sele&kKip Instructiongo go to their ballot[D] u

A On the last page of instructions, the voter selects Start in the bottol
right to begin marking their ballot.

5. Thevoter can start voting (by selectirBegin Voting, learn how to use théT [ Loar tousethis batot
ballot or view a list of contests on the ballg u e,

6. The voter maks theirballot choicesusing eitherthe touchscreen or the
Move wheelor Selectbutton on Verity Access. ]

President and Vice-President of the
United States

A A selected choice will display a green box with check mark to the :
of the choice[H u F

and
Greg Vuocolo
e

A TheNextor Skipbutton advanceto the next contest on the ballot
after reviewing all candidates (voter must scroll to bottom of contes :

Daniel Court

and
Amy Slumhard:

7. If a Provisional voter chooses to print a blafcovisionalballot to mark
by hand keep choosing Nextr Skip.[G] u
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Marking Ballots with Touch Writer ( Gontinued )

8. When the votereacheghe end of the ballot, thdReview yourchoicesscreen appears.

A The voter can select a specific contest to return to that contest, or sRletrn to
ballot to go to the last contest visited.

9. After reviewing and confirming their choicesglect Next or Skip to end and thére voter
selectsPrint to print the ballot.[H] g

10.The voter select¥es, print my ballot[l] g

11.The voter retrieves the printed ballot from the printer next to the Touch Writérg

A CAUTIONThe printerprints 1 side of the ballgtthen pulkthe ballotbackand

printsthe other side DoNOTgrabthe ballot until printing onboth sidesis
completed.

A AProvisional Ballot Stub mtis when theProvsional Ballotis activated The poll
worker shouldplace the stubin lime greenPoll Pad Ticketsriwelope [K]g Once
the ballot is marked, the voter returns to the JOE to complete paperwork

12.The voter will take their printed regular ballot to the scanto cast their ballot.
Provisional ballots arBlIEVERccepted by the scanner.

- SN
La"E}UH‘JL‘ o '7 ae ? = _ PROVISIONAL BALLOT STUB

0272612024 12:17 PM
Review your ballot N Py
Election Date. 5/16/2023
Delaware County, Pennsylvania

Countywide Eleciion Day Ballots

pet  MEDIA BOR PRECINCT
after you print your ballot. EASTERN

You cannot make any changes

¥ Harriet Tubman

Republican Party Ballot

carcfully
2 i ?
% V' Theodore “Teddy" Roosevelt Do you want to print your ballot?
d —
the choice to or Proposion < Yes, print my ballot | Printed Name of Voter
retur Lo thal
contesl ' Against

| No, go back
To print your

J
marked ballot,
S —————— I

& Retunto bz ot [0 ’

<« : V
R ".,‘ R

N
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Making Write -in Choices

To vote for a writen candidate on the ballot (if applicable):

1. On the page for that contest, the voter sele@ts enter a writein, touch here

2. The voter types the name of the desired write using the touchscreen or Verity
Access, and then seleddscept

3. ¢ KS @2 (i $nide witl BidpeaSwvith a green box with check mark to its left, along
with the write-in candidate name that the voter typed.

Note: If a voter attempts to deselect a marked writechoice, they will be asked to confirm
before proceeding.

Substitutions

In a contest with more than one valid choice (evgte for one, two otthree) If the voter has
already selected the allowed number of choices, and then selects an additional d¢heice,

Touch Writer will indicate which previous choice is being changed, and which new selection is
being added.

Troubleshooting

A If there is a problem with the Touch Writer, follow the error instructions on the screen
(if applicablg, and/or contacthe Voter Machine Warehouder assistance

A Note: If avisually impairedroter is stuck, remind them to move the whesbckwiseto
activate the voice menu.

A If the Touch Writer is down and a voter needs to vote provisionally, call the Poll Worker
Hotline for instructions.
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Spoiling an Unprinted Ballot on Touch Writer

A Press theBlue Poll Worker Buttoon the back of
the Touch Writer.

A Enter the Poll Worker Codeom the Black Pouch Spoil curentballot ) |
and selectAccept mary report

A SelectSpoil current ballot (e ]
A SelectYes, spoil the ballat

A SelectOK There is no need to file paperwork for
spoiled ballots not printed.

1:32 PM e

Spoiling Printed Touch Writer Paper Ballots

A To spoil aegularballot that has already been printed from Touch Writesk the voter
to write SPOILEDN it, fold it and place it in theSPOLED/REMITTED Ballot Envelope
Complete the Spted Ballot Log noting was printed on the ToucWriter. See page 50

A A spoiled Touch WritgProvisionaBallotshould be placed in thehite Provisional
Voting Return Envelope.

A In eithercase see page 64 tproduce anothemballot for the voter
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USETRGEEFOR DI TES
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CLOSING ACCURATELY ANBFICIENTLY

X

Pollworkersmay not leave the precinct until allosingsteps are
completed.

Precinctmust stay open until all voters in line at 8:00PM have voE20.
NOT close the pollsn the scanner or Touch Writeefore 8:00PM.

Poll watchersaand candidatesire permitted to remain in the precinct during
closing but must not disruptour procedures

Do NOT throw anitlection Day materials du

All supplies mark mustbereturned to the Media
Government Center immediately after completing the closing process.
WARNINGMissingsupplies will requireyouto return to your pecinct

No hand counting of scanned ballots.

Call the Voting Machine Warehouae(610) 87487800r the Poll WorkeHotline at(484)460-3750with
any problems.
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Task List: Closing the Precinct and Polls

JOE: Use this list to distribute closing tasks

NAME CLOSINGASK

Fill out and sign the Affidavit of Voter Identification Form and file the forther,emonBureau
of Elections Envelope

Open the Ballot Box artheckthe Emergency Slot Bégr unscanned ballotdfballots are
found, scan them (see pad#?) before proceedng.

Remove Ballot Bag from Ballot Box. @ Taddanythingto the bag! The BalldBagcontains
only cast ballotsSeabagwith Green Security Sedbcated in theBlack PouchRecord the seal
number on Certificate 3 of all 3 Return Sheets. Close Ballot Box.

Close Polls on thacanner. Follow the stepy-step procedures beginning on pagé.

Close Polls on the Touch Writer. Follow sbspstep procedurestarting on pageré
Removethe scanner and Touch Writer vDrivaad seal thenin the White vDrive Security
Return EnvelopeSigrthe envelopeand placet in the top clear sleeve d@bray Ballot Bag
Instructions on pagé&?7.

Shut downthe Poll Pa¢s). Remove angblace the tablet(s)in the lime green Poll Pad slee{(®
andplacein the Green ToteContinue to pack the Poll Padsds) and placehem in the cage.
Instructiorson page B and on direction sheéh thelime green sleeg(s)n the Green Tote
CountALLunused ballots loose and wrapped. Do not unwrap ballots to count them. Record
the number of unused ballots on their boxes (even if zero) and on all 3 Return Sheets
Certificate 3.

PlaceALLunused ballots in cardboard boxes, seal and have all weskgn over the tape
Return ALL cardboard ballot boxes (even empty boxes) to the equipment cage.

Fold up voting booths, ballot bdglirections are on the back of the beyyinter table and all
other equipment.

Pack the Equipment Cage according to the photo in plastic sleeve including the metal sign
all laminated signs and the Poll Peabés. Note any equipment issues on the Manifest Sheet
Do NOT Seal cage yet!

NEW Placethe Spoiled/Remitted Envelopand the completedAqua Machine Warehouse
EnvelopeNSIDEhe cover of theNumbered List of Voters White Binder

Separate only th&JSEINumbered List of Voters pages from the binder. Record the total
number of voters (subtracting the total number of crossed off lines) on all 3 Return Sheets
Certificate 2.

A Leave all white pages, separation pages and unused yellow pages in binder and place
binderon the top shelf of the cage.

APlace allUSEDyellow pages in the Pink Minority Inspector Envelope

A
Complete théWhite Provisional Voting Return Envelojgee page 86) and place in the large
ziplock bag along with all unused Provisional Ballots supplies. Place the sedmkdpg in
the Green Tote
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NAME  CLOSINGASK

Complete and sign all 3 Return Sheets.

AReturn Sheet CertificateclCompletedat poll opening; page 38.
AReturn Sheet CertificatePoll Closing Voter Tallyc page 80.
A Return Sheet Certificate 8 Poll Closing Paper Ballot Audit page 82.
Place 1 completed Return Sheet with attached report in each of the following locations:
A Post theWhite Return Sheein precinctg visible from outer door or window.

AFile theAqua Return Shedh the Aqua Machine Warehouse Envelope.
AFile thePink Return Sheeh the Pink Minority Inspector Envelope.

Complete and verify the contents of tlink Minority Inspector Envelopsge page 87. JOE ar
Minority Inspector must sign thBink Minority Inspector Envelop&heMinority Inspector will
take sealed envelope home and maintain securely for two years.

Complete and verify the contents of tiigua Machine Warehouse Envelopee page 87JOE
and Minority Inspector must sign thiqua Machine Warehouse EnvelopRlace theAqua
Machine Warehouse Envelopaside the cover of th&lumbered List of Voters White Binder

Verify that theLemon Pay Shedtas been filled out and signed by all poll workers. The JOE
at the bottom of the sheet. Note any rghows on 2 page. Place pay sheet in themon
Bureau of Elections Envelope

Confirm theLemon Bureau of Elections Envelogantains all forms listed on the envelope, pe
page 86. Include any notes to the Poll Worker Hotline and/or the Bureau of Elections. JOE
Minority Inspector must both sign theemon Bureau of Elections Envelof@eal and place in
the Green Tote

Take down all postings, notices and sample ballots. Place in Posting Notices Envelope. Pl
the White Supply Box

Pack thewhite Supply Boxccording to the inventory list on page 85. Place the fully packed
Supply Box anBlack Pouchwith codes in theGreen Tote

/2t SO0 LISyas aL +*23SRé aGAO1TSNBEEZ G LIS |
plastic supply bag. Place plastic bag in@reen Tote

TIP:If any seal breaks, use the spa@reen Sealrom the Black Poucland place the broken sea
in the AQUA Machine Warehouse Envelopith a note.

Before sealing th&reen Totawith the White Security Sedfom the Black Pouchrecord the
seal number on Certificate 3 on all 3 Return Shesgisfirmthat it is properly packed and the
person returning the election materials is wearing the ID Badge. SeeBpage

Determine who is dropping off the packed and seal€een Toteand the sealedSray Ballot
Bagwith the White vDrive Security Return Envelopkaced in the top plastic sleeve to the
County in MediaReminder:The person returning the election materials to Media must weat
the ID Badge lanyard with keys. An Affidavit is needed if NOT a poll worker. Call Hotline a
484-460-3750 for Affidavit information.

wSGdzNYy LINBEOAYOG G2 AGA 2NAIAYIE adlasS 2N
Before sealing the equipment cage with tRed Security Se&dlom the Blue Bagjake one last
look around the precinct to make sure there are no stray ite8isAL CAGE

Turn off lights, lock doors, and see that all Poll Workers are safely escorted to their cars.
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dosing the Polls: Scanner

IMPORTANTDO not close the polls until 8:00PM or until ALL voters in line at 8:00

have voted. Once thgolls have been closed, they cannot be reopened.

1. Check the emergency ballot bag in tB&lot Box for any ballotbefore closing the polls
Scan these ballotwith a bipartisan teamSeepage92 for completeEmergency Ballot
procedures.

2.  Remove theGray Ballot Bagfrom the BallotBox.DoNOTput anythingin the Gray
Ballot Bag It is for scanned ballots ONLY

3. Zip theBallot Baglosedand seal the zippewith the Green ®curity Seafrom the Black
Pouch Recordthe GreenSecurity Seahumber on Certificate 8f the Return Sheets

4.  Press theBlue Poll Worker Buttonon the back of
the Scanner.Be carefull DoNOTpressthe Red

Power Button CAUTIONIf youaccidentallyturn r .
off the scanner, yowill be requiredto restart '
the scanner andlose thepollsproperly. Turning

off the scanner doe®NOTclose the pollsCall the Equipment Warehouse or the Poll
Worker Hotline immediately if you accidentally power off the scanner.

5. SelectClose PollgA] q
6. SelectYes, Close the poll§B] q

7. Enter the Close Polls Code (foundiack Pouchand selecAccept [(J g The Close
PollsReportincludng a TallyReportand 4 moreTally Reportprint automatically.TIP:
Machine report tapes willbelongga 2 YS YI & 6S 2@0SNI cQd LT |y
is needed, see Machine Tape Replacement instructions on page 93.

Menu

? Help
Main Menu Confirmation required B
Enter

) 4 Seloct Yes or The polls cannot be mopened unce they
Select an option from the list below No A are dosed,

Are you sure you want to Close Polls?

T Yo el

No, don't close the polls
Administrator Menu

T-:32 DN| .. | e

THE POLLS ARE NOW CLOSED. THEY CANNOT BE REO
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Closing the Polls: Scanner ( Continued)

1. Record the Ballot Counter and Lifetime Counter
numbers fromthesOl Y Y SN & / f 2aS
Certificate 2 on all 3 Return Sheetdl presentpoll
workers will ggnthe Close Pollgseport. ST

The Polls are now closed and no
of tum off the 3
machine further voting can take place.

The Polls are Closed

2. Separate theautomatically printedTallyreports

and haveall present poll workers sigeach one. ,

TIP:You mayabelthe tallyreports to help keep
track of them. SRS
3. SelectPrint Write-In Reportand print1 report.

After printing reportswait atleast10 seconds
before pressngthe Red Power Button on the back
of the scanner to power it offCall the Poll Worker
Hotline or the Machine Warehouse if tlseanner
does not power off.

5. Once the scanner is completely powered down and
displaysa black screen, flow instructionson page77to removethe vDriveand reseal the
vDrive compartment

6. Disconnect the power corbtly graspngthe cord at the base of the black connector molding
where it connects to thecanner and slide back the sleeve. This will unlock the connection
so the cord may be remove@arefully fold anglace the cordsn thed O I y ¢i@adud a
compartment.

7. Use thered keyto unlock and unlatch the tabldtom the cradleand return it to its storage
compartment When storing, lock tablet iplacewith the red key andpull blue latch down
to secure it in place.

8. Close the Scannesase pull the string andinlatch t from the Ballot Boxand gdace in cage.

Scanner Report Filing Instructions

A Tapethe signed Closed Polls repavith the Tally reporto the Aqua ReturnSheetwhich
goesin the Aqua Machine Warehouse Envelope

A TapeasignedTallyreport andthe Write-In report to theWhite Return Sheeposted at the
precinct. Do NOT fold up th&apesc let them hang loose for inspection.

A TapeasignedTally report to thePinkReturn Sheewhich goes irthe Pink Minority
Inspector Envelope

A OnesignedTally report willkachgo toa Republicarand aDemocratic Party Representative.
If a party representative is not present at poll closwwgte the missingparty on theTally
report, andplaceit in the Aqua Machine Warehouse Envelep

A TIP:You areNOTrequired to print extra reportgor poll watchers or candidates they may
take photos of theprinted reports.
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Closing the Polls: Touch Writer

o a s~ w DN PE

Accessible ballot marking

NEW:Tapthe Ready fortUsescreen [A]u Reody for vee
Enter thePoll Worker Code and tap Accefit]u

TapMenu in the upperright corner of screen[q

SelectClose Polls

To get started, contact a poll work:

SelectYes, Close the polls

Enter the Close Polls Coffeund inBlack Pouch) and
selectAccept The Close Polls repgstints
automatically.

THE POISARE NOW CLOSHIBIEY CANNOT BE®EENED.

7.

10.

11.

12.

13.

14.

15.

Record the Lifetime Counter number from the Touch Writer Close Polls
Report on Certificate 2 on all 3 Return Sheets i

Record the total of ballots printed in theecincton Certificate3 on all [ EEEEEIE NI
3 Return Sheets.

A ::cb‘::l;lvnu(wmmdumumw
SelectPrint BallotCount Print3 of these reports[D]q

Ara you sure vou want to Clage Polls?

All present poll workers must sign ALL machine tape reports and file{EEas  Yes, close thepolls ) |

instructed:
A Placethe CloséPolls Reporin the AquaMW Envelope

Attach one Ballot CourRReport to theAquaReturn Sheet.

Place oe Ballot Count Report in thBink Minority Inspector
Envelopeandone inthe White Provisiond Voting Return
Envelope

> > >

After printing reports, waitt least 10 secondghen press théred
Power Buttonon the back of the Touch Writer to power it off.

The Polls are Closed

Once the Touch Writer is completely powered down digplaysa
black screen dilow instructionson the nextpageto remove the vDrive SIS

and reseal the vDrive compartment.

Disconnect the power cord by grasping the cord at the base of the bI Print sallot Count. PRIN B
connector molding where it connects to the Touch Writer and slide b

the sleeve. This will unlock the connection so the cord may be remo\
Place the cords in the storagempartment. Removéhe USBorinter
cable and #ach aBlue Security Sealver the printer port on the back
of the Touch Writer. Record the seal number on Certifiada all 3
Return Sheets.

Use thered keyto unlock and unlatch the tablet from the cradle. When
storinglockthe tablet in placewith the red key andpull blue latch down to secure it place

Close the Touch Writerase unlatchit from the table and placé in the cage.
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Closing the Polls: vDrive Removal and Return

Canplete the following steps on thecanner and TouckVriter once both devices are powered
down:

1. Breakthe security seal otthe vDrive compartment[A] q

2. Depositboth brokensecurityseakin the Aqua Machine Warehousdénvelope

3. Unlock and open the vDrive compartment witre blue key from Black Pouch [B]q
4. Remove the vDrive from the USB s[@f.q

5. Paceboth vDrivesin the White vDrive SecurityReturnEnvelopeand seal.

6. Attach Blue Security Salsfrom the Blue Bagin cageto the vDrive compartmerstfor
both the Scanner and ToudN'riter before closing equipmentD] q

7. Record thenewseal numbeson Certificate 2 n all 3 Return Sheets.

IMPORTANTMDoO not use security seals on equipment handles.

8. The JOE AND ALL PRESENT POLL WORKERSanubesigakd flap! [H

V-Drive Return Envelope E
ALDAN BOR PRECINCT EASTERN

1 et 4 Mdee yn here

YULLOW VDvive |

— Thomas § selge

WHITE V.Dvive trom SCa o
2 Saal soveiogs fag S Ptsstecsmnbe - SEAL& SGN HERE
ADD VDRIVES TO ENVELOPE B AR . pvors P llod
— Jobn Fonsh

e e 901058 seated Map 6. Poll worker sl bare :/n“d Poc

- Wenesy Frafbelin

RETURN TOCOUNTY

IMPORTANTSIlice the signed and sealed vDri\Returnenvelope irto
the top clear sleeve of thé&ray Ballot Bag.
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Closing the Polls: Packing up the Poll Pad

The Poll Pad Tablewill be removed and returnedo the countyvia the Green Tote.

1.
2.

5
B [\

Unplug thewhite braidedcablefrom the Poll Pad[A]

Tapthe side button in the uppeleft-handcorner[B] and
the screerwill go black.

Remove the tablet and place in thiene green sleevéC] A
and place in th&reen Tote See instructionmsertedin
the sleeve.

+ SNRA F& iuelBggdde tagSmatahase numberon the
printerQ sticker. [E]

Unplug the power cord from theutlet. Separate the powebrick
from the power cord. Place the power cord in the casg. |

Liftthe Poll Padievicewith 2 hands andjently placen the case
with the printer sticler and tablet holderfacing up [§ Tuck the
white braidedcableandbrickinto their slot. HJ

Packup all remaining accessoriegcludingall stylusescleaning
cloth, the rapid wall chargefif present)and printer paper|l]

Close the caseDo NOT force iCasadoesNOTneed to besealed
since the tablet has beam®moved.

Place thecasgs) along with the extension cordndthe power strip in the
EquipmentCage.

E .

|
<

\O 5
)‘
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Sample Return Sheet

ALDAN EAST

SEEPAGE38
IMPORTANT NOTE:

Ge¢2daF f : From
b dzY 6 SNBE R
number shouldmatch
i K BALBLOTOUNTER
number.

If the numbers doNOT
SEEPAGES0 :
match, explain the

reason inthed b 2 (i §

box.
O

19, 2026

SEE PAGE?2

NEW TGDATH: éwe have no
direct or indirect interests in
any bet, wager or prediction
market related to this
election or primarye

We, the undersigned Election Officials, under penalty of perjury and/or loss of pay,tbettif

(1) we followed all procedures under the Ia{®) no hand counts of voted/scanned ballots wer
performed in this precinct, an@)(we have no direct or indirect interests in any bet, wager or
prediction market related to this election or primary.

I
All poll workers
presentMUSTprint
and sign their names
on all 3 return
sheets.
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